AIMUHUCTPAIIUA 3ABOJCKOI'O CEJBCKOI'O ITIOCEJEHUA

[TAPABEJILCKOI'O PAVIOHA
TOMCKOM OBJIACTHU

ITOCTAHOBJIEHUE

30.06.2023 Ne74

OO yTBep)IeHNU AIMUHUCTPATUBHOTO PETJIaMEHTAa MPEJOCTABICHUSI MyHHIIUTIAIBHON YCIyTH

«BpI1auya JOKyMEHTOB (€IMHOT0 YKUIHIIHOTO JOKYMEHTa, KONUH (PUHAHCOBOTO JIUIIEBOTO CUETA,

BBIMUCKYU U3 JOMOBOM KHUTH, KAPTOUKU y4eTa COOCTBEHHUKA KUJIOTO TOMELIEHUS, BHITUCKU U3
MOXO35IICTBEHHOW KHUTH U MHBIX JOKYMEHTOB, COZEp)KALINX aHAJOTHMYHbIE CBEJICHHS )»

B cootBerctBun ¢ @enepanbHbiM 3akoHOM 0T 27.07.2010 1. Ne 210-®P3 «O6 opranuzaim
MPEAOCTABICHUS] TOCYAAPCTBEHHBIX M  MYHUIMIIAIBHBIX  YCIyr» W  TOCTaHOBJIEHHUEM
aJMUHUCTpaluu 3aBOJACKOTO cenbckoro moceneHuss ot 29.01.2012 r. Ne 5a «O Ilopsake
pa3pabOTKU U YTBEPXKIEHUS  aJIMUHUCTPATUBHBIX  PETJIAMEHTOB  MPEIOCTABIICHHS
MYHUIUINATBHBIX YCIYT HAa TEPPUTOPUH MYHHUIIMIAIBHOTO 00pa3oBaHUs 3aBOJACKOE CENbCKOE
TOCEJICHUE, B IIEJIAX IMOBBIIICHUS Ka4ecTBa MPEIOCTABICHUS M JOCTYITHOCTH MYHUIIMTIAIBHOM
YCIIYTH, CO3JaHMsI KOM(POPTHBIX YCIOBUH AJIS €€ MOTYICHHUS,

ITOCTAHOBJIAIO:

1. YTBepauTh AZMUHUCTPATUBHBIN PETVIAMEHT MPEIOCTaBICHUS MyHULMITAJBHON yCIIyTH
««Bplaua cpaBoK (€AMHOIO KHJIMIIHOTO JOKYMEHTa, KOMWU (PMHAHCOBOIO JIMIIEBOTO CYETA,
BBIMUCKU U3 JJOMOBOM KHMTH, KAPTOUKH ydyeTa COOCTBEHHHUKA JKUJIOTO MOMEIICHUS, BBIMUCKU U3
NOXO03MCTBEHHON KHUTH U MHBIX JOKYMEHTOB, COJEpIKAIIUX aHAJIOTMYHbIE CBEACHMS),

2. Hacrosiiee nocraHoBlIieHHE BCTYNAET B CHITY CO AHA OQHUIMATIBHOIO 0OHAPOJOBAHUSI.

3. PasmectuTh Ha O(HUIMATHEHOM CalWTe MYHHUIIMIAILHOTO OOpa30BaHHS 3aBOJCKOTO
CEeNIbCKOT0  TMOCeNeHUs B MH(POPMALMOHHO-TEJICKOMMYHUKAMOHHOW cetn  «HTepHET»
AJIMAHHMCTPAaTUBHBIA PErVIAMEHT NPEIOCTABICHUS MYHULHUIIAIBHON yCIyru «Bplmada cripaBok
(€IMHOro KWJINIIHOTO JOKYMEHTa, KOMUU (PUHAHCOBOTO JIMIIEBOTO CYETa, BBIMUCKU U3 JOMOBOM
KHWUTH, KapTOYKHM y4yeTa COOCTBEHHHUKA >KMJIOTO ITOMEILEHHUS, BBIUCKU W3 MOXO034HCTBEHHOMN
KHUTM M HHBIX JOKYMEHTOB, COJEpJKalllMX AHAJIOTMYHBIE CBEJEHUS) IO aJpecy
zavodskoe@tomsk.gov.ru,

4. KoHTpOJIb 32 UCTIOJTHEHHEM OCTAaBIISAIO 32 COOOH.

I'maBa mocenenust C.A Tpudanona

HMcnonaurens:



Bunbrensm Hatanbs BnagumuposHa
(838252)3 91 34



IIpunoxenue

K ITOCTAaHOBJICHUIO aIMAHHUCTPALUH
3aBO/ICKOI0 CEJIBCKOrO MOCENECHUS
o1 30.06.2023 Ne74

AJIMMUHUCTPATUBHBIA PETJIAMEHT
NpeaoCcTaBJIeHus] MyHUIIUNIAJIBHOMH yCJIyIH
«Bb11a4a JOKYMEHTOB (€eAMHOI0 KMJIMIIHOIO0 JOKYMEHTA, KONUH (PMHAHCOBOTO JTHIEBOT0
cyeTa, BHIMUCKHU U3 JOMOBOH KHUTH, KAPTOUYKH YieTa COOCTBEHHUKA KHJIOT0 MOMelleHus],
BBINMCKH U3 NMOX03CTBEHHOM KHIUTH U HHBIX JOKYMEHTOB, CO/JEPKAIIUX AHAJOTHYHbIE
CBeIeHH)»

1.001mme noJI0:KeHu
IIpeamert peryJupoBanus ATMUHUCTPATHUBHOTO PerJIaMeHTA MPeI0CTaBJIEHUSI
MYHHIHMTAJIbHOW YCIYTH.

1. AIMHHHCTPATUBHBIA PErJIaMEHT IMPEIOCTABICHUS MYHHUIMIAIBHON ycinyru «Bpriaua
JIOKYMEHTOB (€IMHOTO KHIIUIITHOTO IOKYMEHTa, KOMUU (DMHAHCOBOTO JIUIIEBOTO CYETA, BHITUCKU
U3 JIOMOBOM KHHUIHM, KapTOYKH yueTa COOCTBEHHHKA S>KHJIOTO ITOMEIICHHUS, BBITUCKHA W3
MOXO03CTBEHHON KHUTH U UHBIX JOKYMEHTOB, COJEpIKAIINX aHAIIOTHYHBIC CBEICHMS )» (anee -
AJMUHUCTPATUBHBIM PErJIaMEHT) YCTAHABIWBACT CTAaHAAPT IMPEAOCTABICHHUS MYHHUIIUTATBHOU
YCIYTH, COCTaB, IMOCIEAOBATEIHHOCTh M CPOKH BBITIOJHEHUS aJIMUHUCTPATUBHBIX TMPOIEAYD
(meticTBUI) TIO TPEJOCTABICHHIO MYHHUIMIIAIBHOW YCIyrH, TpeOOBaHHS K TMOPSJIKY UX
BBITIOJTHEHUS, (OPMBI  KOHTPOJIS 32 UCHOJHEHHEM AJIMUHUCTPATUBHOTO pPErJIaMeHTa,
nocyneOHbI (BHECYNEOHBIN) MOPSAOK O0KaJoBaHWs pelieHuid u JedcTBuil (6e3meiicTBUs)
AQMUHUCTpAUu 3aBOJACKOTO CEIBCKOTO IIOCENICHHUS, JOJDKHOCTHBIX JIHI AJMUHUCTpAIlUN
3aBOJICKOTO CEITLCKOTO MOCEICHHS, TUO0 MYHUITUTIATBHBIX CITyXKaIlNX.

Kpyr 3asaBureneit
2. 3asButensMHu sBIsAOTCS rpaxnane Poccuiickoit ®denepanuu, mnpokuBaronIMe Ha
TEPPUTOPUN MYHULMIAIBHOTO O0pa3oBaHMs «3aBOJCKOE CEJIbCKOE IMOCEIEHHE», UMEIOIUe B
COOCTBEHHOCTH 3€MENbHBIM YYacTOK, MPEJOCTaBICHHBIA WIM NPUOOPETCHHBIN IJIsl BEIECHUS
JUYHOTO MOACOOHOr0 X0341CTBA, XO3UH JOMOBIIAJICHUS UX WIEHBI CeMbH (anee - 3asBUTENb),
a TAK)K€ MX MPEACTAaBUTENH, ACHUCTBYIOIIME B CUITy IIOJTHOMOYMM, OCHOBAaHHBIX HA JIOBEPEHHOCTH
WIM MHBIX 3aKOHHBIX OCHOBAHMSIX.

TpebGoBanus k nopsiAKy HHGOPMHUPOBAHNS O MOPsSIAKe MPeI0CTABJICHNS MYHMIMIIATbHOM
ycayru

3. UudopmupoBaHue rpaxjaH O MOPAAKE MPEAOCTABICHHUS MYHHMLHUIAIBHOM YCIyru
o0ecrneynBaeTcss MyHULIMIAIbHBIMY CIY)KalllUMU, COTPYIHUKAaMH AJMUHHCTpAaLUU 3aBOJICKOTO
CEJIbCKOT0 MOCENEHUsl, MHOTO(YHKIIMOHAJILHOTO IIEHTpa MPEAOCTaBICHHs TOCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCuyr (nanee — M®L).

4. OcHOBHBIMH TPeOOBAHUSAMHU K HHPOPMHUPOBAHUIO TPAXKIAH O TOPSIIKE IPEJOCTaBICHUS
MYHULIMIIAJILHOM YCIIYTHU SBIISIOTCS JOCTOBEPHOCTD MPEAOCTaBIsieMOl HH(POpMAIINK, YETKOCTh B
U3JI0KEHUN UH(POPMALIUH, TTOJIHOTA U ONEPATUBHOCTh NH()OPMUPOBAHMSL.

5. Mecto HaxoxaeHUs AJMUHHUCTpAIMM 3aBOACKOTO  CEJIbCKOTO TMOCEJICHHUS |
OpraHM3aluil, y4acTBYIOIIMX B MPEJOCTAaBICHUY MyHUIIMIIAIBHON yCIYI'H, UX [TIOYTOBBIE aapeca,
ounmanbHbIe CaliThl B MH()OPMAIIMOHHO-TEIEKOMMYHUKAIMOHHOHN cetn «VHTepHeT» (manee —
cerb HMHrepHer), uHpopmamus o rpadukax paOoThl, Terne@OHHBIX HOMEpax M aapecax
3JIEKTPOHHOM IMOYTHI NpeAcTaBieHsbl B [Ipunoxxennn 1 Kk AIMUHUCTPATUBHOMY PETJIAMEHTY.

6. Wudopmanus o Mecte HaxOoxJeHUs, rpadukax paOoThl, AAMUHUCTPALIMN 3aBOJCKOTO



CEJIBCKOTO MOCENIEHUs], OPTaHM3alli y4acTBYIOIUX B MPEJOCTABICHUN MyHUIIMIIAIBHOMN YCIIyTH,
0 TOpSAJKE MPEOCTaBICHHUS MYHULIMIAIbHOM YCIYTH, pa3Menaercss Ha oQUIUaIbHOM caiiTe
MYHUIIMIIAJIBHOTO 00pa3oBaHusl «3aBOJCKOE CEIbCKOE IIOCEJIeHne» B ceTh VHTepHeT, B
(denepaibHOM  TOCYIAapCTBEHHOM nH(pOpMaAITMOHHOMN cucTeme «Enunblii nopTain
TOCYIapCTBEHHBIX W MYHUIUNAIBHBIX ycIyr ((QyHKIUH), a Takke NpPeJoCTaBIsSETCS 10
TenedoHy U IEKTPOHHON MOUTeE.

7. Ha odunmanbHOM caliTe MyHHIMIAIBHOTO 0O0pa3oBaHUS «3aBOJICKOE CEIBCKOE
noceneHue», B cetu MIHTepHeT pa3menaeTcs cineayromnas nHQpopMarus:

1) HauMeHOBaHME U TIOYTOBBIE ajapeca AJMHMHHUCTpalMM 3aBOJACKOTO  CEIbCKOTO
MOCETICHUS;

2) HOMepa TelaedOHOB AAMHUHHUCTPAIINN 3aBOJICKOTO CEIHCKOTO IMOCEIICHUS,

3) rpaduk paboTel AIMUHHUCTpAIMH 3aBOJICKOTO CEIBCKOTO MOCENCHUS;

4) TpeOoBaHMS K MHCbMEHHOMY 3alpOCy TpakIaH O IMPEJOCTaBICHUU HHOOPMAIMH O
HOPSAKE MPEIOCTABICHUS MyHULIUTIATIBHON YCIYTH;

5) mepedyeHb JOKYMEHTOB, HEOOXOANMBIX JUIS MTOTyYSHHUS MyHUIUITATIHLHON YCITYTH;

6) BBIOCPXKKM U3 3aKOHOAATEIBHBIX M HHBIX HOPMATUBHBIX IIPABOBBIX aKTOB,
COJIEpKalINX HOPMBI, PETYIUPYIOUINE NEATEIHHOCTh MO MPEAOCTABICHUIO MYHHUIIMIAILHON
YCIyru;

7) TEKCT AIMHHHCTPATUBHOTO PETJIAMEHTA C MPHIIOKEHUSIMH;

8) KpaTkoe oInucaHue NopsAKa MPeJoCTaBICHUS MyHUIIUIAIBHON YCIIyTH;

9) o0pa3nsl ohopMIIEHUSI TOKYMEHTOB, HEOOXOIMMBIX IJISl TOTYYEHHS] MyHUITUTATBLHOU
YCIIYTH, U TpeOOBaHUS K HUM.

8. HHdopmanmio o mopsiAKe MONyYeHUS MYHUIIUNAIBHOW YCIIyTH, a TaKXke O MeCTe
HAXOX/ICHUS, KOHTAaKTHBIX TenedoHax (TenedoHax sl CIPaBOK), aipecax dIEKTPOHHOU MOYTHI,
rpaduke paboThl, CBeJeHUS 00 OpraHax M OpraHM3alMAX, YYaCTBYIOUIMX B ITPEIOCTABICHUU
MYHULUNAIHOW YCIYTH WIH SIBISIOIIUXCS MCTOYHUKOM MOJydyeHHUs MHGOpMalluu, Tpak1aHuH
MOYET MOJY4IHTh:

- IMYHO TIpH OOpaIlleHUHU K TOJKHOCTHOMY JUIy AIMUHUCTpAMK 3aBOJICKOTO CEIbCKOTO
IIOCEJICHUS;

- 0 KOHTaKTHOMY TeneoHy B yachkl paboThl AIMUHUCTpAIMH, ykazaHHbIe B [IpunoxeHnn
1 Kk AIMHUHHCTPAaTUBHOMY PETJIAMEHTY;

- MOCPEJCTBOM 3JIEKTPOHHOTO OOpalleHHs Ha aJpec 3JIEKTPOHHOM MOYTHI, YKa3aHHBIN B
[Ipunoxenun 1 Kk AAMUHUCTPATUBHOMY pETJIaMEHTY;

- B MH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHONW ceTh VHTepHeT Ha OoQuIMaIbHOM calTe
MYHUIIMIIAJIHLHOTO 00pazoBaHus 3aBOCKOe cenbckoe mocenenue http://zavodscoe.ru;

- Ha UH(OPMALIMOHHBIX CTEHAAX B AJMHHHUCTpAIMU 3aBOJCKOTO CEIbCKOTO MOCETIEHHS 10
ajipecy, yKa3aHHOMY B MIPHJIOKEHUH | K AZIMHHHUCTPAaTUBHOMY PETJIAMEHTY;

- mocpenctBoM EnnHOro moprana rocy1apCcTBEHHBIX M MYHULUIMIATBHBIX YCIYT (QyHKIUN):
http://www.gosuslugi.ru/;

- mpu obpamennn B MOII.

9. HudopmarmoHHbIE CTEHIIBI O0OPYAYIOTCS MPU BXOJE B MOMEUICHHUS AJIMHHHCTPAIIUN
3aBOJICKOTO CeNbCKOro moceneHus. Ha MHQOpPMAIIMOHHBIX CTEHIaX pa3MeIIaeTcs Ciexyrolas
o0s3aTenbHas HHGOpMaIus:

1) mo4TOBBIN agpec AIMUHUCTPALMH 3aBOJCKOTO CEIBCKOTO IMOCETICHHUS;

2) agpec opUIHATBLHOTO caiiTa A IMUHUCTPAIIUN 3aBOJICKOTO CEIBCKOTO MOCETICHUS B CETH
WNHurtepHer;

3) cupaBo4HbIi HOMep TenedoHa ATMUHUCTPAIIUU 3aBOJICKOTO CETLCKOTO TTOCETICHHS;

4) rpacduk paboThl AIMUHUCTPALIMU 3aBOJCKOTO CETLCKOTO TOCEICHHS;

5) BBIIEPKKHU U3 MPABOBBIX aKTOB, COJEPKAIIUX HOPMBI, PETYIHPYIOLIHE IeSTEIbHOCTh 1O
IPEIOCTABICHUIO0 MyHULIUIIATILHON YCIYTH;



6) mepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JUIS MTOJyYSHHUS MyHUIUIIAILHON YCITYTH;

7) obpazer; opopMiIeHUS 3asIBICHUSI.

10. OGpamieHust MO0 KOHTaKTHOMY Tese(OHy IO BOIpOcaM MH(POPMHPOBAHUS O TOPSIKE
IPEIOCTaBICHUS] MyHULIMIIATbHON YCIyTH NPUHUMAIOTCA B COOTBETCTBHU C Ipa)uKoM pabOThI
AJMUHHCTpalluM 3aBOJCKOIO CEIbCKOIO IMOCENIeHUs, mpenacraBieHHoMy B Ilpunoxenun 1 k
AJMHUHUCTPAaTUBHOMY PEIJIaMEHTY.

11. OtBetr Ha TenedOHHBIN 3BOHOK JIOJHKEH COJEpXKaTh MH(OPMAIMIO O HAUMEHOBAaHHH
CTPYKTYPHOI'O MOJpa3/ieleHuss AIMUHUCTPAMK 3aBOJICKOTO CEIbCKOIO MOCEIEHUs, B KOTOPOe
oOparuiics rpakJaHuH, GaMUINl, UMEHHU, 0TYeCTBE (IIPH HAJIMYMN) U JOHKHOCTH MPHUHSBIIETO
Tes1e()OHHBIN 3BOHOK.

12.1lpu oTBerax Ha TeleQOHHBIE 3BOHKM U YCTHBIE OOpAIIEHUS CHEIMATHCTHI
AnMUHHCTpauK 3aBOICKOTO CEJIbCKOTO MOCENEHUs, 00s3aHbl NIPEAOCTABIATh HH(OPMALIHIO IO
CJIEYIOLIUM BOIIPOCAM:

1) 0 MecTe npeAoCTaBICHHUSI MyHUIIUIIATIBHON YCIIYTH U crioco0ax mpoe3a K Hemy;

2) rpaduke nmpreMa rpakaaH Mo BOIpOcaM MPeAOCTaBICHIS MyHUITUTIATEHOW YCITyTH;

3) o0 BXOOAIMIMX HOMEpax, 0] KOTOPbIMH 3aperucTpUpOBaHbl B  CUCTEME
JEJIONPOU3BOJACTBA AJIMUHUCTPAMU 3aBOJCKOIO CEJIBCKOTO IIOCEJIEHUS  IOCTYNHBILNE
JOKYMEHTBHI.

4) 0 HOPMATHBHBIX INPABOBBIX AKTaX, PETYIUPYIOIIMUX NPEIOCTABICHUE MYHHUIMIAIbHOMN
yCIIyru (HaMMEHOBaHHUE, HOMED, AaTa NPUHATHS HOPMATUBHOTO aKTa);

5) o mepeuHe JOKYMEHTOB, HEOOXOJUMBIX JJIsl OJYUEHUs] MyHUIIUIAIIbHOMN YCIIyTH;

6) 0 cpokax pacCMOTPEHUs TOKyMEHTOB;

7) 0 cpoKax IpelOoCTaBICHUS MyHULIUIIATbHON YCIYTH;

8) o Mecrte pa3MelieHUss Ha O(UUMANBHOM caiiTe MyHHMLMIIAIBHOTO 00pa3oBaHuUs
3aBojickoe cenbckoe ToceneHue http://zavodscoe.ru B cern MHTepHeT uHpopManmuu 10
BOIIPOCAM MPENIOCTABICHNUS MyHUIIUIIAIbHON YCIIYTH;

13.1lpu  obmennn ¢ rpaxkaaHamMu (o TenehOHy WM JIUYHO) CHEIHATHCTHI
AnMUHHCTpauy 3aBOJICKOTO CEJIbCKOTO IOCENICHUs, IOJKHBI KOPPEKTHO W BHHUMATEIbHO
OTHOCUTBCSI K TPaKJaHaM, HE YHWXKas UX YECTH M JOCTOMHCTBA. Y CTHOE MH()OPMHUPOBAHHE O
HOpPS/IKE MPEIOCTABICHNUS MYHUIUNAIBHONW YCIyTH JOJKHO MPOBOJUTHCS C HUCHOJIb30BaAaHHEM
o(HUIIHaTBHO-/IEIIOBOTO CTHIISI PEYH.

14. Tlpu obparmeHnu 3a nHGOpMAIUEH TpaKJaHWHA TUIHO CTICITHATUCTHI A IMUHUCTPALUH
3aBOJICKOTO CEIIbCKOTO MOCENEeHUsT 00s3aHbI IPUHATH €r0 B COOTBETCTBHH C TpapukoM pabOTEHI.
[TponomKUTENBHOCTh MpUEMA MPH JUYHOM oOpamieHun - 25 MuHyT. Bpemst oxupanus B
ouepean MpU JIMYHOM OOpaIIeHUH HE JODKHO MPEBHILATh 25 MUHYT.

15. Eciin nnst MOArOTOBKM OTBETa Ha yCTHOE oOpaieHue Tpedyercs Oonee 25 MUHYT,
CHEIUAINCT AJIMUHUCTPALUU 3aBOACKOTO CEJIBCKOIO IOCEIEHMS], OCYILECTBIISIIOIIEE YCTHOE
UH(QOPMHUPOBAHUE, NPEAJaraeT 3asBUTENI0 HA3HAYUTH APYroe ynoOHOe Ui HEro Bpems AJs
YCTHOTO WH(OPMHUPOBAHUS JTHOO HANpPaBUTh 3asBUTENO MUCHMEHHBIM OTBET MOCPEICTBOM
IIOYTOBOI'O OTIIpaBleHHUs (WM B 3J1EKTpOHHOM (opme). OTBeT HampapiseTcs B TeueHue 15
KaJICHJapHBIX JTHEH CO THSA YCTHOTO OOpaleHus 3asiBUTEIS.

16. [lucekmMeHHOE MHGOPMHUPOBAHUE 3asIBUTENS OCYLIECTBISETCSA MPHU MOJYYEHUU OT HEro
NUCHbMEHHOTO OOpAIeHUsl JIMYHO WM TIOCPEICTBOM IOYTOBOTO OTIIPaBIICHUS, OOpalieHUus B
UIEKTPOHHOW (opMe O TMPEeAoCTaBICHMH HUHPOPMALKMU IO BONPOCAM MPENOCTABICHUS
MYHHUIIMIATBHOM YCIYI'M, CBEACHMH O XOJA€ MPEJOCTABICHUS MYHHIMIAIBHOW YCIIyTH.
[TucbMeHHOE oOpallleHre perucTpupyeTcs B IeHb NOCTYIUIEHUS B AMUHUCTPALUIO 3aBOJCKOIO
CEJIBCKOTO MOCEJICHUS.

17. llpu obpamenuun 3a uHpopMaueil B MUCbMEHHOW (OpMe MOCPEACTBOM MOYTOBOTO
OTIIPABJIECHMSI OTBET HAIpABISIETCS B BUJE IMOYTOBOIO OTIIPABIECHUS B aApec 3asBUTENS B
TeueHue 15 KaleHaapHbIX JHEH CO THS PETHCTPALUKA OOpAIICHHUS.



18. [Ipu oOpamennn 3a HHPOpPMALUEH IO HIEKTPOHHOW TMOYTe, B TOM 4YHCIE C
UCIIOJIb30BaHUEM (eiepadbHON TOCYIapCTBEHHONW WH(OpPMAIMOHHON CcHUCTeMbl «EnuHBIN
HOpTaJl TOCYJAapCTBEHHBIX M MYHUIMNAIbHBIX ycayr (QyHKuuil)» (mamee — EnuHblil mopran
TOCYAApCTBEHHBIX M MYHMLMIIAIBHBIX YCIYr) OTBET HAIIPABISAETCA IO aapecy 3JIEKTPOHHOU
IOYTHI, YKa3aHHOMY B OOpallleHUuH, B TE€YeHUE 15 KaleHAapHBIX JHEH CO IHS pPEerucTpalnuu
oOparieHus.

19. PaccmoTpenne  oOpamieHMid O  MPEJOCTaBICHUH  HWHPOpPMALMM O  TOpPSAKE
IPEIOCTABICHUS] MYHUIMIAIBHON YCIYI'M OCYHIECTBISIETCS B HOpSAKE, MPEAyCMOTPEHHOM
@®enepanbHbiM 3ak0oHOM 0T 02.05.2006 Ne59-®3 «O mopsake paccMOTpeHHs oOpaleHui
rpaxkaan Poccuiickoit denepanmn.

2. CraHaapT npegocTaB/jieHHs] MyHHIUNIAJbHON yCJayru

HaumeHoBaHMe MyHUIIUNIAJIBHOM YCJIYTH

20. MynununanbHas yciayra ««Bplgaga JOKYMEHTOB (€JMHOTO YKUIJIMIHOTO JIOKYMEHTa,
KONMMM (PMHAHCOBOIO JIMIIEBOTO CYETA, BBIIMCKM W3 JOMOBOW KHHUIM, KapTOUKU Yydera
COOCTBEHHHUKA KMJIOTO MTOMEIICHHUS, BBITUCKU U3 OXO035MCTBEHHOW KHUTH M UHBIX JTOKYMEHTOB,
COZIep KALINX aHAJIOTUYHBIE CBEICHUS )»

HaumeHoBaHue opraHa, mpeocTaB/sIIOIIEr0 MyHHIMIAIBHYIO YCIYTY.

21. IlpenocraBieHne MYHUIUIAIBHON  YCIYTM  OCYIIECTBISICTCS ~ AJMHHUCTpALHUEH
3aBOJICKOTO CEJIbCKOIo oceIeHus (Janee — AIMUHUCTPALIUS TOCETIEHUS).

22. HemocpeICTBEHHO  IPEJOCTaBIEHUE  MYHHUIMIAIBHOM  yCIYTM  OCYILECTBIISET
VYopasndomuid 1enamMu AIMUHUCTPALMKA 3aBOJACKOIO CEIbCKOIO IOCENEHUS, a B CIydae €ro
BPEMEHHOI'0 OTCYTCTBHUS (OTIYCK, OOJ€3Hb M T.[.) JIMIO, BPEMEHHO MCIIOJHSAIOLIEE €ro
00s13aHHOCTH (1aniee — Y paBIISIIOIICH JIeIaMu).

23. B nensax noxydeHus: ”HPOPMALMU U JOKYMEHTOB, HEOOXOIUMBIX JJIs1 IPEJOCTaBICHUS
MYHULUIATBHON YCIYTH, OCYIIECTBISETCS] MEKBEJOMCTBEHHOE B3aUMO/IECTBHUE C:

- depnepanbHOi cimyxk00i TrocylapcTBEHHOM perucTpaluy, KajacTpa U KapTorpaguu
Poccuu;

- MKY «Mynununansselii apxus [lapaGenbckoro paiioHay.

- AI[MI/IHI/ICTpaHI/ISI IMOCCJICHUSA HC BIIPAaBC Tpe60BaTI) OT 3asABUTCIIA CJICAYIOIINC
JAOKYMCHTBI:

1) npeacraBieHus: JOKYMEHTOB U HH(OPMAIIUU MU OCYIIECTBICHUS ICHCTBHIA,
IIPEICTABIICHUE WIIM OCYLIECTBICHUE KOTOPBIX HE NMPEYCMOTPEHO HOPMATUBHBIMU ITPaBOBBIMHU
aKTaMHU, pEryJIMpPYIOLIUMU OTHOLIECHHUs], BO3SHUKAIOIIUE B CBA3U C IPEIOCTaBICHUEM
TOCYAAPCTBEHHBIX U MyHUIIMTIAIBHBIX YCIYT;

2) mpeAcTaBlEeHUs JOKYMEHTOB M MH(QOpManMu, B TOM YHCIE MOATBEP)KIAOIINX
BHECEHHUE 3asBUTEJIEM IUIATHI 3@ MPEJOCTABICHUE TOCYAAPCTBECHHBIX M MYHUIMIIAIBHBIX YCIYT,
KOTOpbIE HAXOIATCSA B PACHOPSKEHUH OPTraHOB, IIPEIOCTABIAIOIIUX TOCYJAapPCTBEHHBIC YCIIYTH,
OpraHOB, MPEAOCTABILIONIMX MYHMIIMIAIBHBIE YCIYIHM, HHBIX T'OCYJApCTBEHHBIX OPraHOB,
OpPTraHOB MECTHOT'O CaAMOYIPABJICHHUsS JTUOO MOJIBEIOMCTBEHHBIX FOCYJapCTBEHHBIM OpraHaM WU
OopraHaM MECTHOI'O CaMOYIpPABJICHWS OpraHu3alui, ydYacTBYIOIIMX B MPEIOCTaBICHUU
IIPEyCMOTPEHHBIX YacThlo | crarby | HacTosmero denepanbHOro 3aKOHA rOCYyJapCTBEHHBIX U
MYHULUNAIBHBIX YCIYr, B COOTBETCTBUU C HOPMAaTHUBHBIMHM IIPABOBBIMHU aKTaMu Poccuiickon
®denepanyy, HOPMAaTHUBHBIMH TIPAaBOBBIMH akTaMHu cyObekToB Poccuiickoit denepauun,
MYHMIIMIIAJIbHBIMU IIPAaBOBBIMM aKTAMM, 3a HCKJIIOYEHHUEM JOKYMEHTOB, BKJIOYCHHBIX B
ONpEACIEHHBI YacTbl0 6 HACTOSIIEH CTaThbU IEPEYEHb JOKYMEHTOB. 3asBHUTENb BIIpaBe
MPEICTaBUTh yKa3aHHbIE JIOKYMEHThl M MHQOpPMAIMI0 B OpraHbl, IPeIOCTABISAIOIINE




rOCyJJapCTBEHHBIE YCIYyTHM, W OpraHbl, IPEAOCTaBISIONINE MYHULUINAIbHBIE YCIYTH, IO
COOCTBEHHOI MHUILIMATHBE;

3) ocymiecTBICHUS ACHCTBUN, B TOM YHCIIE€ COTJIACOBAaHUMN, HEOOXOAMMBIX ISl IOTyUCHUS
TOCYAApCTBEHHBIX W MYHHULUMNAJIBHBIX YCIYT M CBS3aHHBIX C OOpalleHueM B HHBIE
rOCyJIapCTBEHHBIE OPTraHbl, OPraHbl MECTHOT'O CAMOYITPAaBJICHUs, OPraHU3alLlUH, 3a UCKIOUEHHEM
HOJy4YEHHUS YCIyT U IMOJydeHUs IOKYMEHTOB M MH(pOpMAalMU, MPEJOCTaBISIEMBIX B pe3yibTaTe
IPEJOCTABIECHUSI TaKUX YCIYyr, BKJIIOYEHHBIX B IEPEYHH, yKa3zaHHble B 4actu | crtatbu 9
Hacrosero deaepaabHOro 3aK0Ha;

4) mpencraBiieHUs] JOKYMEHTOB M WH(pOpPMANNU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh IPH NEPBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIS. IPEJIOCTABIICHUS TOCYJapCTBEHHON MJIM MYHHMILMIIAIBHON YCIyrd, JIMOO B MPEAOCTaBICHUH
rOCYAapCTBEHHOM MM MyHUIIUIIAILHON YCIIYTH, 32 UCKIIOUEHUEM CIIEIYIOUINX CITydaeB:

a) W3MEHEHHEe TpeOOBaHMH  HOPMATUBHBIX  IPaBOBBIX  aKTOB,  KacaroIIMXCs
IPEOCTAaBIEHUs] TOCYJapCTBEHHONM WM MYyHHMLMIAIBHOM YyCIyrd, IMOC/IE IEepBOHAYAIbHOU
[0J1a4M 3asIBJICHUSI O PEJOCTABICHUH I'OCYIapCTBEHHON MJIM MyHUIIMIIAJILHOM YCITyTH;

0) Hamuuue OmMOOK B 3aABICHMM O MPEJOCTaBIEHUU TIOCYAapCTBEHHOW WM
MYHULUINIATBHON YCIYTH U JOKYMEHTAX, IOJaHHBIX 3asiBUTENIEM IIOCIIE IEPBOHAYAIBHOIO OTKa3a
B TIpUeMe JIOKyMEHTOB, HEOOXOAMMBIX JUIsI HPEAOCTaBIEHHS TOCYAAPCTBEHHOW WU
MYHUIMIIAJIBHON YCIyrd, JUOO B MPEJOCTaBICHUH TOCYJAPCTBEHHOM WM MYHHUIIMIIAIHHON
YCIIYTU ¥ HE BKJIIOUYEHHBIX B IIPE/ICTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUYCHHE CpOKa [EHCTBHA JOKYMEHTOB WM HM3MEHEHHE HH(OPMAIMU TI0CIe
IIEpPBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOOMMBIX MJIsl IpelOoCTaBICHUS
TOCYAapCTBEHHOM MM MYHHUIIMIIAIBHON YCIIyTH, THO0 B MPEIOCTaBICHUH TOCYIapCTBEHHON MIIH
MYHUIIMIAJIBHON YCITYTH;

T') BBISIBJICHHE JOKYMEHTAIBHO TMOATBEPKICHHOTO (DakTa (IPU3HAKOB) OMIMOOYHOTO HIIN
IPOTUBOIPABHOrO JeicTBUs (0e31ecTBUS) NTOMKHOCTHOIO JIMIA OpraHa, MpeloCTaBIISIOIEro
rOCyJIlapCTBEHHYIO YCIYTy, WM OpraHa, IpeJOCTaBISIOIIEr0 MYHUIUNAIBHYIO YCIYTY,
TOCYAApCTBEHHOTO MM MYHMIMIIAIBHOTO CIyXalero, pabOTHHKa MHOTO(YHKIIMOHAIBHOTO
IIEHTpa, pabOTHMKA OpraHu3allH, MPeIycCMOTpeHHOW uacThio 1.1 cratem 16 Hacrosiero
denepanbHOTO 3aKOHA, IPU NEPBOHAYAIBHOM OTKa3€e B IPUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIs
IPEIOCTABIEHUS TOCYAAPCTBEHHOM WM MYHHUIMIAIBHON YCIyrd, JUOO B NPEIOCTABICHUU
rOCYAApCTBEHHOM MM MYHMLMIIQIBHOM YCIYrH, O 4eéM B NHMCBMEHHOM BHUJE 3a IOAINHUCHIO
PYKOBOAMTENSL OpraHa, MpPeIOCTaBISIONIErO0 TOCYJapCTBEHHYIO YCIyry, WJIM Oprasa,
IPEIOCTABIIAIONIET0 MYHULIMIIATIBHYIO YCIYTy, PYKOBOJAUTEIS MHOIMO()YHKIIMOHAIBHOTO LIEHTPA
Ipy TEPBOHAYAILHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOIMMBIX MJISi TPEIOCTaBICHUS
TOCYAApCTBEHHOM WJIM MYyHMLHMIANIBHOM  yciyru, MO0 pPYKOBOAMTENS  OpraHU3alui,
nperycMOTpeHHOM uyacTeio 1.1 crathu 16 HacTosmero denepaqbHOrO 3aKOHA, YBEJOMIISETCS
3asBUTEIIb, a TAKXKE IPUHOCSTCA U3BUHEHUS 3a JOCTaBJIEHHBIE HEY100CTBa.

3. B ciyuae, ecnu 1s IpenocTaBiIeHUs TOCYAAPCTBEHHOW MIM MyHUIMIIAIBHOM yCIIyru
HeoOxonuMma 00paboTKa NMepcOHANbHBIX JaHHBIX JIMLA, HE SBISIIOIIETOCs 3asBUTENEM, U €ClIU B
COOTBETCTBUHM C (elepa’abHbIM 3aKOHOM OOpa0OTKa TaKMX IEPCOHANBHBIX JAaHHBIX MOXKET
OCYLIECTBIIATbCSA € COIVIACHSl YKA3aHHOTO JIMIA, HpHU OOpalleHMH 3a IOJIydYeHHEM
rOCyJJapCTBEHHOM WJIM MYHHUIMNAJIbHON YCIYTW 3asBUTENb JOMOJHUTENBHO IPEICTABIISIET
JOKYMEHTBI, MOATBEPXKJIAIOIIME IOIYYEHUE COIJacus YKa3aHHOIO JIMIA WIM €ro 3aKOHHOI'o
NpeACTaBUTeNsT HAa OO0pabdOTKYy TEpPCOHANBHBIX JaHHBIX YKAa3aHHOTO JHNa. JIOKyMEHTHI,
NOATBEPXKIAIOIIME MOJy4YEeHHE COTJlachs, MOTYT OBITh INpeJCTaBlIeHbl B TOM 4Hcie B (opme
JJIEKTPOHHOIO JOKyMeHTa. JleWCTBHE HACTOSIIEH 4YacTH HE PpACIPOCTPAHSIETCS Ha JIMII,
IPU3HAHHBIX OE3BECTHO OTCYTCTBYIOLIMMM, W Ha PA3bICKMBAEMBIX JIMIl, MECTO HAXOXACHUS
KOTOPBIX HE YCTAaHOBJICHO YIOJTHOMOUYEHHBIM (peiepaibHbIM OPTraHOM UCIIOTHUTEIHHOMN BIIACTH.



4. 1ns 00pabOTKM OpraHaMu, MPEIOCTABISIONIMMHI TOCY/IapCTBEHHBIE YCIIYTH, OpraHaMH,
MPEIOCTABIAIONIMMH  MYHHUITUTIAIbHBIE  yCIYTH, HWHBIMH TOCYJapCTBEHHBIMH OpTaHaMHU,
OpraHaMH MECTHOTO CaMOYITPABJICHUS, MOJIBEIOMCTBEHHBIMU TOCYJAAPCTBEHHBIM OpraHaM WA
opraHaM MECTHOTO CaMOYIPaBJIEHUS OPTaHU3allUsIMH, YYAaCTBYIOIIMMH B TIPEIOCTaBICHUU
PeyCMOTPEHHBIX YacThio | cTathu 1 HacTosmero denepanbHOroO 3aKOHA TOCYJAPCTBEHHBIX U
MYHULUNATBHBIX YCIYT, MEPCOHANBHBIX MAHHBIX B LENSIX MPEAOCTABICHUS TMEPCOHATBHBIX
TAHHBIX 3asBUTENS, HIMCIOIIUXCS B PACTIOPSDKCHUN TAaKUX OPTaHOB WJIM OpPTaHU3AIMMA, B OpraH,
MPEIOCTaBIAIONINN TOCYAAPCTBEHHYIO YCIYTy, OpraH, MPEeAOCTaBISIONIMN MYHUIIUTIAIBHYIO
yCIyry, JU0O0 TIOJIBEIOMCTBCHHYIO TOCYAApCTBEHHOMY OpraHy WJIH OpraHy MECTHOTO
CcaMOYIIpaBJICHUSI OPTaHHU3AIIUIO0, YYACTBYIOIIYIO B MPEAOCTABICHUH MPEIYCMOTPEHHBIX YacThIO
1 crateu 1 Hacrosimero denepanbHOr0 3aKOHA TOCYJAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYT,
a160 MHOTO(QYHKIMOHATBHBIA IEHTP Ha OCHOBAHUU MEXBEIOMCTBEHHBIX 3allpPOCOB TaKHX
OPTaHOB WJIM OPTaHU3AIHNA JUTSI IPEIOCTABICHUS TOCYIAPCTBCHHON WJIH MYHHUIIUITATEHOW YCITyTH
MO 3arpocy O MPEAOCTABICHUH TOCYJApPCTBEHHOW WIJIM MYHHUIMIIAJBLHON YCIYTH, a TaKXKe s
00pabOTKM TMEePCOHATBHBIX JAHHBIX IMPH PETUCTPANNUA CyOBEKTa MEPCOHAIBHBIX JaHHBIX Ha
€MHOM TIOpTaje TOCYIAapCTBEHHBIX M MYHUIIMMAIBHBIX YCIYr W Ha PETHOHAIBHBIX MOpTaIax
TOCYJITapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT HE TpeOyeTcs MOMydeHHE COTIAcHsl 3asSBUTENS KaK
CyObeKTa MEepCOHANBHBIX JAaHHBIX B COOTBETCTBUU C TpeOoBaHMsIMH cTaTbu 6 DeneparbHOTO
3akoHa ot 27 utonst 2006 rona N 152-®3 "O nepcoHaabHbIX JaHHBIX".

5. Oprasbl, IPeAOCTABISAIONINE TOCYJAPCTBEHHBIC YCIYTH, OPTaHbl, IPEIOCTABIISIONINE
MYHUIIUATIATBHBIC YCITYTH, HHBIE TOCYIapCTBEHHBIC OPTaHbI, OPTaHbl MECTHOTO CaMOYIIPaBIICHUS,
roCyIapCTBEHHBIC BHEOIOHKETHBIC (DOHIBI, MTOIBEIOMCTBEHHBIE TOCYIAPCTBEHHBIM OpraHaM HJIN
OpraHaM MECTHOTO CaMOYIpAaBICHUS OpraHW3allid, YYacTBYIOIIME B MPEIOCTABICHUU
peTyCMOTPEHHBIX YacThio | cTathu 1 HacTosmero denepanbHOroO 3aKOHA TOCYJAPCTBEHHBIX U
MYHUIUATIATHHBIX YCIIYT, MHOTO(QYHKIIMOHAIBHBIE IICHTPBI, OpraHU3aIlui, YKa3aHHbIe B yacTu 1.1
cratb 16 Hacrogmero PeaepaJbHOTO 3aKOHA, OPTraHU3AIMU, MPEIOCTABIAIONINE YCIYTH,
SIBIISTFOIIIMECS HEOOXOJMMBIMH W 00S3aTeNbHBIMU ISl TIPEIOCTABIICHUS TOCYIAPCTBEHHBIX W
MYHHITUTIATBHBIX YCIIYT, a Takke PAOOTHHKH YKa3aHHBIX OPraHOB W OpraHM3aIuii 00sS3aHbI
coOnroaTh KOH(MUICHIIMAILHOCTh CTAaBIICH WM3BECTHOM WM B CBS3M C OCYIIECTBICHUEM
NESATENbHOCTH MO TMPEIOCTABICHUI0 TOCYJAapPCTBEHHBIX U MYHHIMMAIBHBIX YCIYyT WA YCIYT,
SIBJITFOIIUXCS. HEOOXOMMMBIMU U OOSI3aTCIHBIMH Ui MPEAOCTABICHHSI TOCYIapCTBEHHBIX H
MYHHUITUTIATBHBIX YCIyT, HH()OpMAIMK, KOTOpasi CBsI3aHa C MpaBaMH M 3aKOHHBIMU MHTEpEcaMu
3aSIBUTEIIS WM TPETHUX JIUI. B ciydasx, mpeayCMOTPEHHBIX 3aKOHOAATEILCTBOM Poccuiickoit
®denepanun, TpencTaBieHue WHPOPMAIUU, JOCTYH K KOTOpOW OrpaHMuYeH ¢eaepaaibHbIMU
3aKOHAMH, B OPTaH, MPEJOCTaBISIONINI TOCYIapCTBEHHYIO YCIYTy, OpTraH, MPeIOoCTaBIISIOMINN
MYHUIUNATBHYIO YCIYTY, THOO IMOABEIOMCTBEHHYIO T'OCYIapCTBEHHOMY OpraHy HJIM OpraHy
MECTHOT'O CaMOYITPABIICHUSI OPTaHU3AIINI0, YIACTBYIOIIYIO B MPEIOCTABICHUH TOCYIapCTBEHHBIX
U MYHUIHUITAJIBHBIX YCIIYT, MPEIyCMOTPEHHBIX YacThio 1 cTathu 1 Hactosmero denepaabHOTO
3aKOHA, Ha OCHOBAaHHH MEKBEIOMCTBEHHBIX 3aIIPOCOB, B MHOTO(QYHKIIMOHATBHBIN IIEHTP JIMOO0 B
OpraHu3aInio, yKa3aHHyto B yacTu 1.1 crarbu 16 Hacrosimero denepanbHOr0 3aK0Ha, MOMKET
OCYILIECTBIIATHCS C COTTIACHS 3asBUTEISI TMOO HHOTO 00JIanaTelisi Takoi HHpopMaIuu. 3asBUTENb
npu oOpallleHud 3a TPEJOCTaBICHHEM TOCYIapCTBEHHONW WM MYHUIUMIAIBHONW YCIyTH
NOATBEpXKIaeT (akT TONydeHHs] yKa3aHHOro coriacus B (opme, NPeayCMOTPEHHOU
3aKoHOJaTenbCcTBOM Poccuiickoil denepanyu, B TOM YUCIE MYyTeM MPEACTABICHHUS JTOKYMEHTA,
MOJITBEPKIAIONIETO (DAKT MONMYYCHUS yKa3aHHOTO COTrjacHs, Ha OyMaXKHOM HOCHTEJIC WU B
(hopme IIeKTPOHHOTO JOKYMEHTA.

6. Ecniu nHOE HE TIPpeIyCMOTPEHO HOPMATUBHBIMU MTPABOBBIMHU aKTaMU, ONPEACTSIONTUMHU
MOPSATOK MPEAOCTABICHUS TOCYJApPCTBEHHBIX U MYHHIIMMAIBHBIX YCIYT, MOJOXKEHUS MyHKTa 2
gacTu | HacTOAIICH CTaThU HE PACIIPOCTPAHSIOTCS HA CIEAYIONINE TIOKYMEHTHI, TPEICTaBIsEMbIC
B (hopme ToKyMeHTa Ha OyMa)KHOM HOCHTEIIE WU B (hOpPME JIEKTPOHHOTO JOKYMEHTA:



1) JOKyMEHTBI, YAOCTOBEPSAIOIINE JIMYHOCTD IpaxkaaHuHa Poccuiickoit denepanuu, B TOM
Yyce BOEGHHOCTYXKAIIUX, a TaKXKe JIOKYMEHTBI, YAOCTOBEPSIOIIUE JMYHOCTh HHOCTPAHHOIO
rpaXkIaHNUHA, JIULa 03 Tpak1aHCTBA, BKJIKOYAsi BUJ HA )KUTEIbCTBO U YOCTOBEPEHNE OEKEHIIa;

2) JOKyMEHTBI BOUHCKOT'O y4eTa

3) CBUAETENBCTBA O TOCYJAPCTBEHHOM pEerucTpali akTOB IPaKAAaHCKOTO COCTOSHUS;

4) yrpatuin cuiy. - @enepanbHblif 3akoH ot 28.12.2013 N 387-03;

5) IIOKyMEHTbI, NOJATBEP)KIAIOLIUE IPENOCTABICHNE JIMIy CHELMAJbHOIO IpaBa Ha
yIIpaBJI€HHE TPAHCIOPTHBIM CPEJCTBOM COOTBETCTBYIOIIETO BUA;

6) IOKYMEHTHI, TOATBEPKAAIOIINE IPOXOKJIECHUE TIOCYJapCTBEHHOTO TEXHUYECKOTO
0cMOTpa (OCBUETENbCTBOBAHMS) TPAHCIIOPTHOT'O CPEJICTBA COOTBETCTBYIOLIETO BUIA;

7) NOKYMEHTBI Ha TPAHCIIOPTHOE CPEACTBO M €r0 COCTAaBHBIE YacTH, B TOM YHCIE
perucTpanoHHbIE TOKYMEHTHI,

8) IOKYMEHTBI O TPYIOBOH AEATEIBHOCTH, TPYAOBOM CTa)xe M 3apaboTKe IpakJaHHHA, a
TaKXe JOKYMEHThI, O(pOpMJIEHHbIE IO pe3yIbTaTaM pPACCIEJOBAHUS HECYACTHOIO Cilydyas Ha
MIPOU3BOICTBE MO0 MPOPECCHOHATILHOTO 3a00JIEBaHMUS;

9) moxymeHThl 00 0Opa3oBaHWMW W (WIM) O KBaNU(HUKAUHM, 00 YUYEHBIX CTEMCHIX M
YYCHBIX 3BAaHUAX M JOKYMEHTHI, CBSI3aHHBIE C MPOXOXKJIEHHEM OOy4YeHMs, BbIJaBacMble
OpraHu3alUsAMH, OCYLIECTBISIOIINMU 00pa30BaTEIbHYIO 1EATEIbHOCT;

10) cnopaBku, 3aKJIIOYEHUS U HHBIE JIOKYMEHTBI, BBIJABAacMble OpraHU3aLUsAMU,
BXOJSIIMMH B FOCYJapCTBEHHYIO, MyHULIMNAIbHYIO HJIM YACTHYIO CUCTEMY 3/IpaBOOXPAHEHUS;

11) nmoxymentel ApxuBHoro ¢onga Poccuiickoit ®enepanuum v Apyrue apxvBHbIE
JOKYMEHTbl B COOTBETCTBMM C 3aKOHOJATEIbCTBOM 00 apxuBHOM jene B Poccuiickoit
®denepanyy, NepeIaHHbIE Ha IOCTOSIHHOE XPAHEHUE B FOCYAAPCTBEHHBIE MM MYHUIMIIAIbHbBIE
apXMBBI;

12) nmoxkymeHTBI, BblaHHBIE (O(GOpPMIICHHBIE) OpraHaMHU JO3HAHUS, CIEICTBHS JHOO
CYZIOM B XOJI¢ MPOU3BOJCTBA IO YTOJOBHBIM JieJlaM, JOKYMEHTBI, BblJaHHbIE (0(OpPMIICHHBIE) B
X0JIe TPaXTaHCKOr0 WJIM aJMUHHUCTPATUBHOIO CYJONPOM3BOJACTBA JIMOO CyIONpPOU3BOJCTBA B
apOMTPaXKHBIX Cy/lax, B TOM YHCJIE pEeLEHHs], IPUTOBOPHI, ONPEAETICHNS U IOCTAaHOBJICHUS CY10B
o011elt IOPUCIUKIINHN U apOUTPAKHBIX CY/I0B;

13) yupenuTenbHble TOKYMEHTHI IOPUANYECKOTO JIMIA, 32 UCKIIIOYEHUEM IpE/ICTaBICHUS
TaKUX JIOKYMEHTOB JUIsl OCYIIECTBJIEHHS TOCYIapCTBEHHOI'O KaJacTpOBOrO ydera M (WiIH)
rOCYAAapCTBEHHOM perucTpalyy npaB Ha 0ObEKThl HEABUKUMOCTH;

14) pemieHus, 3aKJIIOYEHUS M pa3pellicHUs, BbIJABAEMble OpPraHaMU OIEKH U
IIOTIEYUTENNBCTBA B COOTBETCTBUU C 3aKOHOJATeNbCTBOM Poccuiickoit denepanuu o0 oneke u
IIOTIEUUTENBCTBE;

15) mnpaBoycTaHaBIMBaIOUIME JOKYMEHTHl Ha OOBEKThl HEIBMKMMOCTH, IpaBa Ha
KOTOpBIE HE 3aperucTpupoBaHbl B ENMHOM rocyaapcTBEHHOM peecTpe HEIBUKUMOCTH;

16) nOKyMeHTHI, BblIaBaeMble (helepalbHBIMU TOCYIapPCTBEHHBIMHU YUPEKACHUSIMU
MEAMKO-COLIMAIbHOM 3KCIEPTHU3HI;

17) yaocToBepeHus: U TOKyMEHTHI, IOATBEPKIAIOIINE NTPABO IPaXKIaHUHA Ha MOJy4YeHUE
COLMAIBHOM TOAJEPKKH, a TaKKe JOKYMEHTHI, BbIaHHBIC (hefepaJbHBIMU OpraHaMu
UCTIOJIHUTENIBHOM  BJIACTH, B KOTOPBIX 3aKOHOJATEIbCTBOM IIPEAyCMOTPEHAa BOCHHAs U
NpUpaBHEHHAs K HEH Ciry:k0a, 1 He0OXOMMBIE JIJIsl OCYIIECTBICHUS TIEHCHOHHOTO 00ecreueHus
JMIA B IeJIAX HA3HAUYEHUs U Ilepepacyera pa3Mepa NeHCH;

18) MOKyMEHTHI O TOCYJapCTBEHHBIX M BEJOMCTBEHHBIX Harpajax, rocyJapCTBEHHBIX
IPEeMUSX U 3HAKaX OTINYHUS;

19) mepBuuHBIE CTATUCTUYECKHE MHaHHBIEC, COAep)kammecs B Qopmax QenepaibHOro
CTaTUCTHYECKOTO  HAOJIOJEHMS,  MNPEJOCTaBICHHBIX  IOPUJUMYECKUMH  JIMLAMH WU
VHAVBUAYAJIbHBIMU NPEAIPUHUMATEISIMHU.



6.1. 3akoHom cyObekra Poccuiickoit Dexepannuy WM HOPMATHBHBIM MPABOBBIM aKTOM
BBICIIIETO HMCIOJIHUTEJIBHOTO OpraHa TOCYJapCTBEHHOM BiacTH cyObekTa Poccuiickoi
®enepanyu 1100 MyHULIUTIAIBHBIM IPABOBBIM aKTOM MOXKET OBbITh MPETyCMOTPEHA peain3alius
TpeOoBaHUIl MyHKTa 2 yacTu | HacTosIed cTaTbd B OTHOILIECHUH JOKYMEHTOB, YKa3aHHBIX B
gacTu 6 HACTOSIIEH CTaTbM M HEOOXOAMMBIX [UIS TPEAOCTABICHHUS TOCYIAapCTBEHHBIX WU
MYHUIUNATBHBIX YCIYT HMCHOJHUTENBHBIMH OpraHaMH TOCYAapCTBEHHOW BJIAcTH CyOBEKTa
Poccuiickoit ®denepanuu, opraHaMH MECTHOTO CaMOYIPABICHUS Ha TEPPUTOPUU CyOBEKTa
Poccuiickoit denepanun (MyHUIIMTIAIBHOTO O0pa30BaHUsA), B CiIy4ae, €CIM TaKWe JOKYMEHTHI
HAXOMATCS B PACHOPSDKEHUM TOCYAAPCTBEHHBIX OPraHOB COOTBETCTBYIOIIETO CyOBEKTa
Poccuiickoit ®eneparnuu, HaxOMSAIMIMXCS HA TEPPUTOPUHM TOTO K€ cyObekTa Poccuiickoi
Oeneparuy  (MyHHLMIIATBHOTO 00pa30BaHUs), OPraHOB MECTHOTO CaMOYIpAaBJICHUS JMOO
MOJIBEIOMCTBEHHBIX TOCYJapCTBEHHBIM oOpraHaMm cyOwekta Poccuiickoit denepauuu wumm
OpraHaM MECTHOIO CaMOYIpaBJIE€HMsI OpraHu3alMi, y4YacTBYIOLIMX B IPEIOCTABICHUU
rOCYAApCTBEHHBIX WJIM MYHULIUITAIBHBIX YCIIYT.

7. B uensx MpenocTaBl€HUs TOCYAAPCTBEHHBIX WM MYHHUIUMNAIbHBIX YCIyr B
JNEKTPOHHOM  (QopMe C  HCIONB30BAHHEM E€OUHOTO IMOopTajla TOCYJapCTBEHHBIX U
MYHHUIIUTIATBHBIX YCIYT OCHOBaHUEM JUIsl Haudaja NPEeIOCTaBIEHUS TOCYAapCTBEHHOM WIIU
MYHHUIIMNIATBHON YCIYTH SIBJIIETCSI HAINPABICHUE 3asBUTEIEM C HCIOIb30BAHUEM E€IMHOIO
HopTaia rocyapCTBEHHBIX U MYHMLMIAIBHBIX YCIYI CBEJCHHUI U3 JOKYMEHTOB, YKa3aHHBIX B
yacTu 6 HACTOSIIEW CTaTbU, €CIM MHOE HE MPEAYCMOTPEHO 3aKOHOAATENIbHBIMU AKTaMU IpU
periaaMeHTaly PeA0CTaBIeHNs FOCYIapCTBEHHON WM MyHULIUIIAIbHOW YCIYTH.

8. Tlomaua 3ampocoB, IOKYMEHTOB, HHGOpMAaluu, HEOOXOAMMBIX I TOJyYCHHS
TOCYJAApCTBEHHBIX YCIYT, IPEIOCTaBIsIeMbIX (eaepanbHbIMU OpraHaMHu HCIIOJHUTEIbHOU
BJIACTH, OpraHaMH TOCYAAPCTBEHHBIX BHEOIOHKETHBIX (DOHIIOB, a TAaK)Ke MOTyYEeHUE Pe3yIbTaTOB
IPEIOCTABICHUS] TAKUX YCIYT OCYIIECTBISIETCS B JIIOOOM MPEIOCTABISIONIEM TaKHUE YCIyTH
MOJIpa3ielIeHuu COOTBETCTBYIOIIETO (heepaabHOr0 OpraHa HCIOJHUTENbHOW BJIACTH, OpraHa
TOCYAapCTBEHHOTO BHEOIOKETHOTO (POHIA MM MHOTO(PYHKIIMOHAIBHOM LIEHTPE TPU HAIUIUU
COTJIalleHUs, YKa3aHHOro B cTaTbe 15 Hactosmero @®enepanbHOr0 3aKOHA, B Mpeenax
tepputopun Poccuiickoir ®denepanuu 1o BbIOOPY 3asBUTENS HE3aBUCHMO OT €ro Mecra
KUTENbCTBA WJIM MecTa MpeObiBaHUS (s (PU3UYECKUX JHIl, BKIIOYas HHAWBHIYaTbHBIX
npeanpuHUMarTeneii) Jmubo MecTa HaXOoXKACHUs (IUIsl OpuUAWYecKux Jui). llepedeHb
TOCYAAPCTBEHHBIX YCIYI, IPEAOCTAaBIAEMbIX B COOTBETCTBHUM C HACTOSIIEH 4YacThlO,
yrBepxkaaercs [IpaBurensctBoM Pocculickoit @enepanuu.

9. HcuepnbiBarolmye NEPEYHH OCHOBAHMM [JIsl MPUOCTAHOBIICHUS IPEJOCTABICHHS
rOCyJJapCTBEHHOM WM  MYHULMINAJIBHOM  YCIyTM MIM OTKa3a B  IPEIOCTaBJICHUU
FOCYAApCTBEHHOM  WJIM  MYHHUIMOAIbHOM  YCIYrM  YCTAHABIMBAIOTCS  COOTBETCTBEHHO
(benepanbHBIMU 3aKOHAMHU, TPUHUMAEMBIMA B COOTBETCTBUM C HMMH WHBIMH HOPMAaTHUBHBIMHU
npaBoBbIMU akTamu Poccuiickoii Denepannu, 3aKOHAMUA ¥ UHBIMM HOPMATUBHBIMHU MPAaBOBBIMU
akTaMu cyobekToB Poccuiickoit denepanuu, MyHUIIUIAIbHBIMU IPAaBOBBIMU aKTAMHU.

Onucanue pe3yabTaTa NPea0CTABIECHUSI MyHUIIMTIAIBHOH YCIyTH

24. Pe3ysbTaToM MPEAOCTABICHHS MyHUITUTTAILHON YCITYTH SIBIISFOTCS:

- «BpI1aya TOKyMEHTOB (€IMHOTO KIIAITHOTO TOKYMEHTa, KOMUU (DMHAHCOBOTO JIUI[EBOTO
cYeTa, BBIMUCKA W3 JIOMOBOH KHHUTH, KapTOYKH ydeTa COOCTBEHHHKA >KHJIOTO IMOMEIICHUS,
BBIMICKH W3 TOXO3SMCTBEHHONH KHUTH M HMHBIX JIOKyMEHTOB, COJEPIKAIIUX aHAJOTHIHBIC
CBEJICHUS )»

- YBenomiieHue 00 O0TKa3e B MPEAOCTABICHUH MYHHIIUITAILHON YCITyTH.

Cpok npegocraBjieHUss MyHUIIUTIAJIBHOM yCJIYTH



25. O6muii CpoK MPeAOCTaBICHHIS MyHULIUTTAILHOW YCIYTH HE MOXET MPEBBIATh 25 THEH
CO JIHA NOJauy 3asBUTEIEM 3asBJICHUS U NPHJIAraeMbIX JOKYMEHTOB C Y4€TOM HEOOXOIUMOCTH
oOpallieHusl B OpraHu3aliy, y4acTBYIOIIKE B IPEIOCTaBICHUN MyHUIIUIIAIBHON YCIIyTH.

26. IIpn nuuHOM OOpalleHUH TIpaXk[JaH, B XOAE OCYLIECTBICHMs IMpHeMa YIpaBIISIOLIEM
JIeJIaMU CPOK IPENOCTaBICHUS MYHHMLIMIIAJBHOM YCIYyrd HE MOXET NpEBBIIATh 25 MHUHYT, HE
CUNTAasi BPEMEHH HaXO0XKJICHHSI B OUEPEIH.

IlepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHPYIOIIHUX OTHOLIEHN S, BOSHUKAIOIINE B
CBSI3H € NPEI0CTABJICHHEM MYHHUIUNIAJIBHOM YCJIYI'H, C YKa3aHHEM UX PEKBU3UTOB H
HCTOYHUKOB 0(pMIMAIBLHOIO OO IHKOBAHMS.

27. Ilepeyenb HOPMATHUBHBIX NpaBOBBIX akToB Poccuiickoit denepaunu, peryinmpyrommux
OTHOILLIEHHU S, BO3HUKAIOIIUE B CBA3M C MPEIOCTABICHUEM MYHUIIMNIATBHON YCIyTH:

- Koncturynusa Poccuniickonn ®@enepanny;

- ®enepanbubiii 3ak0H OT 06.10.2003 Ne 131-®03 «O06 0o0mux NpUHIUNIAX OPTaHHU3AIUN
MECTHOTO camoyInpasieHus B Poccuiickoit denepanuny;

- ®epnepanbHbiii 3akoH 0T 02.05.2006 Ne 59-D3 «O mopsiake paccCMOTPEHHST 0OpaIeHUM
rpaxnaan Poccuiickoin denepanuny;

- ®epepanbubiit 3akoH 0T 07.07.2003 Ne 112-D3 «O nuyHOM 110ICOOHOM X035 CTBEY;

- @enepanbhblil 3akoH 0T 21.07.1997 Ne 122-®3 «O rocynapcTBEHHONW perucTpanuu mnpas
Ha HEJBMKMMOE UMYILECTBO U CAEIIOK C HUMY;

- Ilpuxaz Muncenbxo3za PO ot 11.10.2010 Ne 345 «O06 yrBepkaeHuu (HOpPMBI U MOPSIKA
BEJICHUS MOXO3SIMICTBEHHBIX KHUI OPTraHAMH MECTHOTO CaMOYIIPABJIEHUs MOCEJIECHUN U OpraHaMu
MECTHOI'O CaMOYIIPaBJIEHUS TOPOACKUX OKPYTOBY;

- Ilpukaz ®@epepanbHON CIYy>KOBI TOCYJApCTBEHHOM perucrpamuu, KagacTpa U
kaprorpapuu ot 07.03.2012 Ne II/103 «OO6 yrBepxknaeHUH (QOPMBI BBIIUCKH W3
MOXO35IMCTBEHHOW KHUTH O HAJIUYMH Y TPaXAaHUHA IIpaBa Ha 3€MEJIbHBIN Y4acTOK;

- IIpuka3z MunHucTepcTBa KyJabTyphl 1 MAaCCOBBIX KOMMYHHKanui Poccuiickon denepanun
ot 18.01.2007 Ne 19 «O06 yrBepxkaenuu [IpaBun opraHu3anuu XpaHCHHs, KOMILICKTOBAHMS,
ydeTa U HCIOJb30BaHMS JTOKYMEHTOB ApxuBHOro ¢onaa Poccuiickoit ®enepauuu u Ipyrux
apXMBHBIX JOKYMEHTOB B TOCYJAapCTBEHHbIX W MYHHULIMNAIbHBIX apXuBaX, My3esiX U
O6ubnuoTekax, opranu3anusx Poccuiickoii akaeMuu HayK»;

- T'OCT P-6.30-2003 «YHubunupoBaHHas CUCTEMa OPTaHU3AIMOHHO-PACTIOPAAUTEIHHON
JTOKyMeHTaluu. TpeOoBaHMs K OGOPMIIEHHIO JOKYMEHTOBY», YTBepxkieH IlocraHoBieHneM
['ocynapctBenHoro komurera Poccuiickoit denepanuu no CTaHJapTHU3alUM U METPOJIOTHH OT
03.03.2003 Ne 65-cT;

- 3akoH Tomckoit obmacta ot 09.07.2003 Ne 84-O3 «O 1rYHOM ITOJICOOHOM XO3SICTBE B
Tomckoii o6acTu.

HcyepnbiBawiuii nepedyeHb JOKYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM €
HOPMATHBHBIMHU NPaBOBbIMHM akTaMu Poccuiickoit @enepanuu AJsl NpeIoCTABICHHS
MYHUIUNATBHOH YCJIYTH MOAJIEKAIIUX MPEACTABJICHUIO 3asiBUTEIEeM, CIIOCOOBI MX
MOJIy4YeHHUs 3asiBUTEJIEM, B TOM YHCJIe B 3JIeKTPOHHOH dopMe, MOPSAAOK UX NMpPeICTABICHUS.

28. IlepeyeHb JOKYMEHTOB, HEOOXOAUMBIX JUISI TPEIOCTABICHUS MyHULIUTIAIILHOW yCIIyTH,
MOJIEXKAIIUX MTPEJOCTABICHUIO 3asIBUTEIIEM:

- 3asiBJICHHE TTO (POpPME COTTIACHO MPUJIOKEHUIO 2 K AAMUHUCTPATUBHOMY PETJIaMEHTY;

- KOIUS JOKYMEHTA, YIOCTOBEPSIONIET0 JINYHOCTh 3asBUTENS (T1acropTa);

- JIOBEPEHHOCTh, O()OPMIICHHASI B COOTBETCTBUU C JCHCTBYIOIINM 3aKOHOAATEIHCTBOM (B
ciiydae oOpalleHus: IpeCTaBUTeNs 3asiBUTENs);

- KOIIMHU IMPAaBOYyCTaHABJIMBAIONIUX JOKYMCHTOB Ha 3eMEJILHBIN Y4aCTOK U Ha HCABUIKHMOC
UMYIIECTBO, PACIIOJIOKEHHOE Ha YKa3aHHOM YydacTKe (B Cilydae eciM IpaBa Ha 3€MENIbHBIN



y4acTOK M HEIBWXXHMOE HWMYIIECTBO, pACIOJIOKEHHOE Ha YKAa3aHHOM yd4acTKe, He
3aperucTpupoBaHbl B EAMHOM rocyapcTBEHHOM peecTpe MpaB Ha HEJBM)KHMOE MMYIIECTBO U
CIICJIOK C HUM);

-29. B cnywae ecnu Ui NPEAOCTAaBICHMS MYHMLHMIAIBHOM YCIyrH HEOO0X0IUMO
MNpeaACTaBJICHUC JOKYMCHTOB U I/IH(I)OpMaL[I/II/I O JmMnax, HE ABIAIOIIUXCA 3aABUTCIICM,
JIOTIOJTHUTENBHO JOJDKHBI MPEACTaBIATHCS JOKYMEHTHI, MOJATBEPXKAAIOLINE HAJIMYUE COIJIacHs
yKa3aHHBIX JIMII HA 00pabO0TKy WX MEPCOHANBHBIX JaHHBIX 10 (POPME COTIACHO NMPUIIOKEHHIO 3 K
AJMUHUCTPAaTUBHOMY PEIJIaMEHTY.

30. B ciydyae HEOOXOAMMOCTH NPEIOCTABIEHUS KOMUHW JIOKYMEHTOB, OJHOBPEMEHHO
3asBUTENb MPEACTABIAET UX MOATUHHUKY A cBepkH. [locne cBepky MOATMHHUKH TOKYMEHTOB
BO3BpallalOTCA  3asABUTCIIIO. 3asgBUTEIIb BIIpaBC MNpPCACTABUTHL  JOIMOJHUTCIBHO JII00LIE
JIOKYMEHTBI, Ha €0 YCMOTpPEHHE.

31. ®opma 3asBICHHUS TOCTYIIHA JUIsl KOMMUPOBAHUS U 3AIIOJHECHUS B QJIEKTPOHHOM BHUJIE Ha
EnvnoMm moprane rocyqapCTBEHHBIX W MYHUIMIAIBHBIX ycuyr ((QyHKImii), Ha opUIIHATEHOM
caiiTe =~ MyHHIUIIATGHOTO  oOpa3oBaHUS  «3aBOACKOE  CENbCKOE  IIOCEICHHE» B
MH(POPMALMOHHO-TEICKOMMYHUKAIIMOHHOM cetn «MHTepHeT: http://zavodscoe.ru.

32. B OymaxxaoM Buje (hopma 3asBICHUS MOXET OBITH TOJydeHa HEMOCPEACTBCHHO B
AJIMUHUCTpAIUU MOCENECHUS IO ajipecy, ykazanHoMmy B [Ipunoxkenun 1 k AIMUHUCTPAaTUBHOMY
periiaMeHry.

33. JlokyMeHTBI, HEOOXOAUMBIC JJISl MPENOCTABICHUS MYHHMLMIAIBHON YCIyr'H, MOTYT
ObITh MpPEICTABICHBI B AJMMHUCTpPALMM IOCEJECHUs C HUCHoib3oBaHuWeM ExuHoro moprana
TOCYIApCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (pyHkoumit) (www.gosuslugi.ru), moyYTOBBIM
OTIIPABJICHUEM, NPHU JIMYHOM OOpaIlleHUH, a TAKXKE MOCPEICTBOM OOpallleHUs 3a MOIy4YCHHEM
MYHUIIUITAIHHON YCITYTH B MHOTO()YHKIIMOHAILHBIN IICHTP.

34. Ecnum 3ampoc O TPEJOCTAaBICHUM MYHULMINAIBHOW YCIYTH IPEACTaBISAETCS
HIOCPEACTBOM  IOYTOBOTO  OTIPABJICHUS, TOMJIMHHOCTh MOMIHCH 3asBUTENS WIM  €ro
IIPEACTABUTENSL Ha TAKOM 3aIIpOCe€ M BEPHOCTb KONUN JTOKYMEHTOB, IPUIAraeMbIX K TaKOMY
3a1pocy, TOJHKHBI OBITh 3aCBH/ICTEIBCTBOBAHBI HOTAPHAIBHO.

35. B cinyuyae HampaBieHHMs 3asBJICHUS B DJCKTPOHHOH (opme 3asiBUTENb BIIpaBe
NPUIOKHUTh K TaKOMY OOpaIIeHUIO0 HEOOXOAMMBIC JOKYMEHTHI M MaTepHalibl B JIEKTPOHHOMN

dbopwme.

HcuyepnbiBawoiuii nepedyeHb J10KYMEHTOB, HE00X0AUMbIX B COOTBETCTBUM €
HOPMATHBHBIMH NPABOBBIMH AKTAMH JJIsl IPe0CTABJICHUA MYHUIIUNIAJIBLHON YCJIYIH,
KOTOpble HAXOASITCHA B PACNIOPSI’KEHNHU FOCY/IapPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0

CaMOYIpaBJICHHS] 1 HHBIX OPTaHOB, YYaCTBYIOIIUX B PEAOCTABJICHUH MYHUIIUNIAJIbHBIX
YCJIYT, U KOTOpbIEe 3asiBUTE/Ib BIIPABe NMPEACTABUTD, 4 TAK/Ke CIIOCOOBI HX NMOJTyYeHHs
3asiBUTEJISIMH, B TOM YHCJIe B 3JIEKTPOHHOM (hopMe, OPSAAOK MX NPeICTABICHHUS.

36. 3asBUTENb BIpPABE JOMOJIHUTEIBHO MIPEACTABUTD CIEAYIONINE JOKYMEHTHI:

- KaJIaCTPOBBII MacMopT 3eMEIHLHOTO YUacTKa;

- CBEJICHHUS O MPABOYCTAaHABIUBAIOIINX JOKYMEHTaX Ha 0OBEKThI HEABIKUMOCTH, IpaBa Ha
KOTOpBIE 3aperUCTPUPOBaHbl B EQWHOM rocymapcTBEHHOM peecTpe MpaB Ha HEIBUKHMOE
MMYULIECTBO U CIIEJIOK C HUM;

- TEXHUYECKUH MacrnopT AOMOBIIAJCHUS (IPEAOCTABISIETCA I IPOCMOTPA);

- KaJlaCTpOBOE J1e710 (MPeAoCTaBIseTCs JUIsl IPOCMOTPA MIPU €0 HAJIUYUN).

37. AnMUHUCTpalUs MOCENIeHUs He BIIpaBe TPeOOBATh OT 3asABUTEIIS:

- TpPEICTaBICHHS JOKYMEHTOB M HMH(OpPManuy WM OCYIIECTBICHUS JCUCTBH,
MPEJICTAaBICHUE UM OCYIIECTBICHUE KOTOPHIX HE MPEeIyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU



aKTaMH, pEryJupyIOUMMH OTHOLIEHHWS, BO3HUKAIOIIME B CBS3M C IPENOCTaBICHUEM
MYHULUNIAIbHON YCIIYTH;

- IPEICTaBICHNUS JOKYMEHTOB U MH(OpMAINK, B TOM YHUCIIE MMOATBEPKIAIOIINX BHECCHHE
3asBUTEJIEM IIIaThl 3a TMPEJOCTABICHUE MYHULUNAIBHOM YCIYrM, KOTOpBIE HaxXOIATCS B
pacriopsbkeHuH (eepaabHbBIX OpPraHOB HCHOJHHUTEIBHON BIACTH, OPraHOB TOCYIAPCTBEHHBIX
BHEOIOJKETHBIX (POHIOB, MCIIOJHUTEIbHBIX OpPraHOB TOCYIAapCTBEHHOM BIIACTH CyObEKTa
Poccuiickoit ®enepanuu, OpraHoB MECTHOI'O CaMOYINpPABIEHHUS JUOO IOJBEAOMCTBEHHBIX
TOCYyapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOIO CaMOYIPABJICHUS OpraHU3aLNM,
Y4YacCTBYIOIUX B MPEIOCTABIEHUN MYHHUIIMIIAJBLHOM YCIIyTH, B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBIMU NIPABOBBIMU aKTaMU CyOBEKTOB
Poccniickoit  ®enepanuy, MYHULMIQIbHBIMM IIPABOBBIMU  aKTaMM, 34 MCKIIOUYECHHUEM
JOKYMEHTOB, BKJIIOUEHHBIX B OIPEAEICHHBIM 4acTblo 6 crarbu 7 DenepaJbHOrO 3aKOHA OT
27.07.2010 r. Ne 210-®3, nepeueHb JOKYMEHTOB.

3agBUTENb BOpaBE MPEACTaBUTh  YyKa3aHHblE JIOKYMEHTHl M HMH(OpPMaLUIO B
AJMUHUCTpALUIO MTOCENEHUS 10 COOCTBEHHOM MHUIIMATHBE.

HcuepnbiBawoiumii mepedyeHb OCHOBAHUI J1JIA 0TKA3a B MpUeMe IOKYMEHTOB, He00X0IUMbIX
AJIs1 IPeI0CTABIEHUS MYHUIIUNIAIBLHON YCJIYTH.

38. OcHoBaHus 1711 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIUMBIX [JISi TIPEIOCTABICHUS
MYHULUNATbHON YCIIYTH:

- TIOCTYIUICHHE 3asBJICHHs (0OpalieHus) 00 OKa3aHUU MYHHUITUTIATBHON YCIYTH OT JIUIA, HE
UMEIOIIETO MOJTHOMOYHI Ha OOpalleHue;

- OTCYTCTBHE B 3asIBJICHUU aJpeca, 10 KOTOPOMY HEOOXOJUMO HaIpPaBUTh YBEAOMIICHHE O
pe3yiabTaTax pacCMOTPEHUS 3asiBICHUS (TI0/Ia4H MUCHMEHHOTO 3asBICHHUS).

HcuepnbiBaronyii nepedeHb OCHOBAHMA /11 TPUOCTAHOBJIEHUS WM 0TKa3a B
NnpeaocTaBIeHUN MYHHIMNIAIbHON YCIyTH.

39. IlpenocTtaBieHWe MYHUIMNAIBHOW YCIYTH MPUOCTAHABIMBACTCS B CIEAYIOIINX
ciyJasix:

- HW3MEHEHHMS B 3aKoHomarenbcTBe Poccuiickoit ®Depepanun, Tomckol obOmactu u
MYHUIIMNIATHHBIX TPABOBBIX aKTaX MYHUIUIMATHHOTO 0O0pa3oBaHUS 3aBOJICKOE CEIbCKOe
MOCEJICHUE, PETJIAMEHTHUPYIOIIEM TMPEJOCTABICHHE MYHHUIIMIIAJLHON YCIyTH, Ha CpOK,
yCTaHABIMBAEMbIH 3aKOHOAATEIHCTBOM MJIM MPABOBBIM AKTOM, BHOCSIIUM JIaHHBIE U3MEHEHHUS.

JlonomuuTtensHO, cOoii B pabore cetn MHTEpHET MOXET BBI3BATh YBEIMYCHHE BPEMEHU
NPEAOCTaBICHNUS MYHHUIIMIAIBHON yCIyrd MNpPU HUCHOJIB30BAHUM MOpPTaja TOCYAapCTBEHHBIX
yCIIyT He 0OJiee YeM Ha CYTKH.

40. OcHOBaHUAMH Ul OTKAa3a B IIPEIOCTABICHUN MYHULIUIIATBHON YCIYTH SABIISIOTCS:

- oOpamenue nuna (Tomaya 3asBJICHHS JIMIIOM), HE YIMOJHOMOYCHHBIM 3asBHUTEIIEM Ha
OCYILECTBIICHUE TaKUX JACHCTBUIM;

- TpEeICTaBJICHUE 3asBUTEIIEM HEMPaBWIbHO O(OPMIICHHBIX IJOKYMEHTOB, COAEpKAIIUX
HETIOJTHBIC CBEACHHUS, a TAK)KE YTPATUBIIUX FOPUINYECKYIO CHITY TOKYMEHTOB, TUOO 3asBICHUS,
MOAMUCAHHOTO HEHAJICIKALIUM JTUIIOM;

- OTCYTCTBHE Yy 3asBUTENs  JOKYMEHTOB  MPEIYCMOTPEHHBIX  IMYHKTOM 29
AJIMUHUCTPATHUBHOIO PETJIAMEHTA;

- HEBO3MOKHOCTh IPOYTEHUS TEKCTa KOMUI TOKYMEHTOB;

- MOCTYIUIEHHWE OT 3asBUTENS MHUCbMEHHOTO 3asBJICHUSI O IMPEKpaIlleHUU PacCMOTPEHUS
3asiBJICHUA.

3asBUTENIb yBEIOMIISIETCS 00 OTKa3e B NPEIOCTABICHUU MYHHUIIUIAIBHON YCIIyTH
MUCbMEHHO UJIM TTOCPEICTBOM AJIEKTPOHHOMU MOYTHI.

B cimysae oTkaza B IpeNOCTaBI€HUUM MYHHULIMIAIBHOM yCIyrn JnMOO TOATOTOBKU



COOOILIEHUSI O HEBO3MOXKHOCTH IPEJOCTABICHUSI MYHUIIMIIAIBHON YCIIYTH 3asIBJIEHUE CUUTAETCS
PacCMOTPEHHBIM.

ITepedens ycuayr, KOTOpble SIBJSIOTCH HEO0XOAMMBIMH U 00513aTeIbHBIMH JIA
NpeAoCTABJICHUSI MYHHIIUNIAIBHOM YCIyTH, B TOM YHCJ/Ie CBEICHUS O IOKYMEHTe
(moxymeHTax), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3ANMAMH, Y4ACTBYIOIIHMH B

NpeaoCcTaBJIeHMH MYHHIMIIAIbHON YCJIyTH.

41. Yenyru, KOTOpble ABISIOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMU JIs1 IPEJOCTaBICHUS
MYHHUIIUTIATBHON YCIYTH, B TOM YHCIE CBEJICHUS O JOKYMEHTE (IOKYMEHTaX), BBIJaBAEMOM
(BBLAABAEMBIX ) OPraHU3ALUAME, YYACTBYIOIIMMH B ITPEIOCTABICHUN MyHULIUIIAIBHON yCIyTH:

- BblJJa4a JOBCPCHHOCTHU.

Iopsaok, pa3Mep ¥ OCHOBAHUS B3UMaHUSI FOCY/IaPCTBEHHOM MONUIMHBI WM HHOH NJIATHI,
B3MMAaeMO¥ 3a NpeJocTaBIeHe MyHUIIUNIAJIBHON YCJIYTH.
42. MyHuunaibHas yciayra MpeiocTaBisercs OecriaTHO.

MakcuMaJibHBIH CPOK 0KUAAHUS B oUepeIH MPH MoJayde 3a1poca o MpeI0cTaBIeHHH
MYHHMIHMIAJTbHON YCJIYTH M NIPH MOJY4YeHUH Pe3yabTATa NPeJ0oCTABJICHUS TAKUX YCJIYT.
43. MakcumaslbHOE BpeMsl OKMJAHUS B OYepeau IpU JIMYHOM Iojaye 3asdBJICHUS O
IPEOCTaBICHUU MYHUIIUTIAIBHON YCIYTH U HEOOXOUMBIX JOKYMEHTOB COCTaBIsET 15 MUHYT.
MaxkcuManbHBIA CPOK OKUJAHHS B OUYEPEAM MPH MOIYUYEHUHU PEe3ysbTara MpeJoCTaBICHUS
MYHULUTIATHHON YCIYTH HE AOJKEH MPEeBbIIaTh 15 MUHYT.

Ilopsinok, pasMep ¥ OCHOBaHHSI B3UMaHUsI IUIATHI 32 PeI0CTABJICHHE YCIYT, KOTOpPbIE
SIBJISIOTCH HEO0X0AUMBIMHU M 00513aTeIbHBIMHM IS MIPEeI0CTABJICHUS MYHUIIUNIATbHOM
YCJIYIH, a TaKKe HH(OpMaLHs 0 MeTOAMKe pacyeTa pa3Mepa TAKOM IJIaThbl

44. Yciyru, KOTOpBIE SBISIOTCS HEOOXOIUMBIMU M 00S3aTEIbHBIMU JIS1 TTPEJOCTABICHUS
MYHULUTIATBHON YCIYTH, TPEIOCTABIAIOTCS OECIUIaTHO

CpoK U NOpPSII0K PerucTpanuy 3anpoca 3asiBUTEJIsl 0 IPeA0CTABJICHNH MYHUIIUNIAIBLHOMI
YCJIyIH, B TOM YHCJe B 3JIeKTPOHHOU opMme.

45. 3asBneHne Ha OyMa)XHOM HOCHUTEJIE PErucTpupyercs B TeueHue | pabouero mHS C
MOMCHTA IMOCTYIIJICHUA B AI[MI/IHI/ICTpaIlI/IIO MOCCJICHUA 3a4BJICHHUA U JOKYMCHTOB, HGO6XO[[I/IMI)IX
JUTSL IPEIOCTABICHUS] MyHUIIMIIAIbHOM YCITyTH.

46. Peructpanus 3asiBICHUS, HANPaBIEHHOTO B (OpPME 3JEKTPOHHOTO JOKYMEHTa uepes
€AMHBIN TOPTall TOCYAAPCTBEHHBIX M MYHHUIIMNAIBHBIX YCIyT ((QYHKIIHI), OCYIIECTBISIETCS HE
no3jHee paboyero JHs, CIeIYIOMEero 3a JHEM €€ MOCTYIIICHHUS.

TpeOoBaHMs K MOMeENIEHUSIM, B KOTOPBIX NPEI0CTABJSAIOTCH MYHUIIUNIAIbHbIE YCJIYTH, K
3aJ1y O:KUAAHUSA, MECTAM ISl 3alI0JIHEHUS 3aIPOCOB O NMPEeAO0CTABJICHUH MYHHIUNIAILHOU
YCJIYId, HHPOPMANUOHHBIM CTEHIaM ¢ 00pa3uaMu MX 3al0JTHEHNs U NepeYHeM
AOKYMEHTOB, He00X0AUMBIX /ISl PeI0CTABJICHUS MYHUIIUNIAJIBHOMN yCJIYIH, B TOM YHCJIE K
o0ecre4yeHUI0 JOCTYITHOCTH IJIsl MHBAJIMI0B YKA3aHHBIX 00bEKTOB B COOTBETCTBUM €
3aKoHoAAaTeJbCTBOM Poccuiickoii @enepanyu 0 COUAIbHON 3alllUTe HHBAJIHU/IO0B.

47. IlpenocraBieHne MyHULIMTAIBHBIX YCIYT OCYIIECTBISIETCA B CIENHAIBHO BBIACICHHBIX
JUISL DTUX 1IeJe MOMEIICHUSX.
48. AnMUHHCTpaus 3aBOJCKOTO CEILCKOTO IMOCEICHUsT 00eCTIeunBaeT MHBAIH 1AM
(BKITIOYAs! HHBAJIMIOB, UCIIOJIB3YIONINX KPECIa-KOJISCKU U COOaK-TIPOBOTHHUKOB):
1) ycroBus 115t 6€CpensiITCTBEHHOTO AOCTyNa K 00beKTaM COMAIbHON, HHKEHEPHOU U
TPAHCIIOPTHON MHPPACTPYKTYP (3KUITBIM, OOIIIECTBEHHBIM ¥ IPOU3BOICTBEHHBIM 3IaHHSIM,



CTPOCHUSIM M COOPYKEHHSIM, BKITIOYAst T€, B KOTOPBIX PACIIONOKEHBI (PU3KYIBTYPHO-CIIOPTUBHBIC
OpraHM3aIH, OPraHU3alNN KyJIbTYphl U Jpyrue OpraHu3alium), K MecTaM OTAbIXa U K
IPEIOCTABIISIEMBIM B HUX YCIIyTaM;

2) ycnoBus 7151 0eCIpensITCTBEHHOTO TOJIb30BaHUs KeJe3HOAOPOKHBIM, BO3YIIHbBIM,
BOJIHBIM TPAHCIIOPTOM, aBTOMOOMIJIBHBIM TPAHCIOPTOM M FOPOACKHM HAa3eMHBIM 3JIEKTPUIECKUM
TPAHCIIOPTOM B TOPOACKOM, TPUTOPOAHOM, MEKIYTOPOTHOM COOOIIEHUH, CPEICTBAMH CBSI3U U
uHpopManuu (BKJIIOYAs CpesicTBa, 00eceynBaromye 1y0IMpoBaHue 3ByKOBBIMU CUTHAJIAMH
CBETOBBIX CUTHAJIOB CBETO(OPOB U YCTPOUCTB, PETYIHPYIOMIUX JABHKEHUE TIEIIEX0/I0B Uepe3
TPaHCIIOPTHBIE KOMMYHUKALIUN);

3) BO3MOKHOCTh CAMOCTOSATEIHHOTO MEePEIBUKEHUS TI0 TEPPUTOPUH, HA KOTOPOIt
pacroiokeHbl 00BEKTHI COIMATbHON, HHKEHEPHON M TPAHCIIOPTHON HH(PPACTPYKTYp, BXOJa B
Takue 00BEKTHI M BBIXOJa U3 HUX, TOCAJKU B TPAHCIIOPTHOE CPEACTBO U BBICAJKU U3 HETO, B TOM
YHCJIE C UCTIOIb30BAaHUEM KPECIa-KOJSCKH;

4) conmpoBOK/ICHNE HHBAJINIOB, UMEIONINX CTOMKHE PacCTpoicTBa (DYHKIIMHU 3pEHUS U
CaMOCTOSITENILHOTO MEPEABIKEHUS, U OKa3aHUE UM ITOMOIIM Ha 00BbEKTaX COLMAIIBLHOM,
WH)XCHEPHOU U TPAHCIIOPTHON HHPPACTPYKTYP;

5) Haanexkalee pa3MenieHue 000pyI0BaHUS U HOCUTENEH HHPOpMAITIN, HEOOXOTUMBIX
Uit obecrieyeHus 0eCpensTCTBEHHOTO I0CTYIa MHBAIHUIOB K 00BEKTaM COLUATbHOM,
WH)KEHEPHOW U TPAHCTIOPTHOW MHPPACTPYKTYP U K YCIyraM ¢ Y4€TOM OIpaHUYEHUHN UX
KU3ZHEACITEIBHOCTH;

6) ny6nmpoBanue HeOOXOIMMOH ISl HHBAIHMIOB 3BYKOBOM ¥ 3pUTENIbHOM WH(pOpMALIHH, a
Tak)Ke HaJMuCcel, 3HaKOB U MHOU TEKCTOBOM U rpaduyeckoil uHGpopMaluy 3HaKaMH,
BBITTOJIHEHHBIMU pelibe(hHO-TOYSUHBIM IPUQTOM bpaiins, nonyck cypaonepeBoaunKa u
TU(DIOCYpAOTIEPEBOTUHKA;

7) nomyck Ha 00BEKTHI COLMATLHON, HH)KEHEPHOU U TPAHCIIOPTHON MHPPACTPYKTYP
co0aKkU-MTPOBOAHMKA MPU HATMYUU JOKYMEHTA, OITBEPKIAIOLIETO €€ CrelualbHoe 00ydeHHne 1
BbI/1aBa€MOT0 10 (hopMe U B HOPSIKE, KOTOPbIE ONpPeAesAtoTcs (efepaibHbIM OpraHOM
UCIIOJTHUTEJILHOM BJIACTH, OCYIIECTBIISIIOIINM (DYHKIIUU TIO BEIPAOOTKE U peain3aiuu
rOCYAapCTBEHHOM MOJUTHKU 1 HOPMATUBHO-TIPABOBOMY PETYIHPOBAHUIO B Cepe COLUATBLHON
3alllUThl HACETICHUS;

8) pabOTHUKHN AIMUHUCTPALNH, TTPEIOCTABIISIONINX YCIIYTH HACEIEHUIO, TIOMOIIIH
WHBaJIKM/IaM B IPEOAOJICHUH 0apbepoB, MELIAIOIINX MOJYYEHUIO UMHU YCIIYT HapaBHE C APYTUMU
JUIAMH.

49. BxoJ B moMeleHue IprueMa 1 BbIIayl JOKYMEHTOB JOJIKeH 00ecrieynBaTh CBOOO HbIN
JOCTYN 3asiBUTEJNeH, ObITb 00OpYyAOBaH yHOOHOW JIECTHHLEH C TOPYYHSMH, LIMPOKUMH
NPOXOJAaMH, a TAKXKe MaHAycaMH ISl MEPEIBUKEHUS KPECEI-KOJISICOK, a IPU HEBO3MOKHOCTHU
YCTaHOBJICHHS TAaHIyCca, BXOJ JOJDKEH OBITh OO0OpYIOBaH CHEIHAIbHBIMH CpEICTBAMH
oroBenleHus] (KHOIMKOM ISl BBI30BA), AJI MPEJOCTaBICHUS MyHUIMIIAIBLHOM YCIYTH JIMIAM, C
OTrpaHMYEHHBIMHU BO3MOKHOCTSIMHU.

50. Ha 3manuu psiioM ¢ BXOJOM JOJDKHA OBITH pa3MeleHa MHPOpMAIMOHHAs TabIndKa
(BBIBECKA), COZIEpIKaIIIasi CISAYIONIYI0 HH(GOPMAITHIO:

- HAUMEHOBaHUE AJMUHUCTPALUU TOCEJICHHUS;

- MECTO HAaXOXKICHUS U IOPUIUYECKHI asipec;

- pexuM paboTHI,

- HOMepa Tesle()OHOB IS CIIPABOK;

- azpec OQUIMAIBHOTO caliTa MYHUIUIAILHOIO O0pa30BaHUS 3aBOACKOE CEIhCKOE
nocesieHue B cetu MHTepHeT.

51. dacag 3maHus OMDKEH OBITH  OOOpPYJOBaH  OCBETUTENIBHBIMH  MpubOpamuy,
MO3BOJISFOIIMMU TIOCETUTENSIM 03HAKOMUTHCS ¢ MH(POPMAIIMOHHBIMH TaOJIUYKAMH.

52. Ilpu pa3menieHnH NMOMEIICHUH PUEMa U BbIa4M JTOKYMEHTOB BbIllIE€ | 3Taxka, 31aHue




JIOJDKHO ~ OBITh ~ 00OpyZOBaHO JU(pTAaMHM M  UHBIMH  TEXHHYECKHMMHU  CpEJICTBAMH,
o0ecrneynBaroIUMH JOCTYITHOCTb YCIIYTH JIsl HHBAJIUIOB.

53. IlomenieHust mpueMa M BbIaYM JOKYMEHTOB JOJDKHBI NpEAycMaTpuBaTh MeEcTa JUIs
OKU/aHus, UHOOPMUPOBAHMS U Mpuema 3asBureneid. B Mectax nist uHGopMupoBaHus JOHKEH
ObITH OOecrieueH JOCTYN TpaxaaH A O3HAKOMJIEHHS ¢ HMH(OpManuedl He TOJIBKO B Yachl
nprema 3asiBICHHH, HO U B pabouee BpeMs, Kor/ia IIpueM 3asiBUTEIeH He BeJeTCH.

54. B momeuieHMH TpHeMa M BBIAAYM JTOKYMEHTOB OPTaHU3yeTcsl paboTa CIPaBOYHBIX
OKOH, B KOJIMYECTBE, 00ECIIEUMBAIONIEM TOTPEOHOCTH TPaKIaH, HO HE MEHEe OJTHOIO OKHa.

55. XapakTepuCTUKM TIOMEIIEHWM npuemMa MW BbJA4YM  JIOKYMEHTOB B  YacCTH
00BbEMHO-TIITAHUPOBOUHBIX M KOHCTPYKTUBHBIX PELIEHUH, OCBEIIEHUS, I0KapHOH 0€30aCHOCTH,
UH)KEHEPHOTr0  000OpYyJOBaHUS  JIOJDKHBI ~ COOTBETCTBOBAaTh TPeOOBAHMUSM  HOPMATHUBHBIX
JIOKYMEHTOB, JIEUCTBYIOIIUX Ha Teppuropuu Poccuiickorn ®enepaunu. I[lomemenus nomKHBI
COOTBETCTBOBATH YCTaHOBJIEHHBIM CaHUTAPHO-3MUAEMHOIOTHYECKUM IIpaBUJIaM.
[IpucyrcTBeHHBIE MecTa 00OPYAYIOTCS CPEACTBAMU IMPOTUBOIOXKAPHON 3aIUTHI.

56. Ilomemienuss mpueMa BbIJAYM JIOKYMEHTOB OOOpYAYIOTCS CTEHAaMH (CTOHKaMu),
coJiepKaLMMU HH(POPMALIHIO O NMOPSAJIKE MPEAOCTABICHUS MyHUIIUTIATIBHBIX YCIIYT.

57. B Mectax i OKUJAHUS yCTaHABIMBAIOTCS CTYJIbs (KpECEIbHBIE CEKIIMHU, Kpecia) s
3agBuTeneid. KonndyectBo MecT oXuJaHus ONpeenseTcs UCXoad U3 (pakTHUeCKOW Harpy3Ku U
BO3MOXKHOCTEM JUIsl UX Pa3MEIEHNUs B 3[aHUU AJIMUHHUCTPALUH ITOCEIEHHUS.

58. B nomernieHnu npuema M BbIIAYU JTOKYMEHTOB BBLACISACTCA MECTO U O(POPMIICHUS
JOKYMEHTOB, IPEIyCMaTpUBAIOIIee CTONBI (CTOWKH) C OJaHKaMU 3asBICHUNA W KaHIEISIPCKUMH
IIPUHAJICKHOCTSIMH.

59. Unpopmanus o (aMunnuu, MMEHH, OTUECTBE M JOJDKHOCTH CIEIMalINCTa OpraHa,
OCYILIECTBIISIOIIET0 MYHUIMIAIBHYIO YCIOYry, JOJDKHAa OBITh pa3MellleHa Ha JIMYHOH
UHPOPMALIMOHHOHN TaObIMYKe U Ha paboueM MeCTe CIeIHaUCTa.

IToxa3aTreu JOCTYNHOCTH H KA4eCTBA MYHHMIIUNIAJIbHBIX YCJIYT, BO3MOKHOCTb NOJTy4eHHUs

HH(}OPMaALMH 0 XO0/1e NMPeJI0CTABJICHNS MYHHIMIIATbHON YCJIYI'H, BO3MOKHOCTD IOJIy4YCeHHUSI

YCJIYIH B 3JIEKTPOHHOI (hopMe WM B MHOTO(YHKIHMOHAIBHBIX HEHTPaX NMpeJ0CcTaBJIeHHs
MYHUIUNAIbHBIX YCJIYT.

60. Iloka3aTenssMu AOCTYIHOCTH U KaUYeCTBAa MyHHULMIIAIILHOMN YCIIyTH SIBIISIOTCS:

- JOCTOBEPHOCTb MPEIOCTABIIEMON I'pakjaHaM HH(POPMALIUH;

- IOJIHOTa UH(POPMUPOBAHUS TPAXK/IaH;

- HamIAHOCTh  (OpM  HpefocTaBisgeMod  HMHPOpMauuud 00  aJAMUHUCTPATHBHBIX
IpOLEAYPaAX;

- ynoOcTBO M JOCTYHNHOCTb HOJIY4E€HUS UHGPOpMAIMM 3aABUTEISAMH O TOpSJIKE
IPEIOCTABIECHUS MYHUIIMIIATBHON YCIYTH;

- COOJIOJICHHE CPOKOB HCIIOJHEHHMS OTAEIbHBIX aJMUHHUCTPATUBHBIX MpOLEAYp H
IPEIOCTABIECHUS MYHUIIMTIIAIBHON YCIYTH B LIEIOM;

- coOmoieHne TpeOOBaHUH K pa3Mepy IJIaThl 3a MPeI0CTaBICHNE MyHULIUIIAIBHON yCIyTH;

- coOmoieHnit TpeOOBaHUH CTaHAAapTa MPEIOCTABICHUS MyHULIUTIAIBHON YCIyTH;

- OTCyTCTBHE OOOCHOBaHHBIX Kajlob Ha pemeHus, JAeiicteus (Oe3melicTBHe)
AJMHUHUCTpAlMM  TIOCEJCHUS, JOJDKHOCTHBIX JIMI AJMHHHCTPALMU TOCENEHHs, JHOO
MYHUIMNAIbHBIX CIIY’KAIIUX MPHU NMPEIOCTABICHNS MyHUIIUIIAIbHON YCIIYTH;

- TIOJIHOTa M aKTYaJIIbHOCTh MH(OPMAIMH O TOPSIKE MPEIOCTABICHUS MYHUIIUIATBLHON
YCIIyTH.

61. [Ipy mody4YeHUH MYHUIMMIAIBLHOW YCIYrM 3asBUTENb OCYIIECTBIAET He Oomee 2
B3aUMOJICHCTBUH C TOJKHOCTHBIMHU JIMLIaMH, B TOM YHCJIE:

- IIpU MOZaye 3arpoca Ha MOITYYEHUE YCIYry U NOJyYEeHUH Pe3yibTaTa yCIyrd 3asBUTEIEM
JUYHO, B TOM ymnciie yepe3 MPI] — ne 6oinee 2 pas;



- TIpHU TOJ]a4€ 3arpoca Ha MOJydyeHUEe YCIYT'H W MOJYy4YeHUHU pe3yibTata yciiyru EauHoro
nmoprajia TOCYJAApCTBEHHBIX W MYHHUIMINAIBHBIX ycuyr (pynkmuit) (www.gosuslugi.ru),
MOYTOBBIM OTIPABIICHUEM — HEMTOCPEICTBEHHOE B3aUMOJICICTBIE HE TpeOyeTcs.

62. [Ipoa0oKUTENBHOCTD KaX0TO B3aUMOJICMCTBHS HE JOJDKHA MpeBbIATh 15 MuHyT. B
cllydae, €CIM 1O KOHKPETHOH yciayre WM B KOHKPETHOM MYHHUIIMIAIBHOM O00pa3oBaHUU
YCTaHOBJICHO HHOE — YKa3bIBACTCSI MHOM MOKa3aTeNb MPOJOIKUTEIbHOCTH.

HNHubie TpedoBaHUs, B TOM YK CJ/ie YYUTHIBAKOIIHE 0COOCHHOCTH NMPEI0CTABICHUS
MYHHUIUIIAJIbHON YCJIYI'H B MHOTO()YHKIMOHAJIBHBIX HEHTPAX NPEeA0CTABJICHUA
rocy1apCTBEHHbIX 1 MYHUIIUNIAJIBbHBIX YCJIYT H 0COO€HHOCTH MPeI0CTaABICHUS
MYHHMIUNAJIBLHOM YCJIYTI'U B 3JIEKTPOHHOI dopme.

63. 3asBUTENI0 MPEAOCTABISAECTCA BO3MOYKHOCTh MOJIYYEHHUS] MYHULUIAIBHOW YCIYTH C
UCTONIb30BaHWEeM EMHOro mopTajia ToCyJapCTBEHHBIX M MYHUIMMATBHBIX yCiayr (pyHKIumiA),
MOYTOBBIM OTIIPABIIEHUEM, a TakKK€ IOCPEICTBOM JIMYHOTO oOOpalleHus 3a IMOJIyueHUEM
MyHHUIIUIIATBHON yciyru B MOII.

64. 3asBieHue (3ampoc), HamNpaBJICHHOE dYepe3 ENWHBIA TopTam TOCyJapCTBEHHBIX H
MYHUIUNATBHBIX YCIyT ((QYHKIMIA), MOJDKEH OBITh TOJIMUCAH SJICKTPOHHOW TMOAMNKCHIO B
COOTBETCTBUU € 3aKOHOaTenbcTBOM Poccuiickoit denepanumu.

65. IIpu mpencraBneHnH 3asBICHHS B 3JEKTPOHHOW (popMe mpeacTaBuUTeNeM 3asiBUTEI,
JEHCTBYIONIMM Ha OCHOBAHWM JOBEPEHHOCTH, JOBEPEHHOCTh JOJKHA OBITH NpPEICTaBICHA B
(hopMe 3JIEKTPOHHOIO JTOKYMEHTA, MOAMMCAHHOIO 3JIEKTPOHHOM MOAMUCHIO0 YIOJTHOMOYEHHOIO
J1a, BBIAABIIETO (TIOJIUCABIIEr0) JOBEPEHHOCTD.

66. JIOKyMEHTBI, SIBISIOLIMECS PE3yJbTaTOM IPEIOCTABICHUS MYHHUIUIAIBLHON YCIYTH, B
BUJIC€ DJIGKTPOHHOTO JIOKYMEHTa HaNpaBJSIIOTCA 3asgBUTEN0 4epe3 EaunHblii  mopran
rOCYIapCTBEHHBIX U MyHUIIUITATBHBIX YCIYT ((DYHKIIHA).

67.Ilpu mpemocTaBiICHUU MYHHIIMNAIBHOW YCIYyTH B  JJEKTPOHHOH dopme ¢
UCIIOJIb30BaHUEM (eepabHON TOCYAapCTBEHHOW WH()OPMAIIMOHHOW cUCTeMBbl «ETMHBIN
MOpTall TOCYAAPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIyT ((PYHKIMIA)» 3asSBUTENIO MPEIOCTABISETCS
BO3MOKHOCTB!

a) O3HaKomIIeHUs ¢ ¢dopMaMu 3asBICHUA M HWHBIX JTOKYMEHTOB, HEOOXOTUMBIX JJIS
MOJTyYCHUS] MYHHIIMITATBHOM YCIYTH, W OOECIeUeHUE JOCTylma K HUM JJIsi KOIMPOBAHUS U
3aI0JHEHUS B 3JIEKTPOHHOM BUJE;

0) npezcTaBlieHUE 3asBICHUS O IPEIOCTABICHUN MYHULIMIIATILHON YCIYTH B 3JIEKTPOHHOM
BU/IE;

B) OCYIIECTBJIICHUSI MOHUTOPUHTA X0/ TPEIOCTABICHUS MyHUIIUIIAILHON YCIYTH.

T) MOJIy4YeHUE pe3yNibTaTa MyHUIIUTIAIBHON YCITyTH.

68. B cnywae mocTyruleHusT 3asBICHHS M JIOKYMEHTOB B JJIEKTPOHHOH Qopme ¢
UCIIOJIb30BaHUEM (eiepadbHON TOCYIapCTBEHHONW WH(OPMAIMOHHON CcHUCTeMBbl «EnuHBIN
nopTaja TOCYAAPCTBEHHBIX M MYHHUIHMIAIBHBIX YCIyr ((QyHKOHUN)», HODKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a MPHUEM U PETUCTPALMIO TOKYMEHTOB UH()OPMHUPYET 3asBUTENS Yepe3 JTHUUHBIH
KaOWHET O PETUCTPAIIUU 3asBIICHUS.

69. B ciydae nmogauu 3asBICHUS U JOKYMEHTOB B 3JIEKTPOHHOU (hopMe ¢ HCTOIb30BAaHUEM
EnunHoro moprama rocylapcTBEHHBIX W MYHUIIMIMATBHBIX YCIyr (QyHKIHIA) OTKa3 B TpuUeMe
JIOKYMEHTOB, TMOJMNHUCAHHBIA YHNOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM B YCTaHOBJIEHHOM
HOPSIIKE C UCIOJIB30BAHUEM DIEKTPOHHOW NOJAIMCH, HAIIPABJISAETCS 3asABUTEIIO YEpe3 JIMYHBIN
KaOuHeT. 3asBUTENSAM MPEJOCTABISAETCS BO3MOKHOCTD JIJIsl IPEIBAPUTENBHOM 3aMMCH Ha TIO1auy
3asIBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABIICHUSI MYHUITUTIATBHON YCITyTH.

70. Opranuszanus MpEAOCTABICHUS MYHUUUIIAIBHON YCIYTM  OCYHIECTBJISETCA IO
IPUHLMITY «OJHOTO OKHa» Ha 6a3e ML npu 1u4yHOM 00pallieHUH 3asBUTEISL.



71. Opranuzanus  TOpeIOCTaBICHUS  MYHUIMNAIbHOW  ycayru Ha 0Oaze  MOI]
OCYIIECTBIISIETCS. B COOTBETCTBUM C COIVIAILIEHHEM O B3aMMOJEHCTBUM MEXKIYy AJMUHUCTpanuen
nocesieHust 1 M®L, 3akiIf04eHHBIM B YCTAaHOBICHHOM IOPSIJIKE.

72. 3asBUTENSAM MPEIOCTABISIETCS BO3MOKHOCTD IS IIPEIBAPUTEIBLHOM 3alIMCH Ha NOAAYy
3asIBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHUSI MYHUITUTIATBHON YCITyTH.

73. IlpeaBaputenbHas 3alydCh MOXKET OCYHIECTBIATHCA CIEAYIONIMMH CIOCO0aMU IO
BBIOOPY 3asIBUTEIIA:

- IpH INYHOM OOpallleHnu 3asgBUTENS B AJIMUHUCTPAIINIO TIOCETICHHUS,

- 110 TenedoHy;

- yepe3 oduLHaTbHBINA CAaT ATMUHUCTPALIUN TOCETICHUS.

74. Ilpu ipeIBapuTENHHOM 3aIUCH 3asBUTENH COOOIIACT CICIYIONINE JaHHbIE:

- (hamunuro, UMS, OTYECTBO (TIOCIEHEE TPU HATUYHH);

- KOHTaKTHBII HOMEp Telne(oHa;

- aJIpec IICKTPOHHOMN MOYTHI (MPU HAJTUYHH);

- JKeJlaeMble 1aTy ¥ BpeMs [IPeICTaBICHUs JOKYMEHTOB.

75. IlpenBaputenbHasl 3alUCh OCYLIECTBISETCSA MyTEM BHECEHUs YKa3aHHBIX CBEJICHUU B
KHUTY 3aIlACH 3asBUTEINEH, KOTOpast BeAETCsl Ha OYMaKHBIX W/HITH DJIEKTPOHHBIX HOCUTEIISX.

76. 3asBUTENIO COOOIIAIOTCS AaTa U BpeMs MpHeMa JOKYMEHTOB, OKHO (KaOWHET) mpuema
JOKYMEHTOB, B KOTOpbIE cienyeT oOpaTtuThes. [Ipu TMYHOM OOpaIeHnn 3asBUTENIO BBIAAETCS
TaJIOH-TIOATBEP)KICHHE. 3asiBUTEb, 3alUCABIIMKCA HaA TpUEM uepe3 OQHUIIUAIbHBINA CalT
AMUHUCTpALUU TIOCETIEHMSI, MOXKET pacrieyaTaTh aHalIor TaJOHA-IOITBEPKACHUSI.

77. 3anuch 3aABUTENIEH HA ONPENEICHHYIO ATy 3aKaHYMBAETCS 3a CYTKHU /10 HACTYILICHUS
3TOM JaThI.

78. Ilpu ocyliecTBIEHUU MPEABAPUTEIHHON 3aMUCH 3asBUTENb B 005S3aTEIHHOM MOPSAKE
UHPOPMHPYETCS O TOM, YTO MPEABAPUTEIbHAS 3aMMCh AHHYJIUPYETCS] B CIydae €ro He SIBKU I10
HUCTEUCHHUH |5 MUHYT C HA3HAYEHHOTO BPEMEHU TIpUEMA.

79. 3asiBUTENSIM, 3alMCABIIMMCS HA MpHEM dYepe3 O(GUIMaNbHBIA CalT MyHHIUIAIBHOTO
oOpa3oBaHus 3aBOJICKOE CEIbCKOE MOCETCHHE, 32 TpU paboduX JHA A0 MpUeMa OTIPABISAETCS
HallOMMHAHWUE Ha yKa3aHHBIA aJpec AJEKTPOHHOW MOYTHI O JaTe, BpEMEHU U MECTe Ipuema, a
Takke HHpopManus 00 aHHYIUPOBAHWM IPEABAPUTENBHON 3allUCH B Cllydyae HE SBKH IO
UCTEUEHUH 15 MUHYT C Ha3HAYEHHOTO BPEMEHU MpUEMa.

80. 3asgBuTeNb B JIFOOOE BpEeMs BIPaBE OTKA3aThCs OT MPEABAPUTEILHON 3aIiCH.

81.B orcyrctBumM 3asBuUTENEi, OOpaTHBIIMXCS 1O IpEeABAPUTENHHON  3alUCH,
OCYILIECTBJISIETCS PUEM 3asiBUTENCH, 0OPATUBIIUXCS B IOPSIKE OYEPEIH.

82.I'padux mnpuema (mpueMHOE BpeMs) 3asBUTEICH 10 TMpeIBaApUTENbHON 3amucu
ycTaHaBnuBaeTcsi ['7aBoii AJQMUHHCTpalMU TOCENEHHs, B 3aBUCUMOCTH OT WHTEHCHUBHOCTHU
oOpareHui.

3. Cocras, noc/1e10BaTeJbHOCTh U CPOKH BbINOJTHEHHS AAMUHUCTPATHBHBIX
npoueayp, TpeGoBaHus K MOPAIAKY UX BbINOJHEHHS, B TOM YHCJIe 0COOEHHOCTH
BbINOJIHEHUS] AAMUHUCTPATUBHBIX Mpoueayp (aeiicTBUi) B 3J1eKTPOHHOH (popMe, a TaK:Ke
0CO0EHHOCTH BHINOJHEHHUS AAMUHUCTPATUBHBIX NPOLEYP B MHOTO()YHKIIHOHAJIbHBIX
HeHTpax
83. [IpenocraBieHne  MyHUIMMAIBHOW  YCIYTM  BKJIIOYaeT B ce0s  cleayromue

aJIMAHUCTPATUBHBIE IPOLIEAYPHL:

- IPUEM M PETUCTpaIus 3asBJICHUS U MPHJIaraeMbIX JOKYMEHTOB, HallpaBJICHUE 3asBICHUS
CIIELUAJIUCTY, OTBETCTBEHHOMY 3a IIPEIOCTaBICHUE MyHUIIUIIAIBHOW YCIIyTH;

- pacCMOTpPEHHUE 3asIBIICHUS U TPEICTABICHHBIX JOKYMEHTOB;

- popMUpOBaHUE U HAMIPABJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbI (OPTaHU3AIINH),
Yy4acTBYIOIIME B MPEJOCTABICHIUN MyHUIIUIAIBHOMN YCIIyTH;



- TOArOTOBKAa W TMPHUHATHE PELIEHUS O NPEJOCTaBICHUH, MPHUOCTAHOBICHUHU
IPEIOCTABIICHUS WIIM OTKA3€ B MPEIOCTABICHUU MYHUIIMTIATBHON YCIYTH;

- MOJITOTOBKA U 0(hopMIICHHE pe3yabTaTa Mpea0CTaBICHISI MyHUITUTIAIEHOW YCITyTH;

- BbIJJaua pe3y/lbTaTOB MYHUIIUTIAIBHON YCITYTH.

Biok-cxeMa npenocTaBiieHHsl MyHUIMIAJIBHOM YCIyTH
84. biiok-cxemMa mocnea0BaTENbHOCTH JACUCTBUN MpPHU MPEAOCTaBICHUM MYHHUIIMIIAJIBHOU
yCIIyru mpeacTaBiieHa B [Ipunoxxenuun 5 kK AAMUHHCTPATUBHOMY PETJIAMEHTY.

IIpuem u perucTpanus 3asiBJeHUs] U NPUJIaraeMbIX J0KyMeHTOB, HATIPaBJIeHUe 3asiBJICHUS
CHEHATUCTY, OTBETCTBEHHOMY 32 NpPeA0CTABIeHUEe MYHULIMNIATBHOM YCIyTH.

85. OcHOBaHMeM /Ui Hayajla MPOLEAYpbl SBISETCS MNOCTYIUIEHHE B AJIMHHUCTPALIUIO
MIOCEJICHUS, TPH JUYHOM OOpaIeHHH, TOYTOBBIM OTIPABICHHEM, B 3JCKTPOHHOH (opme, a
TaKXe MOJaHHBIX Yepe3 MHOIO()YHKIMOHAJIBHBIA LIEHTP HPEAOCTABICHHS IOCYAAPCTBEHHBIX U
MYHULUIAIbHBIX YCIYT 3asBJIEHUS O MPEAOCTaBICHUY MYHUIIMNIATBHON YCIIYTH U MpUIaraeMblx
K HEMY JIOKyMEHTOB.

86. YIOITHOMOYEHHOE JIUIIO TP JIUYHOM OOpaIieHUH 3asiBUTEIIS:

- YCTaHaBJIMBAeT NpeAMeT OOpalleHus, YCTaHABIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSET
JIOKYMEHT, Y10CTOBEPSIOLINI JINYHOCTB;

-IpOBEPSIET IMOJHOMOYMS 3asBUTENs, B TOM 4YHCJIE€ IOJIHOMOYMS HPEICTaBUTEIS
npaBooOsIaaTeNns NeHCTBOBAaTh OT €ro MMEHH, MOJHOMOYHS TPEACTABUTENS HOPUANYECKOTO
JMLa AEHCTBOBATh OT UMEHHU I0PUIMYECKOTO JIUIIA;

- TpOBEpsieT HaJMYUME BCEX HEOOXOIMMBIX JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 29
AJMHMHHCTPAaTUBHOIO PErJIaMeHTa, MPEICTaBIAEMbIX JUIsl OKa3aHUSI MyHULIUIIAIBHOM yCIyTH;

- IPOBEPSET COOTBETCTBHE MPECTABICHHBIX JOKYMEHTOB YCTAHOBJICHHBIM TPEOOBAHUSIM.

87. Ilpu ycraHoBineHUH (DAKTOB OTCYTCTBHSI HEOOXOJUMBIX TOKYMEHTOB, HECOOTBETCTBUS
IPEJICTABICHHBIX JJOKYMEHTOB TpPEOOBAaHUSAM, YKA3aHHBIM B IMyHKTE 29 AJMUHUCTPAaTUBHOTO
perinaMeHTa YIOJIHOMOYEHHOE JIMLIO YBEJOMJISIET 3asBUTEN O HAJIUYUU MPEMSTCTBUH UIs
NPEACTaBICHUS MYHUIUIAIBLHONW YCIyTH, OOBACHSET 3asBUTEIIO COICp)KaHUE BBISIBICHHBIX
HEJIOCTAaTKOB MPE/ICTaBICHHBIX TOKYMEHTOB U IIpeylaraeT IpUHATh MEPHI 110 UX YCTPAHEHHUIO;

- IIPU COIJIACUU 3asiBUTEIN YCTPAaHUTh MPEMATCTBUS CHELUAINCT, YIIOJTHOMOYEHHBIM Ha
IIpUEM 3asIBJIIEHUH, BO3BpAIllaeT IPECTABICHHbIE JOKYMEHTHI;

- TIPY HECOIJIACUU 3asIBUTENSl YCTPAHUTh MPENATCTBUS CHEIHAINCT, YIOJHOMOYEHHBIH Ha
opueM 3asBlIeHUH, oOpallaer ero BHUMAHUE, 4YTO YKa3aHHOE OOCTOSITEIbCTBO MOMKET
IPENSATCTBOBATH MPEIOCTABICHUIO MYHUIUITAILHON YCITYTH.

88. Kpurepuem npuHATHUS PELLICHUS SIBISETCS:

- yCTaHOBJICHHE TIpeAMETa 0OpaIleHus;

- YCTaHOBJICHUE JINYHOCTH 3asBUTEIIS;

- IPOBEPKA MTOJIHOMOYUH 3asBUTENIS], B TOM UUCIIE TIOJIHOMOYUH NPEICTaBUTENS
npaBoo0Jiafarens AelcTBOBATh OT €ro UMEHH, TOJTHOMOUNH MpeACTaBUTENS FOPUIHUUECKOTO
Ju1na IeNCTBOBaTh OT MMEHH IOPUINYECKOIO JIMIIA;

- IpOBEpKa HAIUYMsI BceX HEOOXOMMbIX JOKYMEHTOB, YKa3aHHBIX B IIyHKTE 29
AJIMUHHCTPAaTUBHOTO PETJIAMEHTA;

- IPOBEPKa COOTBETCTBUS MPEACTABICHHBIX TOKYMEHTOB YCTAHOBJIEHHBIM TPEOOBaHUSIM.

89. Ilpm nuyHOM oOpalieHuu 3asBUTENS K YTMOJIHOMOYEHHOMY JIMIy 3asiBICHUE U
JIOKYMEHTBI PETUCTPUPYIOTCS B JKypHalle ydeTa 3asBICHHUH IpakIaH B MOMEHT OOpalleHus, 3a
IpEOCTaBICHUEM YCIyTd. AJIMHHHCTpAaTHBHAs TpoLEaypa IO TMpUeMy 3asBICHHUS U
JIOKYMEHTOB K HEMY OCYIIECTBIISIETCS B TEUEHHE 5 MUHYT C MOMEHTA OOpaIeHNs 3asiBUTEIIS.

90. Ilpu nocTynieHNnH 3asBIE€HUS U IOKYMEHTOB IO CPEACTBAM ITOYTOBOM CBSI3M U 3ampoca
B JIEKTPOHHOH (hopMe 1o cpeacTBaM EnmHOro moprajia rocyAapCTBEHHBIX M MyHHMIMIAIBHBIX



yenyr (QyHKIUN) peructparus 3asBICHHUS OCYIIECTBISCTCS CHEIUAIMCTOM ATMUHUCTPALUN
MOCEJICHUS IO JIEJIONPOU3BOJICTBY B JKypHaJle pEerucTpaiiy MOCTYNUBIINX JOKYMEHTOB B CPOK
HE [O03JHEE JHS CIEOYIOLEro 3a JHEM IOCTYIJICHUS 3asBJI€HHS M JOKYMEHTOB B
AJMUHUCTPAIUIO TTOCETCHUSI.

91. Tlocne peructpauuu 3asBICHUS U NPUIATa€MbIX JOKYMEHTOB, CIECLHAIUCT
AJIMUHUCTpAIIUU TOCENICHUS M0 IEJIONPOU3BOJICTBY, HE TIO3HEE THS PETHUCTPAIlUU, HAIIPABISAET
3asBJICHUE M TPWIOKEHHBIE K HEMY JOKYMEHThl [J1aBe AJIMUHUCTpalMu TOCEICHUs s
BU3HPOBAHUS.

92. Tlocne BuU3MpOBaHUS, HE TO3JHEE CICAYIOLIEro pabodero MAHS, 3asBICHUE C
MPUJIOKEHHBIMH JJOKYMEHTaMH TMEpelaloTCs CHEeHHATUCTy AJIMUHUCTPALMU TIOCETCHHS IO
JIEJIONPOU3BO/JICTBY, KOTOPBIA B JIEHb MOTYYEHUS! 3aBU3UPOBAHHBIX JIOKYMEHTOB HAIPABIISIET UX
YOITHOMOYEHHOMY JIUITY 7Sl pACCMOTPEHHUS.

93. Pe3ynbTaToM aaMUHUCTPATUBHOW TMPOLEIYpPHI SIBISICTCS NPUEM U PErUCTpalus
3adBJICHUS U JTIOKYMEHTOB, HEOOXOJUMBIX JUIS MPEJOCTaBICHHUS MYHULUIMATbHOW YCIyrH, U
nepegaya ux YoJIHOMOUYEHHOMY JIUIY JUIsl pACCMOTPEHMSL.

94. MakcumanbHbIH CpPOK BBINOJHEHUS AJIMHHUCTPATUBHON MPOLEAYPHl «IIPUEM U
pETHUCTpaIiH 3asBICHHS U MPIJIATAMBIX K HEMY IOKYMEHTOBY

- IPU TINYHOM OOpallleHny — He IPEBBIIIAeT 5 MUHYT;

- TIpH MTUCHMEHHOM OOpallleHHuH - He MpeBbImaeT 2 pabounux IHEH cOo JTHS TOCTYIICHUS
3asBJIEHUS U JOKYMEHTOB B AJIMHUHHUCTPAIMIO TOCETICHHUSI.

PaccmoTpenne 3asiBJIeHHSI M IPEACTABJICHHBIX JOKYMEHTOB

95. OcHoBaHueM i1 Havaja aJAMMHHMCTPaTHUBHOW Ipouenypbl (AEHCTBUA) SBISAETCS
AUYHOEe oOpamieHue 3asBuUTeNs (MOMydeHHE 3asBICHHWE M MPUIAraéMbIX JOKYMEHTOB)
YH0JIHOMOYEHHEIM JIUIIOM.

96. YIOJJTHOMOYEHHOE JIMIIO MPOBEPSET KOMIUIEKTHOCTD U COJIEPKAHUE TOKYMEHTOB.

- [P JINYHOM OOpaIlleHNU — CPOK HE MPEBBIIIACT 5 MUHYT;

- TpU THUCBMEHHOM OOpallleHHH — CPOK He TMpeBblmaeT 2 paboyux AHEH co AHS
NOCTYIUICHUS 3asBJICHUS U IOKYMEHTOB B AJIMUHHMCTPALUIO IOCETIEHUS.

97. B cnyuae, ecinu 3asBUTENIEM IPEICTABIICH MOJHBIN MAKET TOKYMEHTOB B COOTBETCTBUU
¢ TpeOoBaHMSMH TyHKTa 29 AJIMUHUCTPAaTHBHOTO pErJIaMEHTa, YIOJHOMOUYEHHOE JIHIIO
MIPOBEPSIET HAJTUYHUE TOKYMEHTOB, YKa3aHHBIX B IyHKTE 36 AJMUHUCTPAaTUBHOI'O PETJIAMEHTA,
KOTOpPBIE MOTYT OBITh MPEJOCTABICHBI 3aBUTEIIEM 110 COOCTBEHHON MHHUIIMATHBE.

98. B ciywae HempeacTaBi€HUS  JOKYMEHTOB, YyKa3aHHbIX B NyHKTe 36
AJMUHUCTPAaTUBHOTO pEIVIAMEHTAa, YTOJIHOMOYEHHOE JIMIO MEPEXOOUT K IpOLEeaype
(¢hopMupoBaHMS W HamNpaBICHUS MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3allvu),
Y4YacTBYIOIIUE B MTPEIOCTABICHUN MYHHIIUTIAIBHON yCIyTH (MIPU MUCEMEHHOM OOpaIEeHUH ).

99. B cinywae mnpencraBieHUs 3agBUTEIEM JOKYMEHTOB, YKa3aHHBIX B MYHKTe 36
AJMUHUCTPAaTUBHOTO pEIVIAMEHTAa, YTOJIHOMOYEHHOE JIMIO MEpPeXOquT K IpoLeaype
NOATOTOBKM M TPUHATHUS pEUIeHHs O TMpefocTaBieHuH (00 OTKa3e MpeloCTaBIICHUs)
MYHUIIUIIATIBHOMN YCIIYTH.

100. B cnyuae, ecnu 3asBUTENEM HE MPEICTaBICH XOTs Obl OJWH W3 JIOKYMEHTOB,
IPEIyCMOTPEHHBIX NYHKTE 28 AJIMHUHUCTPATUBHOIO perjamMeHTa YIIOJIHOMOUYEHHOE JIHIIO,
TOTOBUT yBEJOMJIEHHE OO0 OTKa3ze B MPEAOCTaBICHUM MYHHUIMMAIbHON YCIyTH COTJIacHO
npuiokeHus 4 K AIMUHUCTPAaTUBHOMY PETJIaMEHTY.

101. Pe3ynbTaToM aaIMUHUCTPATUBHOM NPOLEAYPHl SBIAETCS TAKET JOKYMEHTOB,
NPOBEpEHHBIA HAa KOMIUIEKTHOCTb M  COOTBETCTBYIOIIMH TpeOoBaHHMSIM IyHKTa 28
AIMUHUCTPATUBHOTO pErjaMeHTa, WM YBEAOMJIIEHHE 00 OTKaze B MPEIOCTaBICHUU
MYHULUNIATBHON yCIIyr (IIpU HENPEICTAaBICHUH 3asBUTEIEM IOKYMEHTOB, YKa3aHHBIX B ITYHKTE
28 AIMUHHUCTPATUBHOTO PETJIAMEHTA).



102. O0mast mpoAOIKUTENTLHOCTh aIMUHICTPATUBHOM MPOIEAYPHI:
- IpY JINYHOM OOpAIIeHNH — HE TIPEBBIIIACT 5 MUHYT;
- IpH MUCHMEHHOM OOpAIeHUH - He TpeBbImaet | paboyero JHsl.

®opMUpPOBaHNE U HANIPABJIEHUE MEKBEIOMCTBEHHBIX 3alIPOCOB B OPraHbl (OpraHu3ainuu),
Y4YaCTBYHOILIME B MPeI0CTABJIEHUHA MYHHIMNIAJIBHON YCIyTH.

103. OcHoBaHueM il Hayajga aJAMUHUCTPATHBHON NpOIEIypbl MO (OPMHPOBAHUIO H
HAIpPAaBJIEHUIO MEKBEIOMCTBEHHOI'O 3alpoca O MPEAOCTaBICHUHM JOKYMEHTOB, HEOOXOIMMBIX
JUISL TIPEIOCTABJICHUST MYHUIMINAIBHON YCIIYTH, SIBISETCS HEMNPEICTABICHUE 3asBUTEIEM B
AJMUHUCTpAIUIO noceseHus, MHOTO(YHKIIMOHATbHBIN HEHTP MPEIOCTaBIICHUS
rOCYIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT JOKYMEHTOB M MH(GOPMAIIUH, KOTOPHIE MOTYT OBITh
MOJTyYEHBI B PaMKaX MEXBEIOMCTBEHHOTO HHPOPMAIIMOHHOTO B3aUMOICHCTBHUS.

AIMUHHCTpAaTUBHAs TPOLIEAYypa MO0 GOPMUPOBAHUIO U HAMPABICHUIO MEKBEJOMCTBEHHOTO
3arpoca 0 IPeJOCTaBIEHUHN TOKYMEHTOB, HEOOXOAUMBIX AJI MPEJOCTAaBICHUS MyHHUIIUIATIbHOMN
YCIYTH OCYLIECTBIIAETCS YIOJIHOMOYEHHBIM JIMIIOM IIPH YCJIOBUU MHUCBMEHHOTO OOpalleHus 3a
MPEIOCTaBIEHUEM MYHUIIUTIAIBHON YCITYTH.

104. Tlpy TOATOTOBKE MEXBEIOMCTBEHHOIO 3ampoca YTOJHOMOYEHHBIM  JIUIIOM
ompezenseT IepeueHb HEOOXOAMMBIX Ui TMPEJOCTaBICHHUS MYHULUINAIBHOW  YCIyTd
JIOKYMEHTOB (CBEICHUH, COAEPKAIMXCS B HUX) U TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO
camoytpaBJeHHs J100 MMOABEIOMCTBEHHbIE TOCYIapPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIpaBJICHUs OPraHU3alll1, B KOTOPBIX JaHHbBIE TOKYMEHTbHI HAXOAATCA.

105. ®opmupoBaHue W HalpaBICHHE MEKBEJOMCTBEHHBIX 3alPOCOB OCYILECTBISETCS B
COOTBETCTBUU ¢ TpeboBaHusmu DenepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «0O6
OpTraHHU3aIH MPEJOCTABICHHS TOCYIaPCTBEHHBIX M MYHHUIIMITABHBIX YCIYT».

106. lns mnpenocTaBieHUs MYHULMNAIBHON yCIyrn AJIMUHUCTpaLus IOCEJIECHUS,
HaIpPaBJIsET MEKBEIOMCTBEHHBIE 3aIIPOCHI B:

- @enepanbHy0 CIy)KOy TOCYAapCTBEHHOW PETrHCTpalliy, KajgacTpa M KapTrorpaguu 1o
Tomckol obmacT B 1eNsSX MOMy4YeHHs BBIMUCKH U3 EAMHOrO rocynapcTBeHHOTO peecTpa mpaB
HAa HEJIBMKMMOE HMMYIIECTBO W CIEIOK C HHUM O 3apEerUCTPUPOBAHHBIX MpaBax Ha OOBEKT
HEJBM)KMMOT'O UMYIIIECTBA;

- MKV «MyHuuunaibHbelii apXuB 3aBOJCKOTO paiioHa» B LENSAX MOJYYEHMs] KOIUI
JIOKYMEHTOB, MTOATBEPKIAIOIINX MPaBa 3assBUTENS HA 0OBbEKTHI HEJABHKUMOT'O UMYIIIECTBA.

107. Cpox MNOATrOTOBKM W HAaNpaBiI€HHUs OTBETa Ha MEXXBEJIOMCTBEHHBIH 3ampoc o
MPEJCTAaBICHUN JOKYMEHTOB U MH(OpMalWU IJi1 MPEIOCTaBICHUS MYHUIIUIAIBHONW YCIYTH C
UCTIOJIb30BAHUEM MEXBEIOMCTBEHHOTO MH(OPMAIIMOHHOTO B3aUMOJICHCTBHS B COOTBETCTBUU C
n.3 cr. 7.2. ®egepanpHoro 3akoHa oT 27.07.2010 1. Ne210-®3 «OO0 opranuzanuu
MPEIOCTABIICHUS TOCYJAPCTBEHHBIX M MYHHUIIUNAIBHBIX YCIYr» HE MOXET MPEBBINIATH MSATh
pabounx JHEH co AHS MOCTYIUIEHHUS MEXBEJIOMCTBEHHOTO 3alpoca B OpraH WM OpraHU3aluio,
IPEIOCTABIISIONINE JOKYMEHT ¥ HH()OPMAITHIO

108. YnonmHOMOYEHHOE IIMIIO, HaIpaBUBIIEE MEXBEIOMCTBEHHBIH 3ampoc, 005S3aHO
IPUHSITH HEOOXOAUMBIE MEPHI 0 MOTYICHUIO OTBETa Ha MEKBEIOMCTBEHHBIN 3a1poc.

109. Ilocne momydeHus OTBETa Ha MEKBEJOMCTBEHHBIM 3ampoc, MpPEICTaBICHHBIE B
AJMHUHUCTPAIUIO TTOCENICHHS, TOTyYeHHBIE JOKYMEHTH  WH(pOpMAIHS MEPEIaroTCs B TCUCHHUE
olHOTO paboyero AHS C MOMEHTA IOCTYIUIGHHS OTBETa Ha MEXBEIOMCTBEHHBIH 3ampoc,
Y10JIHOMOYEHHOMY JIMIy KOTOPOE MPUOOIIAET UX K COOTBETCTBYIOILIEMY 3aIIPOCY.

110. Pe3ynbraroM agMUHUCTPATUBHON MPOLEIYPHI SBISICTCS 00OOIIEHHUE MOYYCHHOU B
pamMKax MeXBEJOMCTBEHHOTO B3aUMOJACHCTBUS MH(popManmu (JOKYMEHTOB), HEOOXOAMMOMN st
MPEIOCTABICHUSI MYHUIIUTIATHHON YCIYTH 3asIBUTEIIO.

111. O6was npoAoIHKUTEIBLHOCT aAMUHUCTPATUBHONW NIPOLEAYPHl HE MOKET MPEBbIIIAThH
8 pabouux mHEH.



IToaroroBka u NpUHSITHE PEeLICHNS O NPeI0CTABJICHUH, IPHOCTAHOBJICHUN
NPe0CTABJICHUS M 0TKA3e B MPEAO0CTABJICHUM MYHUIUNIAJTBHOMH YCJIYTIH.

112. OcHoBaHuMeM i1 pacCMOTPEHMUsS 3asBICHUS M NPEACTABICHHBIX JOKYMEHTOB
SIBJIAETCS MOCTYIUIEHHME B AJIMUHUCTPALUIO IOCETIEHUS YIOJHOMOYEHHOMY JIMIY KOMIUIEKTa
JOKYMEHTOB, B TOM YHCJI€ JOKYMEHTOB W WH(pOpMaIMU, HEOOXOJUMBIX AJIs MPEIOCTaBICHUS
MYHULUINIATBHON YCIYTH, OJy4eHHBIX nlocpenctsoM CMOB.

113. YnoJIHOMOYEHHOE JIMII0 OCYIIECTBISET MPOBEPKY MPEACTABICHHBIX 3asBUTEIIEM
JOKYMEHTOB Ha TMOJHOTY (IIPEICTAaBICHBI Bce HEOOXOIMMBIE JOKYMEHTBI) U JIOCTOBEPHOCTH, B
LEAX NPEeJOCTaBICHUS MyHUIIMNAIBHON YCIYTH U IPUHUMAET OJHO U3 PEILIECHU:

- 0 BbIJaue BHIMUCKH U3 ITOX03SIMCTBEHHON KHUTH,

- 00 0TKa3e B MMPEIOCTABICHUN MYHULIUIIATLHOU YCIYTH.

114. OOmas IPOJOJIKUTENBHOCTD (MakcUMaJIbHBIN CPOK) BBITIOJTHEHUS
aIMUHUCTPATUBHOI'O MTPOLIEAYPHI IO MMPOBEPKE MPEACTABICHHBIX 3asIBUTEIEM JTOKYMEHTOB

- IIpY JINYHOM OOpallleHuU — He IPEBBIIIAET 5 MUHYT;

- IPU MUCbMEHHOM OOpaIlleHU! - He TpeBbIiIaeT 1 pabodero qHs.

IMoaroroBka n opopmiieHHE pe3y/abTATA NMPEIOCTABICHUS MYHUIIUNIAJIBHON yCIyTIH

115. OcHoBanueM A Hayajla aJIMUHUCTPATUBHOM TMpPOLEAYpHl SBISIETCS NPUHATHE
VYOTHOMOYEHHBIM JIUIIOM, IO MTOraM pPacCMOTPEHUsS JOKYMEHTOB, OJHOTO W3 peUICHUU
MPEIYCMOTPEHHBIX MyHKTaMU 113 AIMUHUCTPATUBHOTO PErJIAMEHTA.

116. B cnyuae, ecnm B TMpOIECCE PACCMOTPEHHUs MAaKeTa JOKYMEHTOB BBISBJICHBI
OCHOBaHM JUIsl OTKa3a B BblAaue BrINMKMCKY U3 MOX035MCTBEHHOW KHUTH Y TOJITHOMOYEHHOE JIUIIO
MOJITOTABIUBAET MPOCKT yBEIOMIIEHHE 00 OTKa3e B MPEJOCTABICHUH MYyHHUIIUIIATLHOU YCIYTH C
o0OoCHOBaHHEM NpUYMH OTKa3e. [IpoeKT yBenomIIeHHS COIEpKUT OCHOBAaHUS MJs OTKasza
3aKperyieHHble B TyHKTEe 40 AMUHUCTPAaTUBHOTO pErjlaMeHTa.

B cnydae ecnu OTCYTCTBYIOT OCHOBAaHUM Jisi OTKa3za MPEIOCTABICHUS MYHUIMIAIbHOMN
YCIIyTH, MPETyCMOTPEHHBIX B MyHKTE 40 AJIMHHUCTPATHUBHOTO PErIaMEHTa, Y TOJHOMOYEHHOE
JULO TOArOTABIMBAET BBIMMCKY M3 MOXO3SMCTBEHHON KHHUIU, PETMCTPUPYET €€ B JKypHaJe
pEeTrHUCTpaIyy CIpaBoK, COOCTBEHHOPYYHO MOAMKMCHIBAET CBOE MOJIMUCHI0 U CKPEIUISET MeUaThIo
VYnpasinsmomero genaMmu AAMUHUCTPAIMN 3aBOICKOTO CEIbCKOTO MOCEJICHUS.

[ToaroroBnenHas Beinucka u3 noxXo3siCTBEHHOW KHUTH:

- TIpYU JINYHOM OOpalleHNUU NepelaeTcsl 3asBUTEINIO;

- IpU TUCHMEHHOM OOpaIleHUH TEePeaacTcsl CIeHANIUCTy AIMUHUCTPALUU TIOCETICHHUS
10 JIEJIONPOU3BOICTBY JJI €€ HAIIPABJICHUS B aJIpEC 3asBUTEIIA.

117. IlpomaomxHUTeabHOCTh u (unn) MaKCUMaJIbHbII CPOK BBIITOJIHCHUS
aIMUHUCTPATUBHOTO JIEHCTBHUS TIO TOJATOTOBKE IOKYMEHTOB (MX MPOEKTOB), O(QOPMIISIOMNX
pelIeHne, COCTaBIISIET:

- IpU TUYHOM OOpaIeHuu — He OoJiee 5 MUHYT;
- IpU TUCHbMEHHOM OOpalieHuu - He 6omnee 15 MUHYT
C MOMEHTA NPUHATHUS PEIICHHS Y TOJTHOMOYEHHBIM JTUIOM.

118. TloaroTOBIEHHBI TMPOEKT yBEeJOMJIIEHHE OO0 OTKaze B  MPEIOCTABICHUU
MYHUIIUTIATLHON YCIYTH, B JTOT € JE€Hb IMepefaloTcs YTOJTHOMOYEHHBIM JIUIIOM IS
noanucanus ['1aBe AJIMUHUCTPALIUU TTOCETICHUSI.

119. Tlognucannoe ['maBoit AJIMUHHCTpAIMK TIOCEJEHUS YBEIOMJICHHE 00 OTKa3e B
NpPEJIOCTAaBICHUA MYHULMNAIBHOW YCIyTH, B JE€Hb MNOANUCaHUs ero [naBoi moceneHus
nepefaercss Uil PEerucTpallid B JKypHAJE PErucTpalliM  OTHPABISIEMBIX JOKYMEHTOB
CHEHUATUCTy AJIMUHHUCTPALIUU MTOCEICHUS IO JIETIONPOU3BOJICTBY.

120. Crnenuanuct AAMUHUCTpAIIUU TIOCEJICHUS HE TO37HEe JHS CIEAYIOIIEer0 3a JTHEM
NPEIOCTaBICHUS] €My JIOKYMEHTOB, O(GOPMIISIOUINX peIICHUs, HaNpaBsieT ero B aJpec



3asBUTEISI CTOCOOOM YKa3aHHBIM 3asIBUTEJIEM B 3asIBJICHUU.

121. Pe3ynpTaroM aJAMUHHUCTPATUBHOW  TPOLEAYpPHl  ABJISETCA  MOATOTOBKA H
perucrpanus T0KyMeHTa, 0()OPMIISIONIETO PEeIICHHE:

- Beimucka 3 noxo3siiCTBEHHOW KHUTH;

- YBenomiieHue 00 OTKa3e B MPEAOCTABICHUH MYHHIIUITAILHON YCITyTH.

122. OOmass OpOAOKUTENBLHOCTh  AJIMUHUCTPATHUBHOW  MPOIEAYphl HE  MOXKET
MIPEBBIIIATH:

- IPY JTUYHOM 0OpaIleHun — He O6ojee S MUHYT;

- IpH MUCBMEHHOM OOpamieHnn 2 pabouux JHEH.

Bbinaya pe3yibTaToOB MYHHIIUNIAJBHOH YyCIYTH

123. OcHoBaHueM i1 Hayaja AJMUHUCTPATUBHOW MPOUEAYPHl SIBISETCS MOITYyYCHHUE
CHEIUAINCTOM  AJMHHHCTPAlMU  IIOCEJIEHUS TMOJNMCAaHHOIO U  3aperuCTPUPOBAHHOTO
JOKyMeHTa, 0(OpMIISIIOIIETO pelIeHHUE.

124. Bsigaua pe3yibTaTa MyHULIUIIAILHOM YCIYT'H OCYIIECTBIISETCS:

a) YBemomiieHue 00 OTKa3e B NPEIOCTABICHUM MYHUIMIAIBHON YCIYTH MepenaeTcs
3asBUTEIIO, CIOCOOOM, YKa3aHHBIM B 3asBJICHUHY;

0) Beinucka u3 moxo3siCcTBEHHOM KHUTH:

- TIpY JIMYHOM OOpameHnu — YTIOJIHOMOYEHHOE JIMIIO BBIJACT 3asSBUTENIO B PYKU TOCIHE
pPErucTpanyu JOKYMEHTA B )KypHaJIe PETUCTPALlUN CIIPABOK, 3aBEPEHUS €ro JIMYHON MOANKUCHIO U
CKPEIUIEHHEM TIeYaThI0 «Y IPaBIISIIOIIETO JEIaMu»;

- TpU THUCHBMEHHOM OOpalleHUH TMepenaeTcsl 3asBUTEN0, CIOco00M, YKa3aHHBIM B
3asIBJICHUN.

125. OOmas OpOJOKUTENBHOCTh  AJIMUHUCTPATHUBHOW  MPOIEAYphl HE  MOXKET
IPEBBILIATD:

- IPY TUYHOM 0OpaIlieHuu — He O6ojee S MUHYT;

- IpH MUCBMEHHOM OOpamieHnn 3 pabouux JHEH.

4. ®opMbl KOHTPOJIS 32 MCTIOJTHEHUEM a/IMUHUCTPATUBHOIO perjiaMeHTa

Iopsnok ocymecTBIeHUs] TeKYLero KOHTPOJISA 32 cO0/II0ieHHeM U UCIIOJTHEHHeM
OTBETCTBEHHBIMHM I0/LKHOCTHBIMH JIMIAMU MOJI0KEHUI AIMUHUCTPATHBHOIO perjiaMeHTa
U HHBIX HOPMATHBHBIX NIPABOBBIX AKTOB, YCTAHABJIUBAKIINX TPeOOBAHUSA K
NMPeI0CTABJICHUI0 MYHUIUNIAJIbHOM YCJIYTH, 4 TAKAKe NIPUHATHEM MU pelleHn i

126. Texymmii  KOHTpOIb 3a  COONIOJCHHMEM W HUCHOJHEHUEM  TOJOXKEHUI
AJIMUHUCTPATUBHOTO PETJIaMEHTa M MHBIX HOPMATHBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIIMX
TpeOOBaHUS K MPEAOCTABICHUIO MYHHUIIMNAIBHONH  YCIyTH, OCYyIIeCTBiIseTcst [ maBoi
AJMUHUCTpALUU TTOCETICHUS.

127. Tlopsimok OCYIIECTBJICHHUS TEKYIIETO KOHTPOJS 3a COOJIIOACHHUEM M HCIOJHEHHEM
OTBETCTBEHHBIMH JOJKHOCTHBIMU JIMIIAMU TIOJIOKEHUH AJIMUHUCTPATUBHOIO periaMmeHTa u
WHBIX HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABIWBAIOIMIUX TPEOOBAHUS K MPEIOCTABICHUIO
MYHUIUNATBHOW YCIYTH, a TaKXe MPUHATHEM HMH PEIICHUN, OCYIIECTBISETCS B MOPSAIKE,
YCTAaHOBJICHHOM MYHUIIUIMAJIBHBIM MPABOBBIM AKTOM PETYIUPYIOIIUM MOPSAOK OCYIIECTBICHUS
TEKYILEro KOHTPOJISL.

IHopsaoK U NEPHUOAMYHOCTH OCYHIECTBJICHHS MJIAHOBBIX U BHEIVIAHOBBIX
NMPOBEPOK MOJHOTHI M Ka4eCTBA MpPeI0CTABJIEHUSI MYHHIMIIAIbHON YCJIyIH, B TOM YHUCJIe
NMOPAI0K M (POPMBI KOHTPOJIA 32 MOJHOTONH M KAa4eCTBOM NMPeA0CTABICHUS
MYHUIIUNIAJTBHOM yCJIyIH
128. KoHTpoab 3a MOJMHOTOM M KAadyeCTBOM MPEAOCTABICHHUS MYHUIUNAIBHON YCIyTH



ocyliecTBIsieTcs B popmax:

1) mpoBeaeHUS TPOBEPOK;

2) paccMoTpeHHs >KanoO 3asBUTeNed Ha aelcTBus (Oe3nelcTBUE) IOHKHOCTHBIX JIUIY
AJMMHHUCTpAIUM MOCETIEHNS, MyHULIUIAIBHBIX CIY)XKalIUX, OTBETCTBEHHBIX 33 MPEAOCTABICHHE
MYHUIIUIIATIBHOMN YCIIYTH.

129. B mensx OCYIIECTBJIEHUS KOHTPOJS 3a MOJHOTOW M KAayecTBOM IPEAOCTABICHMS
MYHULMNIAIBHOW YCIYTH MPOBOATCS IUIAHOBBIE M BHEIUIAHOBblE HpoBepku. Ilopsnok u
INEPUOJUYHOCTh OCYLIECTBICHHUS IUIAHOBBIX IIPOBEPOK YCTAHABIMBAETCS IUIAHOM pabOThI
Anmunuctpanuu mnoceneHus. Ilpu mpoBepke paccMaTpuBalOTCsS BCE BOIPOCHI, CBSI3aHHBIE C
IPEOCTaBIEeHUEM MyHULIUIIAIBHOM YCIIyrH (KOMIUIEKCHBIE IPOBEPKH), UM OTIEIbHBINA BOIPOC,
CBSI3aHHBIN C NIPEIOCTABICHUEM MYHUIMIIAIBHON yCIyru (TeMarnuyeckue nposepku). [IpoBepka
TaKXKe MOKET MPOBOAUTHCS 110 KOHKPETHOH kanobe 3asBUTEIS.

130. BuennaHoBBIE MNPOBEPKH MPOBOJATCA B CBSI3U C MPOBEPKOWM YCTpAHEHHS paHee
BBISBJICHHBIX HApYIIEHUH AJMUHUCTPAaTMBHOIO pEIJIAMEHTA, a TAaKKe B CIydae MOJy4EeHUs
xayio0 3asBUTENEN Ha felcTBUs (0e31elicTBrE) TOIKHOCTHBIX JTUL] AJIMUHUCTPALIUU [TOCEJIEHUSL.
MYHUIMNAIBHBIX CITY’KAIIUX

131. PesymbraTel mpoBepkH OGOPMIIAIOTCS B BHJE aKTa IMPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBIBJICHHBIE HEJIOCTATKU U MPEATIOKEHUS IO UX YCTPAHEHUIO.

OTBeTCTBEHHOCTH NOJ’KHOCTHBIX JINI OPTraHa, MPe10CcTABJISIIONIEro
MYHMIUNAJIBHYIO YCJIYTY, 32 pelieHus U aeiicTBus (0e3aeiicTBUe), IPUHUMAaeMble
(ocymiecTBisieMbIe) HMH B X0/1€ NPEJI0CTABJICHHS MYHHIHIIAJTbHON yCJIyTH

132. Ilo pe3ynpraTaM @pPOBEIACHHBIX IPOBEPOK, B CIydac BBISBICHUS HapyLICHUN
COONIOACHUS TIOJIOKEHUN AJIMUHHCTPATUBHOTO PEIrJIaMEHTa, BUHOBHBIC JOJKHOCTHBIC IHUIA
AJMUHUCTpALUU MOCEJIEHUS. HECYT MEPCOHAIbHYIO OTBETCTBEHHOCTDH 3a PEILEHUS U JIEHUCTBUS
(6e3neiicTBrE), MPUHUMAEMBIC B X0 MPEIOCTABICHUS MyHUIIUTIATHHOW YCIIYTH.

133. IlepcoHanbHass OTBETCTBEHHOCTb JIOJKHOCTHBIX JIMI[ AJMUHUCTpPALUU IOCEJIECHUS
3aKperisieTcsl B JIOJDKHOCTHBIX — PErJIaMEeHTaXx B COOTBETCTBUU C  TpeOOBaHUSAMU
3aKoHOAaTensCTBa Poccuiickoit denepanuu 1 3aK0OHOAATENLCTBA TOMCKOM 00macTu.

IMonoxeHus, xapakTepu3ymwlilue TPeOOBAHUSA K NOPSAKY U (popMaM KOHTPOJIsI 32
NpeaocTaBjieHneM MYHMIUNIAJIbHOM YCJIYTH, B TOM YHCJI€e CO CTOPOHBI IPakKAaH, UX
00beIMHEHU I U OPraHu3auil.

134. KoHTpoJb 3a NpeaoCTaBiIeHUEM MYHUIUNAIBHON YCIYTHM, B TOM YHUCJIE CO CTOPOHBI
rpaxaaH, WX OOBEAWHEHHWH ¥ OpTraHU3aIlHii, OCYIIECTBISACTCS IOCPEIACTBOM ITyOIUKALIUU
CBEICHHI O NIEATENBHOCTH AJMUHUCTPALMU MOCENEHUS MPU MPEIOCTaBICHUN MYHHUIIUIATbLHOM
YCIIYTH, TMIOTYYCHUS TPAKIAHAMH, UX OOBESAMHCHHUSIME ¥ OPTaHU3AIMSIME aKTyaTbHOU, MOJHON U
JIOCTOBEpPHOM HMH(POpPMAIMM O TMOPSAKE TMPEAOCTaBICHHUS MYHHUIMIAIBHOM yCIyru U
o0ecrnevYeHnst BO3MOKHOCTH JIOCYZCOHOTO (BHECYIEOHOT0) PACCMOTPEHUS KaIT00.

5. JdocyneOHblii (BHecyneOHBbIH) MOPSIAOK O0KAJOBAHUS PelIeHUMH W JelcTBUIl
(0e3meiicTBUSI) OPraHa MeCTHOr0 CaMOYNPAaBJIeHUs, TPEAOCTABJSIIONIET0 MYHUIIMNIAIBHYIO
YCJIYTY, a TaK:Ke UX J0JKHOCTHBIX JIMI, MyYHHIMIAJBHBIX CJIYKAIIHX

IIpaBo 3asiBUTEISI MOAATH KaJI00y HA penieHue U (WIK) AeiicTBUe (0e3aeiicTBIE)
OpraHa, NpeaoCTaBJIAINIEr0o MyHHIUNAJBHYIO YCIYTY, 4 TAK:Ke UX J0JKHOCTHBIX JIMII,
MYHHITHNIAJBHBIX CJYKAIIUX MPH MPeI0CTABJIEHUN MYHUIIUNIAJIbHON yCJIyTrH
135. 3asiBUTEN MOKET OOPATUTHCSA C 5KaT000# B TOM UKCIIE B CIACAYIOMIUX CIIydasK:
1. HapylIeHUE CpOKa PETUCTpalldy 3ampoca O MPEJOCTABICHUH TOCYIApCTBEHHON WU
MYHHITUTIATHFHOW YCIIyTH;



2. HapylIeHUEe CpOKa MPEJOCTABICHUS T'OCYJapCTBEHHON WJIM MYHULHIIAIBHOW yciayru. B
YKa3aHHOM ClIy4ae jocyneOHoe (BHecyneOHoe) 00KaaoBaHUE 3asBUTEIIEM PEIICHUN U ICUCTBUIN
(Oe3neiicTBrsl) MHOTO(GYHKIIMOHATIBHOTO HEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTpPA
BO3MOXXHO B Cllyyae, €CIIM Ha MHOTO(YHKUIHMOHAJIbHBI ULEHTP, pEHIeHUs U JeHCTBUS
(Oe3neiicTBHE)  KOTOpPOro  OOXKATYIOTCS, BO3JOXKEHAa (QYHKIMS 1O  MPEJOCTaBICHUIO
COOTBETCTBYIOIIUX FOCYIaPCTBEHHBIX WU MYHUIIUTIATBHBIX YCIYT B OJHOM 00BeMe

3. TpeOOBaHWE Yy 3asBUTENS JOKYMEHTOB WM HH(MOpMAMKH JHOO OCYIIECTBICHUS
NEICTBUI, MpeACcTaBIeHUE WM OCYIIECTBICHHE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanny, HOpMaTUBHBIMU MPAaBOBBIMH aKTaMU CYOBEKTOB
Poccuiickoit ®enepannu, MYyHHUIMNATGHBIMH TPABOBBIMU aKTaMH JJs TPEIOCTaBIICHUS
rOCYAApCTBEHHOW MJIM MyHULUIIAJIbHON YCIYIH;

4. OTKa3 B TMpUeMe JOKYMEHTOB, IMPEIOCTAaBICHHE KOTOPBIX  MPEAYCMOTPEHO
HOPMATHBHBIMH TIPaBOBbIMM akTamMu Poccuiickoi ®enepanuu, HOPMAaTUBHBIMHU IIPABOBBIMU
akTamMu CcyObekTOB Poccuiickoit denepanuu, MyHHUIUTIAILHBIMH TPABOBBIMH aKTaMH ISt
IPEIOCTABIEHUS TOCYAAPCTBEHHON UM MyHUIIMIIAIIBHOM YCIIyTH, Y 3aBUTEJIS;

5. OTKa3 B MPEIOCTABICHUU TOCYIaPCTBEHHOW WM MYHHUIMIAIBHON YCIYTH, €clu
OCHOBAHHUSA OTKa3a HE MPEIyCMOTPEHBI (peiepabHbIMUA 3aKOHAMH U IPUHATHIMUA B COOTBETCTBUU
C HUMH WHBIMH HOPMAaTHBHBIMU TpaBOBbIMH akTamu Poccuiickoit ®denepaiuu, 3aKOHAMH H
UHBIMH ~ HOPMAaTHUBHBIMH  TIPAaBOBBIMH  aKTaMu cyOwbekToB Poccmiickoii ~ depepanmn,
MYHHIIUTIATPHBIMH TPAaBOBBIMH aKTaMH. B yka3aHHOM ciydae aocyncOHoe (BHeCyneOHOe)
o0XaJloBaHUE 3asBHUTEJEM pELIEeHU M aelcTBUi (Oe31eicTBUS) MHOTO(YHKIMOHATIBHOTO
[EHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAJIHLHOTO LIEHTPa BO3MOXXHO B Ccllyyae, €ClIM Ha
MHOTO()YHKIIMOHAJIBHBIN IIEHTP, PELICHUS U ACUCTBUS (Oe3aelCTBHE) KOTOPOro OOKaIyroTCH,
BO3JIOKE€HAa (YHKIMS 1O TMPEJOCTABICHUIO COOTBETCTBYIOIIMX TOCYAapCTBEHHBIX WIIU
MYHULIUNIATIbHBIX YCIIYT;

6. 3aTpeboBaHuE C 3asBUTENS MPU MPETOCTABICHUU TOCYJApCTBEHHON WM MYHUIIUTIATbHON
YCIYI'M IUIaThl, HE NPEAYCMOTPEHHOW HOPMATHMBHBIMU MPABOBBIMU akTamu Poccuiickoit
denepanny, HOPMATHBHBIMH TPABOBBIMH aKTaMU CYOBEKTOB Poccuiickoit deneparuu,
MYHUIIUATIATFHBIMU TPABOBBIMU aKTaMU;

7. OTKa3 oprasa, MPEIOCTABIISAIOIIETO roCy/IapCTBEHHYIO yCIyTy, oprasa,
IPEIOCTABIISAIONIEr0 MyHULIUNIATIBHYIO YCIYTY, JODKHOCTHOTO JIMIA OPraHa, IIPEI0CTABIISIOIIErO
TrOCYJIlapCTBEHHYIO YCIYTy, WM OpraHa, IHpPeJOCTaBISIONIEr0 MYHUIUNAIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO IEHTpa, pabOTHHKA MHOTO(YHKIIMOHAIBHOTO LIEHTpPA, OpraHU3allHid,
NpeayCMOTpeHHbIX 4YacThio 1.1 crateu 16 Hacrosmero ®enepanbHOro 3akoHa, WM HUX
pabOTHHUKOB B UCTIPABJICHUH JOMYIICHHBIX MU ONEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJbTaTe
MPEIOCTaBIEHUS TOCYIapPCTBEHHON HIIM MYHHUIIUIAIBHON YCIyry JOKYMEHTaX JIM0O HapylieHue
YCTaHOBJICHHOTO CpOKa TAaKMX MCHpaBieHUWU. B yka3zaHHOM ciydae qocyneOHoe (BHecyneOHOe)
oOkajoBaHWE 3asBUTENIEM penieHuH u JelcTBuil (Oe3meicTBrs) MHOTO(YHKIIMOHATBLHOTO
[IEHTpa, pabOTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa BO3MOXXHO B CiIydae, €cld Ha
MHOTO()YHKIIMOHAJIBHBINA TIEHTP, PEIICHUs W AeUCTBUsS (O€37eiCTBHE) KOTOPOro O0KAIYIOTCS,
BO3JIOKEHA (YHKIMSA 1O MPEJOCTaBICHUIO COOTBETCTBYIOIIMX TOCYJApCTBEHHBIX WU
MYHUIUIAIBHBIX YCIYT B MOJHOM O0beMe B TMOpsAIKe, ompeaelieHHOM yacTtbio 1.3 crateu 16
Hacrosiiero ®exepanbHoro 3akona ot 27.07.2010 Ne 210-D3

8. HapyIlICHUE CPOKA MIIM NOPSAJKA BBIAAYU JOKYMEHTOB IO PE3ylbTaTaM MPENOCTABICHUS
rOCYAApCTBEHHOW MJIM MyHULMIIAJIbHON YCIYIH;
9. IIPUOCTAaHOBIICHUE IPENOCTABICHUS TOCYAAPCTBEHHOW WM MYHHMLMIAIBHON YCIYTH,

€CIIM OCHOBAaHUS TMPHOCTAHOBJICHUS HE NPEAYCMOTPEHBI (QenepaabHbIMH 3aKOHAMH U
IPUHATBIMU B COOTBETCTBUU C HUMHM MHBIMH HOPMAaTHMBHBIMM NPAaBOBBIMU akTaMH Poccuiickoit
®enepanyy, 3aKOHAMU U UHBIMH HOPMAaTUBHBIMM IIPAaBOBBIMHM aKkTaMu cyOBbeKTOB Poccuiickoii
denepanyy, MyHUIUNAIBHBIMU TPAaBOBBIMM aKTaMu. B ykazaHHOM ciyyae gocyneOHoe



(BHecyneOHOE)  oOayioBaHWE  3asBHTENEM  pelIeHWH u  JedcTBuil  (Oe3melicTBusA)
MHOTO()YHKIITMOHAJILHOTO I[EHTpa, pabOTHHWKAa MHOTO(YHKIIMOHAIHHOTO IIEHTPAa BO3MOXXHO B
cily4yae, ecJid Ha MHOTO()YHKIIMOHAIBHBINA LIEHTP, PEUICHUS U NeicTBUs (0e31eiCTBIE) KOTOPOTO
00XayroTCsi, BO3JI0XKeHa (YHKIUS 0 MPEIOCTaBICHUI0 COOTBETCTBYIOUINX TOCYIapCTBEHHBIX
WIM MYHUIUIIAJIBHBIX YCIYT B MTOJIHOM 00BbeMe B MOPSAAKE, ONPEAETICHHOM yacTbio 1.3 crateu 16
Hactosiiero @enepanbHoro 3akona ot 27.07.2010 Ne 210-03

10.  TpebGoBaHue y 3asgBUTENS NMPH MPEAOCTABICHUH TOCYJAPCTBEHHON WJIM MyHUIIUIAIBLHON
YCIAYTH JTIOKYMEHTOB WJIM WH(OpPMAalUU, OTCYTCTBHE W (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAINCh NPHU MEPBOHAYAIBHOM OTKa3€ B IpPHUEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEOCTaBIICHUSI TOCYAAPCTBEHHOM WM MYHHUIIMIAIBHON YCIIyTH, JTUOO B MPEIOCTaBICHUU
rOCYAapCTBEHHOM MM MYHMLMIAIBHOM YCIYTH, 32 UCKIIOUEHHEM CIIy4aeB, NMPETyCMOTPEHHBIX
nyHkToM 4 wactu 1 crateu 7 Hacrosimero denepanbHOro 3akoHa. B ykazaHHOM ciy4ae
nocynebHoe (BHecyneOHOE) 00kaloBaHWE 3asBUTENIEM pEIIeHUH W jaelictBuil (Oe3aeicTBHs)
MHOTO()YHKIITMOHAJILHOTO I[EHTpa, pabOTHHWKAa MHOTO(YHKIIMOHAIHHOTO IIEHTPAa BO3MOXXHO B
cily4yae, ecJid Ha MHOTO()YHKIIMOHAIBHBIA LIEHTP, PEUICHUsS U NeicTBUs (0e31eiiCTBIE) KOTOPOTO
00XayroTcsi, BO3JI0XKeHa (YHKIUS O MPEIOCTABIEHUI0 COOTBETCTBYIOUINX TOCYIapCTBEHHBIX
WIM MYHUIUIAJIBHBIX YCIYT B MTOJIHOM 00BbEME B MOPSAAKE, ONPEAETICHHOM yacTbio 1.3 crateu 16
Hactosiiero ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3.

136. OGxanoBanue aercTBuil (0e3aeiicTBUs) AJMUHUCTPAIMH TIOCENICHUS, TOJKHOCTHBIX
aul  AIMUHUCTPAlMK TIOCEJCHHS, MYHHULMIAIBHBIX CIYXKAalIUX, a TakXKe pelIeHul,
NPUHUMAEMbIX (OCYIIECTBISIEMBIX) MMH B XOJA€ MPEIOCTABICHUS MYHHIMIIATBHON YCIYTH,
MPOU3BOIUTCS B JAOCYNeOHOM (BHeCylAeOHOM) MOPSAIKE MyTeM MOoJadyM 3asBUTEIEM KaloObl B
OpraH MECTHOT'O CaMOYIPABICHUS WIH JOJDKHOCTHOMY JIMILY.

O01ue Tpe6oOBaHNUS K MOPSAAKY MOAAYH M PACCMOTPEHHS KAT00BI

137. XKanoba momaeTcss B mUChbMEHHON (opMe Ha OyMa)KHOM HOCHUTEJIE, B AJICKTPOHHOM
¢dopme B AnmuHucTpanmoo. KamoObl Ha pemeHUs M ACHCTBHs (Oe3AelCTBUE) PYKOBOIUTEIS
AIMUHUCTpAllMK,  MPEIOCTABISAIONIETO  TOCYJapCTBEHHYIO  ychnyry, Jubo  oprasa,
IPEIOCTABISAIONIETO MYHHIMIIATBHYIO YCIYry, MOJAIOTCS B BBIMIECTOSALIMA OpraH (Ipu ero
HAJIUYUU) TUO0 B CIlydae €ro OTCYTCTBHS paCCMAaTPUBAIOTCS HEMOCPEACTBEHHO PYKOBOJIUTEIEM
AJMUHUCTpAIMy,  MPEJOCTABIAIONIETO  TOCYJapCTBEHHYIO  YyCIyry, Jubo  oprasa,
MPEIOCTABIISAIONIETO MYHUITUIIATEHYIO yCIyTy. XKamoOs! Ha pernieHus u aeicTBus (0e3aeicTBre)
paboTHHKa  MHOTO(YHKIIMOHAJIBEHOTO [eHTpa  MONAIOTCS  PYKOBOJIUTEIIO 3TOTO
MHOTO(YHKIIMOHAJIBHOTO IIeHTpa. JKaoOsl Ha pemeHus W AckcTBusA  (Oe3aeiicTBhe)
MHOTO()YHKIIMOHAJIBHOTO IIEHTPa MOJAIOTCS YUPEIUTETI0 MHOTO(QYHKIMOHATIBHOTO IIEHTPa WIN
JOJKHOCTHOMY ~ JIUIy, YIOJHOMOYEHHOMY HOPMATHBHBIM IIPAaBOBBIM aKTOM CYOBEKTa
Poccuiickoit @enepanuu.

Kanoba na pemienus u nerctBus (O6e3neiicTBre) AIMUHHUCTPALIUH, TPETOCTABIISIIONIETO
TOCYIapCTBEHHYIO  YCIIyIy, OpraHa, TpPEJOCTABISIONIET0  MYHHLIUNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMI[A OpraHa, MPEeAOoCTaBIISIIONIET0 TOCYJapCTBEHHYIO YCIyTry, JIMOO opraHa,
IPEOCTABISAIONIET0O MYHULMIAIBHYIO YCIYry, TOCYJapCTBEHHOTO WJIM MYHUIIUIAIBHOTO
CIIy)Kalllero, PYKOBOAUTENS OpraHa, MPeIOCTaBISAIOIIETO TOCYAApCTBEHHYIO YCIOyry, JIHOO0
Oprasa, MpEJOCTABISIONIET0 MYHUIIMIAIBHYIO YCIYTy, MOXKET OBbITh HaIpaBlieHa IO MOYTe,
yepes MHOTO(YHKIIMOHATbHBIN LEHTD, c HCIOJIb30BaHUEM
MHPOPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetn  "WHTepHer", odunumanpHOoro  caiita
AJIMUHUCTpAIUH, MPEJOCTABISIONIET0 TOCYIapCTBEHHYIO YCIYTy, OpraHa, MpelOoCTaBIISIOIIEro
MYHUIUTATBHYIO YCIIYTYy, €IUHOTO TOpTalia TOCYIapCTBEHHBIX U MYHHIIMITATBHBIX YCIYT JTHOO
PETMOHANIBHOTO TMOpTaja TOCYJapCTBEHHBIX M MYHUIIUMIANBHBIX YCIYT, a TaKXKe MOXET OBITh
NpUHATA TIPH JIMYHOM TpueMe 3asBuTens. JKamoba Ha pemieHuss u aeicTBus (Oe3neicTBHE)
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTPA MOXET OBITh



HampaBjieHa IO T0YTE, C HCIOJIb30BaHHEM HH(POPMALMOHHO-TEICKOMMYHHKAIIMOHHONW CETH
"UnTepuer", odunmaibHOr0 caita MHOTOQYHKIIMOHAJIBLHOTO IIEHTpa, €JAWHOTO TopTaja
roCyJIapCTBEHHBIX M MYHULIUIIAIbHBIX YCIYT JIUOO PETMOHAIBHOTO MOPTaia rOCY1apCTBEHHBIX U
MYHULHUIAIBHBIX YCIIYT, a TaK)K€ MOKET ObITh MPUHATA IIPU JIUYHOM MpueMe 3asButens. XKamoba
Ha pelIeHus: U JNedcTBus (Oe3aeiicTBre) AIMUHUCTPALIUY, & TAKKE COTPYIHUKOB MOXET OBITh
HamnpaBlieHa MO TOYTE, C HMCMOJIb30BaHHWEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHON CETH
"UuTepHetr", opUIHMAIbHBIX CAHTOB ITHX OpPraHU3alWi, €AUHOTO MOpTaja TOCYyIapCTBEHHBIX U
MYHULHUIAIBHBIX YCIYTr JIMOO PErHOHAJBLHOTO MOpTajla TOCYAapCTBEHHBIX M MYHMIIMITAIBHBIX
YCIIYT, @ TAKXKE MOXKET OBbITh MPUHSTA IIPU JINYHOM IIPUEME 3asIBUTEIIS.

Kanoba nomxkHa cogepxarh:

1) HaMeHOBaHUE OpraHa, MPEJOCTABIISIIOUIETO FOCYAAPCTBEHHYIO YCIYTY, AOIKHOCTHOTO
JUIa OpraHa, MPeIOoCTABIAIONIET0 TOCYAaPCTBEHHYIO YCIYTy, WIH OpraHa, MPeaoCTaBIISIONIErO
MYHUIHMNAIBHYIO YCIYTy, JIMOO TOCYJapCTBEHHOTO WM MYHHUIMIIAIBHOTO CIY)KAaIIero,
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, €ro PyKOBOAWTENsS W (WiM) paOOTHHKA, OpPraHU3aIluid, HUX
pykoBoauTeneli W (Wiau) paOOTHUKOB, pEIMICHUS W JecTBHS (OE3ICHCTBHE) KOTOPBIX
00XKamyroTCH;

2) dbamunmro, UMsi, OTYECTBO (TIOCTIEIHEE - TIPH HAJMYUU), CBEJICHUS O MECTE KUTEIIbCTBA
3asiBUTENSA - GU3MUECKOTO JINIa TM00 HAMMEHOBAaHUE, CBEACHUS O MECTE HaXOKICHUS 3asBUTEISA
- IOPUJMYECKOTO JUIA, a Takke HoMep (HoMepa) KOHTakTHoro TtenedoHa, aapec (ampeca)
AJIEKTPOHHOU MOYTHI (IIPU HAJIMYKHU) U MOYTOBBIN ajpec, 0 KOTOPHIM JAO0HKEH ObITh HaIlpaBlIeH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXalyeMbIX pEINICHUAX U JCUCTBUAX (O€3lCCTBUH) OpraHa,
MPEA0CTABISIONIETO TOCYAAPCTBEHHYIO YCIYTY, OpraHa, MpeJOCTABISIIONIEIO0 MYHULUNATbHYIO
yCIYTy, IOJKHOCTHOTO JIHMIIAa OpraHa, MpPeJOCTaBISIONIET0 TOCYAapCTBEHHYIO YCIYTy, WU
OpraHa, TpEIOCTaBIAIONIET0 MYHHUIMIAIBHYIO YyCIyry, Ju0O TOCYyJapCTBEHHOTO  HIIU
MYHULUTIATHHOTO CITy’Kallero, MHOTO(YHKIIMOHAIBHOTO LEHTpA, paboTHuKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OpraHn3allni;

4) noBOJIBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHHWEM M JIeHCTBHEM
(Oe3neiicTBueM) — opraHa, — IMPENOCTABISIONIETO  TOCYAApCTBEHHYIO  YCIOYyry,  Oprasa,
MPEIOCTABIISIONIEI0 MyHUIIUTIATIBHYIO YCIYTY, JODKHOCTHOTO JIUIA OPTraHa, MPeI0CTaBIIAIONIETO
TOCYIApCTBEHHYIO YCIYTy, WIH OpraHa, MpPeJOCTaBIISIONIET0 MYHHLIMNAIBHYIO YCIYTy, JHOO
rOCyJIlapCTBEHHOTO WJIM MYHHIMIAIBHOTO CIy)Kallero, MHOTO(QYHKIIMOHAJIBHOTO IIEHTpA,
paboTHHKAa MHOTO(YHKIIMOHATIBHOTO [IEHTPA, OpPTraHU3aIHid, UX PAOOTHUKOB. 3aSBUTEIIEM MOTYT
OBITH MPEACTaBICHBI JOKYMEHTHI (MIPU HAJIHYWH), TTOATBEPKIAIOIINE JOBOABI 3asiBUTENS, JTHOO
WX KOIIHH.

Kano6a, moctynusiias B AAMHUHHCTPAINIO, MHOTO()YHKITMOHATBHBIN LIEHTP, YIPEIUTEIIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, B OpPraHM3allUd, JMOO BBIIIECTOSIIIUI oOpraH (IpU ero
HAJIMYUU), TOAJEKUT PACCMOTPEHUI0O B TEUYEHHWE NATHAALATH pabouux JHEH co AHS ee
perucrpanuu, a B ciaydae 00kajioBaHUs OTKa3a opraHa, MpeAO0CTaBIISIIOIIET0 rOCY1apCTBEHHYIO
yCIAYTYy, OpraHa, TMPeAOCTaBISIIONIET0O MYHUIMIAIBHYIO YCIYry, MHOTO(pYHKIIHOHAIHHOTO
[IEHTpa, OPraHMU3aIliii, B MpUEeMe JOKYMEHTOB y 3asiBUTEIS MO0 B UCHPABICHUU JOMYIICHHBIX
OMEeYaTOK M OIMOOK WM B CiIydae O00KaloOBaHWs HAPYIICHHs YCTAaHOBIEHHOTO CPOKa TaKHX
UCTIPABJICHUH - B TEUYCHHE NATH paOOYUX JHEW CO AHS €€ pEerUCTpaIi.

[To pe3ynpTaTam paccCMOTPEHHUS Kai00bl IPUHUMAETCS OTHO U3 CJIECAYIONIUX PEIICHUMN:

1) xanoba ymoOBIETBOpSIETCS, B TOM 4YHCIe B (OpME OTMEHBI NPUHSATOTO PELICHHS,
UCIIPABIICHUS JOMYIICHHBIX OMEYAaTOK M OUIMOOK B BBIIAHHBIX B PE3yibTaTe MPEIOCTaBICHUS
rOCyAapCTBEHHOM WM MYHHMIIMIAIBHOM YCIYyTM JOKYMEHTaX, BO3BpaTa 3asiBUTEIIO JIEHEXKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE MPEeIyCMOTPEHO HOPMATHBHBIMU MPABOBBIMH aKTaMU
Poccuiickoit ®enepanny, HOPMATUBHBIMH TPABOBBIMH aKTaMu CyOBEKTOB Poccuiickoi
®denepanyiv, MyHULIUTIAJbHBIMU [TPABOBBIMU aKTaMU;



2) B YIOBJIETBOPEHHH KaJTOOBI OTKA3bIBACTCS.

He no3nnee nHs, cienyromero 3a JHEM NPUHATHS PELICHHUs, 3asBUTENI0 B MHCbMEHHON
(hopMe | 110 JKETaHUIO 3asIBUTEINS B 3JICKTPOHHOM (OpMe HANPaBISIETCs MOTUBUPOBAHHBIN OTBET
0 pe3ysbTaTax pacCMOTPEHHS KalIoOBbI.

B ciyuae npuzHaHus KanoObl MOANIeKaIIel yJOBICTBOPEHUIO B OTBETE 3asBUTEIIO, HAETCS
uHpopMaLus O JEHCTBUSX, OCYIIECTBISIEMbIX AJMUHUCTpaleld, MHOro(yHKIMOHAIbHBIM
LEHTPOM , B LIEISAX HE3aMEUINTEIbHOTO YCTPAHEHHUS BBISBICHHBIX HApyILIEHUN MpU OKa3aHUU
TOCYAAPCTBEHHOM WM MYHULMIAJIBHOW YyCIyrH, a TakXke TMPUHOCATCS W3BHHEHUS 3a
JIOCTaBJICHHBIE HEYJ0OCTBA M yKa3bIBaeTCsl WHGOpMAIHS O AATbHEHIINX JCHCTBHUIX, KOTOPBIC
HEOOXOIMMO  COBEPIIUTHh 3asBUTENI0O B  LEISIX [OJYYEHHMS TOCYIapCTBEHHOW  WMIIU
MYHUIIUIIATIbHOMN YCIIYTH.

B ciyuae mpusHaHuUsS kano0bl HE MOAJIEXAIIEH yIOBIECTBOPEHUIO B OTBETE 3asBUTEINIO,
JAIOTCA apryMEHTHUPOBAHHBIC DPA3bACHEHHS O NPUYMHAX TMPHHATOTO PELICHHSA, a TaKkke
uH(popMaIs 0 opsAIKe 00KAIIOBaHUSI IPUHITOTO PEIICHUS.

IIpenocraBienne nByx u 00s1ee rocy 1apCTBEHHbBIX H (WJIM) MyYHHIIUNIAJBHBIX YCJIYTI B
MHOTO()YHKIMOHAJIBHBIX HIEHTPAX NPH OTHOKPATHOM 00pallleHUM 3asiBUTEJIs

1. MHOTOYHKIIMOHATBHBIN IIEHTP MIPHU OAHOKPATHOM OOpAIICHUU 3asiBUTENS C 3aIIPOCOM O
IPEOCTABIEHUN HECKOJIBKUX TOCYAAPCTBEHHBIX W (WJIM) MYyHMLIMNAJIBHBIX YCIYI OpPraHU3YET
IPEIOCTABJICHUE 3asIBUTENIO ABYX U Oojiee rOCyAapCTBEHHBIX U (MJIM) MYHULHUIAIbHBIX YCIYT
(mamee - KOMIUIEKCHBIM 3ampoc). B 3TomM cimydae MHOTO(YHKIIMOHAIBHBIA LEHTP IS
oOecrieueHHs TMOJyYeHHUsS 3asBUTENEM TOCYJAapCTBEHHBIX W (WJIM) MYHHUIMIAIBHBIX YCIYT,
yKa3aHHbIX B KOMIUIEKCHOM 3arpoce, ACUCTBYET B MHTEpecax 3asBHTENS 0e3 JOBEPEHHOCTH U
HampaBlseT B  OpraHbl, MPEAOCTABIAIONINE  TOCYJApCTBEHHBIE  YCIYIHM,  OpTraHbl,
IPEIOCTABISAIONINE MYHULUIAIbHBIE YCIYTH, 3asBICHMS, IOANMCAHHBIE YIOJHOMOYEHHBIM
paboTHUKOM MHOTO(YHKIIHOHATHHOTO LEHTpa u CKpETJIEHHBIE revyaTbio
MHOTO(YHKIIMOHAJIFHOTO IIEHTPa, a TaKKe CBEACHWS, MHOKYMEHTH W (Win) WHPOPMALHIO,
HEOOXOUMBIE AJISl MPEAOCTaBICHUS YKa3aHHBIX B KOMIUIEKCHOM 3allpoce TrOCyIapCTBEHHBIX U
(W) MYHUIIMTIATBHBIX YCIIYT, C TMPUIIOKEHUEM 3aBEPECHHON MHOTO(YHKIIMOHATHHBIM IIEHTPOM
KOMUU KOMIUIEKCHOTO 3ampoca. [Ipu 3ToM He TpeOyloTcsl COCTaBICHHE U TMOAMHMCAHUE TaKUX
3as1BJICHU U 3asIBUTEJIEM.

2. KoMIIeKkCcHBIN 3ampoc JOJDKEH COAEpKaTh YKa3aHHE Ha TOCYAapCTBEHHbIC W (WIJIH)
MYHULUIATIbHBIE YCIYTH, 3a MPEJOCTAaBICHHUEM KOTOPbIX OOpaTWics 3asBUTENb, a TaKkKe
corjacve 3asiBUTEN Ha OCYIIECTBICHHE MHOTO(YHKIMOHAIBHBIM IIEHTPOM OT €ro HMEHU
NeiicTBUM, HEOOXOAMMBIX JJISL MX TMPEAOCTABICHHS.

3. Ilpu mpueMe KOMIUIEKCHOTO 3arpoca y 3asBUTENs paOOTHUKHA MHOTO(YHKIIMOHAIBHOTO
IIEHTpa 00s13aHbI MPOMH(POPMHUPOBATH €T0 000 BCEX TOCYIAPCTBEHHBIX M (FUJIM) MYHUIIUTIATHHBIX
ycIyrax, yciyrax, KOTOpble SIBIISIFOTCS HEOOXOIUMBIMU U 00S3aTe€IbHBIMU I IPEIOCTABICHUS
roCyJIJapCTBEHHBIX U MYHUIIMMIAJIBHBIX YCIIYT, TOJy4€HUE KOTOPHIX HEOOXOAMMO IS MTOJIyYEHUs
rOCyJIapCTBEHHBIX U (WJIM) MyHUIIUTIANBHBIX YCIYT, YKA3aHHBIX B KOMIIJIEKCHOM 3arpoce.

4.  OpOHOBpPEMEHHO C  KOMIUIEKCHBIM  3allpocOM  3asiBUTENb  MOJAaeT B
MHOTOQYHKIIMOHATBHBIA ~ IEHTP  CBEACHHs, JOKYMEHTHl W  (uwiu)  uHGOpMAIHIO,
MPEAYCMOTPEHHBIE HOPMATHUBHBIMU TPABOBBIMU aKTaMH, PETYJIUPYIOIMIUMH OTHOLIEHUS,
BO3HUKAIOIIME B CBSI3M C MPEJOCTAaBICHHEM YKa3aHHBIX B KOMIUIEKCHOM 3ampoce
rOCyJIJapCTBEHHBIX U (WJIM) MyHUIIMIAIbHBIX YCIYT, 32 UCKIIOYEHHUEM JOKYMEHTOB, Ha KOTOPbIE
pacrmipocTpaHsercs TpeboBaHue MmyHKTa 2 yactu 1 crarbu 7 3akoHa oT 27.07.2010 Ne 210 —®3
«O0 opraHM3ali TPEJOCTABICHUSI TOCYJAPCTBEHHBIX M MYHUIIUIAIBHBIX YCIYI», a TaKkKe
CBEICHMI, TOKYMEHTOB U (UJK) WH(OPMALIMU, KOTOPHIE y 3asSBUTENS] OTCYTCTBYIOT U JIOJKHBI
OBITH MOJIyYEHBI TIO PE3YNIbTaTaM MPEIOCTABICHUS 3asBUTEINIO UHBIX YKa3aHHBIX B KOMILIEKCHOM
3ampoce roCyAapCTBEHHBIX M (WMJIM) MYHHUITMTAIBHBIX yciayr. CBeeHUs, NOKYMEHTHI W (HJIN)




UHOPMaLINIO, HEOOXOAUMBIE JUIsl IPEAOCTABICHHS TOCYIaPCTBEHHBIX M (MJIH) MyHULIUTIATBHBIX
YCIIYT, yKa3aHHBIX B KOMIUJIEKCHOM 3allpoce, W IOJIydyaeMble B OpraHM3alMsaX, yKa3aHHbBIX B
yactu 2 crathu | 3akoHa ot 27.07.2010 Ne 210 —®3 «O06 opraHuzauuu NpeaoCTaBICHUS
TOCYAAPCTBEHHBIX W MYHULMIAIBHBIX YCIyI»,, B pPE3ylbTaTe OKa3aHHUA YCIYr, KOTOphIE
SBIISIIOTCS. HEOOXOAMMBIMU M O0SI3aTENBbHBIMU Ul TPEIOCTABICHUS TOCYJApCTBEHHBIX |
MYHUIMINAIBHBIX YCIYT, 3asBUTENb MOAAET B MHOTO(DYHKIMOHAIBHBIA LIEHTP OJAHOBPEMEHHO C
KOMILJIEKCHBIM 3aIIPOCOM CaMOCTOSITEIBHO.

5. HanpaBnernne MHOTO(DYHKIIMOHAJTIBHBIM IICHTPOM 3asBICHUM, a TaK)Ke JOKYMEHTOB B
AJMHUHHUCTPAIUIO, OCYIIECTBIISICTCS HE TMO3HEE OJHOTO padovero AHS, CIEAYIOIIEro 3a THEM
HOJy4€HUs] KOMITJIEKCHOT'O 3a1poca.

6. B cnywae, ecnu Ui MOJydyeHHs] TOCYNApPCTBEHHBIX M (MJIM) MYHMLHMIAIBHBIX YCIYT,
yKa3aHHbBIX B KOMIUIEKCHOM 3aIlpoce, TpeOYyIOTCsl CBECHHsI, TOKYMEHTHI U (MI1) nH(popMarus,
KOTOpBIE MOTYT OBITh IMOJYyYEHbI MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM TOJBKO MO pe3yiabTaTaM
IPEOCTABICHUS] MHBIX YKa3aHHBIX B KOMILJIEKCHOM 3allpOCe TOCYIapCTBEHHBIX M (WIJIH)
MYHUIIMITAJIBHBIX YCIYT, HAIpaBJICHUE 3asBJICHUN U JOKYMEHTOB B COOTBETCTBYIOIINE OPTaHBI,
IPEIOCTABISAIONINE TOCYAapCTBEHHBIE YCIYI'M, OpraHbl, MPeIOCTaBISIOINE MyHULUIAIbHBIE
YCIIYTH, OCYILECTBIISICTCSI MHOTO()YHKIIMOHAIBHBIM IIEHTPOM HE TO3JIHEEe OJHOT0 padoyero IHs,
CIICAYIOIIEr0 3a JHEM IMOJIy4eHHs MHOTO(QYHKLIHMOHAJIbHBIM LEHTPOM TAaKHX CBEJCHMIA,
JOKYMEHTOB ® (mnu) uHpopManuu. B yka3aHHOM ciydae TeueHHE MpeIyCMOTPEHHBIX
3aKOHOJATEIbCTBOM CPOKOB MPENOCTABICHUS TOCYIAapCTBEHHBIX M (WJIM) MyHHLIUIAIBHBIX
YCIIYT, YKa3aHHBIX B KOMILJIEKCHOM 3aIlpoce, HAYMHAETCSl HE paHee JAHS TOTydeHUs 3asBICHUN U
HEOOXOIUMBIX CBEJEHMH, NOKYMEHTOB M (WJIM) HMH(GOpPMALMU COOTBETCTBYIOLIMM OPIaHOM,
NPEIOCTABISAIOUIMM TOCYAAPCTBEHHBIE YCIYTH, OPraHOM, MPEJOCTaBISIONIUM MYHULUTAIbHBIC
YCIIyTH.

7. llomydyeHue MHOTOQYHKIIMOHAIBHBIM ILIEHTPOM OTKa3a B  NPEAOCTAaBICHUH
TOCYAAPCTBEHHBIX U (MJIM) MyHMLMIAIBHBIX YCIYT, BKIIOYEHHBIX B KOMILJIEKCHBIN 3ampoc, He
SBIISIETCST OCHOBAaHWEM JUISA TIPEKpAIlCHHs] TOJNYYCHUS WHBIX TOCYNapCTBEHHBIX W (WJIH)
MYHUIMNAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 3a UCKIIOYEHUEM CIIy4daeB, €Clu
yciIyra, B MpPEJOCTaBIEHUH KOTOPOW OTKa3aHO, HEOOXOAMMAa JJIsi TPEIOCTABICHUS HHBIX
TOCYAApCTBEHHBIX M (WJIM) MyHULIUIIAIBHBIX YCIIYT, BKIIFOUYEHHBIX B KOMIIJICKCHBIH 3ampoc.

8. MHoroyHKIIMOHAIBHBIA LEHTP O05M3aH BBIATh 3asABHTENI0 BCE JOKYMEHTHI,
IOJy4YEeHHbIE IO  pe3ylbTaTaM IPEJOCTaBIECHUS BCEX TOCYAAPCTBEHHBIX M (WIH)
MYHUIIMITAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, 32 MCKIIOUEHHEM JIOKYMEHTOB,
IOJY4YEHHBIX MHOTIO(QYHKLIHMOHAJIBHBIM IIEHTPOM B paMKaX KOMIUIEKCHOTO 3ampoca B LENAX
IPEOCTABIICHHUS 3asSBUTENIO0 WHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3alpoce T'OCYIapCTBEHHBIX U
(WKM) MYHMIMIATBHBIX YCIyr. MHOTO(QYHKIIMOHATBHBIA LIEHTp 00s3aH MPOUH(POPMHUPOBATH
3agBUTENSI O TOTOBHOCTM TIOJHOTO KOMIUIEKTa JIOKYMEHTOB, SBISIOIIUXCA PE3YIbTaTOM
IPEOCTABIEHUS] BCEX TOCYJApCTBEHHBIX M (WIM) MyHHMLIMIAIbHBIX YCIYI, YKa3aHHBIX B
KOMIUIEKCHOM 3amlpoce, a Takke OOECIeYHTh BO3MOXXHOCTh BBIaYM YKAa3aHHOTO KOMILIEKTa
JOKYMEHTOB 3asBUTENI0 HE IMO3JHee pabodero MHs, CIECIYIOUIEro 3a JHEM IOCTYIUIEHUS B
MHOTO()YHKIIMOHAJIBHBIN IIEHTP MOCIEAHEr0 U3 TAKUX JOKYMEHTOB.

9. 3asgBuTenb MMeeT NpaBO OOPATUTHCS B MHOTO(YHKIMOHAJIBHBIA LIEHTP B LEIIX
NOJy4eHus: MH(POpPMAIMK O XOJe MNPEIOCTABICHHUS KOHKPETHOW TOCYAapCTBEHHOW W (WIiH)
MYHUIMNAIBHON YCIYT'H, YKa3aHHOW B KOMILJIEKCHOM 3alpoce, UK O TOTOBHOCTH JOKYMEHTOB,
SBIISIIOIIMXCSL  PE3YJIbTATOM — TIPEJOCTABICHUS KOHKPETHOW TOCYyJapCTBEHHOH W (WJIHN)
MYHUIMIAJIBHOM YCIyTH, YKa3aHHOM B KOMIUIEKCHOM 3ampoce. YKa3zaHHas HWHpopMmauus
IPEOCTABIACTCS MHOTO(YHKIIHOHAIBHBIM [IEHTPOM:

1) B X0z1e TMYHOTO NMpHEMa 3asBUTEIIS;

2) o Tenedony;

3) 10 PJIEKTPOHHOM ToUTe.



10. B cny4ae oOpamieHust 3asBUTEINSE B MHOTO()YHKIIMOHAJIBHBIN LIEHTP C 3aIIPOCOM O XO7e
MPEI0CTaBIICHNUS] KOHKPETHOW TOCYAapCTBEHHON U (MJIM) MyHHITUTIATBHOW YCIIYTH, YKa3aHHOU B
KOMILJIEKCHOM  3alpoce, WM O TOTOBHOCTH JOKYMEHTOB, SIBIISIOIIMXCS PE3yJIbTaTOM
MPEIOCTaBIICHUSI KOHKPETHON rOCYIapCTBEHHON U (MJIM) MYHUIUTIATBHON YCIYTH, YKa3aHHON B
KOMIUIEKCHOM 3aIlpoce, MOCPEICTBOM AJICKTPOHHOW MOYThI, MHOTOQYHKIIMOHATBHBIA IICHTP
00s13aH HaIlpaBUTh OTBET 3asBUTEII0 HE TMO3JHEE paboyero [HS, CIEAYIOUIEro 3a JHEM
MOJTyYeHUS] MHOTO(DYHKIIMOHAILHBIM IIEHTPOM YKa3aHHOTO 3ampoca.

11. B cnyyae mocTymieHuss B MHOTO(QYHKITMOHATBHBIM IIEHTP JOKYMEHTOB, SIBJISIOIIMXCS
pe3yJAbTaTOM TMPENOCTABICHHUS HMHTEPECYIONIEH 3asABUTENS KOHKPETHOM TOCYIApCTBEHHOW U
(M) MYHUIIUTIATBHOM  YCIYT'HM, MHOTO(YHKIIMOHAIBHBIA IIEHTp o00s3aH  00ecreunuTh
BO3MOXKHOCTh BBIJIaYM TaKUX JOKYMEHTOB 3asBUTEINIO HE MO3JHEE paboyero AHs, CIEHAYIOIIETO
3a THEM MOCTYIIJICHHS TAKMX JOKYMEHTOB B MHOTO()YHKITMOHATLHBIN LIEHT.



[Ipunoxenue 1

K [TOCTAHOBJICHHUIO aJMUHHUCTPALIUU
3aBO/ICKOI0 CEJIBCKOrO MOCENECHUS
ot 30.06.2023 Ne74

CrnpaBoyHast nHpopManHs 0 MecTe HaX0XKIeHNs, rpadguKe padoThl, KOHTAKTHBIX
TeseoHaX, aJpecax ITeKTPOHHOH MOYTHI OPraHOB, NPEAOCTABJISIOIIUX MYHUIMIATbHYIO
YCJIYIy, HX CTPYKTYPHBIX NOApa3ie/ieHuil M OpraHu3anmii, y4acTBYIOIIUX B
NpeAoCTABICHUM MYHHIMIIAJIBHOM YCJIyIH

AJMUHHCTpaUs 3aBOJCKOTO CEIbCKOrO MOCEICHUS
MecTto Hax0XeHUsT AIMUHHCTPALUU 3aBOJICKOTO CEIbCKOI0 MOCEIEHHUSL.
I'padux paboTel AxMuHUCTpaK 3aBOACKOTO CEITBCKOTO MOCEICHUSI:

ITonenenpHUK: c09-00no 17-15
BropHuk: c 09-00 no 17-15
Cpena: c 09-00 no 17-15
Yersepr: c 09-00 no 17-15
IIaTauna: c09-00no 17-15
Cy0b6ora: BLIXOOHOU OEeHb
Bockpecenbe: 8bIXOOHOU OeHb

I'paduk npuema 3asgBureneii B AAMUHUCTpAIMK 3aBOACKOTO CEIBCKOTO:

IlonenenbHUK: ¢ 09-00 no 12-00
BropHuk: c 09-00 no 12-00
Cpena: c 09-00 no 12-00
Yerepr: c 09-00 no 12-00
[TsaTHULA: He npuemnuiii oenv
Cyb60ora: 8bIXOOHOU O€Hb
Bockpecenne: 8bIXOOHOU O€Hb

636608, Tomckas obmactb, [Tapabenbckuii paiioH, mm. 3aBojckoit, yi. 60 mer CCCP, a. 19
KonTaktHbii Tenedon: (8-38-252)3-91-66, 3-91-34, 3-91-25, 3-91-09.

OdunmanpHpii caliT MyHHIIUITIATEHOTO 00pa30BaHUs «3aBOJICKOE CEIbCKOE TTOCETICHHE) B

nH(POPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHOM ceTr «HTepHeT»: http://zavodscoe.ru/

AJpec 3IEKTPOHHOM MOUTHl MYHHUIIMITAIBHOTO 00pa30BaHHs «3aBOJACKOE CEITLCKOE MOCEICHUEY:
zavodskoe@parabel.gov70.ru







[Tpunoxenue 2

K [NOCTAHOBJICHUIO a]MUHUCTPALIUU
3aBO/ICKOT0 CEIBCKOI0 IOCEJICHUS
ot 30.06.2023 Ne74

B A,Z[MI/IHI/ICTpaI_[I/IIO 3aBOI[CKOFO CCJIBCKOI'O ITOCCIICHUA

oT

(D.U.0. 3aa6umens)

anpec:
KOHTAKTHBIN TeJIe(OH:

3ASIBJIEHUE

[Ipoury BBIIATH JOKYMEHTBHI: CIIPaBKY , KOIIHIO
JMIIEBOTO CuUeTa KBapTUPOCHEMINMKA, BBIMMCKY M3 JOMOBOM KHHIH, BBIIMCKY U3
NOXO03MCTBEHHOMN KHUTH (HYXHOE OIYEPKHYTH).

(mata HamMCcaHMs 3asABJICHUS

/ /

(moamuck) (pacmmdpoBKa MOAMKUCH)







[Ipunoxenne 3

K IOCTaHOBJICHUIO aIMHHUCTPALINN
3aBOJICKOTO CETBCKOTO MOCEICHHS
ot 30.06.2023 Ne74

B AnmunucTpanuio 3aBoICKOT0 CEIbCKOTO MOCEICHUS

OoT

(D.U1.0. 3a56umens)
ampec:

KOHTAKTHEIA
TenedoH:




3ASIBJIEHUE
0 COTJIACHH HA NMPOBEPKY MPeI0CTABIEHHBIX CBeeHU
1 00padOTKYy NepCOHATBHBIX JaHHBIX

(damumst, ©Ms1, OTYECTBO (MIPH HATTUIHH))

B coorBerctBUM ¢  DenmepanbHbiM  3akoHOM  «OO0  OpraHu3aluu  MPEJOCTaBICHUS
TOCYAApCTBEHHBIX M MYHHUIMNAIbHBIX yciayr», DenepaibHbIM 3aKOHOM «O MepCOHANbHBIX
JAHHBIX» JIal0 COTJIacHe Ha MPOBEPKY MPEAOCTABICHHBIX MHOIO CBEIEHHH M 00pabOTKy MOMX
HEepPCOHATBHBIX JaHHBIX (cOOp, CHCTEeMaTH3alWIO, HAKOIUICHWE, XpaHEHHE, YTOYHEHHE
(oOHOBIIEHHE, W3MEHEHHE), HCIOJIb30BAHME, pacHpOCTpaHEHHE (B TOM 4YHUCIE Iepeaauy),
o0e3nmnunBaHue, OJOKMPOBAHWE, YHUYTOXKEHHE) B AJIMHHHCTpAlMU 3aBOJCKOTO CEIbCKOTO
HIOCEJICHUSI.

Moe cormacue HCfICTByeT J0 JaThl IIOAA4YM MHOIO 3asBJICHHA 00 OT3BIBE HaCTOAIICTO
corjiacus.

"o 20 roma

(moamnuce)

3asiBIIEHNE IPUHSLT

(JomKHOCTh MyHULIMIIATBHOTO CITYKAILETO)

(damunms, UM, OTYECTBO (IIPU HATUYUUN)

" " 20 roaga




[Ipunoxenue 4

K [TOCTAHOBJICHHUIO aJMUHHUCTPALIUU
3aBO/ICKOI0 CEJIBCKOrO MOCENECHUS
ot 30.06.2023 Ne74

®OPMbI YBEJIOMJIEHUA
00 0TKa3e B MPeI0CTABJICHNH MYHHIUNAJIbHOM YCJIYTH
BJIAHK
Ne OT « » T.

YBEJOMJIEHHUE
00 oTka3e B MpeJ0CTaBJIeHHH MYHHMIMIIAIbHON yCIYTH

Ha Bame 3asBinenne ot HJJAMM.ITIT, coobmaem, o ToM, 4uro Bam oTkazaHo B
IPEOCTaBIEHUU MYHULIUIIAIbHONU yciyru««Bbiaaua cpaBok (¢ MecTa *KHUTEIbCTBA, O COCTaBe
CEMbH, O IIPOKMBAIOIIMX HA JEHb CMEPTH, HHBIX CIPAaBOK), a TaKXe BBIIUCOK W3
IOXO35IICTBEHHON KHUTH U (PMHAHCOBOTI'O JIMLIEBOTO CUETa»

OcHoBaHusI JUIs OTKa3a 3aKpeIUIeHHbIE B TyHKTE 40 A IMUHUCTPAaTUBHOTO PErJIaMEHTa!

OTka3 B NpeAOCTaBICHHE MYHHIMIMAIBHOM YCIyrM MOXeT ObITh oOkanoBaH Bamu B
CyZeOHOM MOPSIIKE.

JIOJIKHOCTB MOJIUCH pacimudpoBKa MOANUCH



[Ipunoxenue 5
K [TOCTAHOBJICHHUIO aJMUHHUCTPALIUU
3aBO/ICKOI0 CEJIBCKOrO MOCENECHUS

o1 30.06.2023 Ne74

BJOK-CXEMA
NpeIoCcTaBIeHNSI MyYHUIIUNIAJILHOM yCayru ««Bbiiaua cnpaBok (¢ MecTa JKHTeJIbCTBA,
0 COCTaBe CeMbH, O NMPOKMBAKIIMX HA JIeHb CMEPTH, HHBIX CIIPABOK), a TaK:Ke BBINHNCOK
U3 MOX03AMCTBEHHOM KHUTH M (PUHAHCOBOIO JIMLEBOI'0 CYETA»»

IIpuem u perucrpanus 3asBJICHUS U IPUIATa€MbIX TOKYMEHTOB,
HallpaBJICHUE 3asBJIICHUS CIELUATIUCTY, OTBETCTBEHHOMY 3a
IIPEAOCTABICHHE MYHUIIMITAJILHON YCIYT'H

!

PaCCMOTpeHI/Ie 3asABJICHUSA U ITPCACTABIICHHBIX TOKYMCHTOB

!

(DOPMI/IPOBaHI/Ie " HallpaBJICHUEC MCKBCAOMCTBCHHBIX 3aIIPpOCOB B

Oprasbl (OpraHu3alllu), y4acTBYIOIIKE B IPEIOCTaBICHUN
MYHULUTAILHON YCIYTH

!

!

[IpunsaTHE pemieHns o Bblaue CIpaBok (C
MeCTa JKUTENbCTBA, O COCTABE CEMBH, O
IIPOKMUBAIOIIUX HA IEHb CMEPTHU, UHBIX

CIPABOK), a TAK)KE BBIIHCOK U3

MOXO0351IICTBEHHOW KHUTH U (PMHAHCOBOTO

JULEBOrO CYETA

[IpunsTus pemeHus 06 oTKase B BbAaye
CIPaBOK (C MeCTa JKUTEIbCTBA, O COCTABE
CEMbH, O MPOKUBAIOIINX HA IEHb CMEPTH,
HHBIX CIIPABOK), a TAK)KE BBIIUCOK U3
MOXO035IIICTBEHHOW KHUTH U (PMHAHCOBOTO
JMILIEBOTO CYeTa

!

!

[ToaroToBka crpaBok (€ MecTa JKUTEIbCTBA,
0 COCTaBE€ CEMbH, O MPOKUBAIOIINX HA J€Hb
CMEPTH, UHBIX CIIPABOK), & TAKIKE BBITUCOK
13 TTOXO035MCTBEHHOW KHUTH U (PUHAHCOBOTO
JIMLEBOIO CYeTa MPEIHA3HAYCHHBIX IS
CIA4y B apEeHIy

[TonroroBka YBenomiieHust 06 OTKa3e B Bblaaye
CIPaBOK (C MeCTa JKUTEIbCTBA, O COCTaBE
CEMbH, O IPOKUBAIOIINX HA IEHb CMEPTH,

MHBIX CIIPABOK), a TAK)KE BBIMHUCOK U3
MOXO035HCTBEHHOM KHUTH U (PUHAHCOBOTO
JHULEBOIO CYETA

!

l

Brigaua cripaBok (¢ MecTa JKUTENbCTBA, O
COCTaBE CEMbH, O ITPOKUBAIOLINX HA JICHb
CMEPTH, UHBIX CIIPABOK), & TAKXKE BBIITUCOK
13 MOXO035IICTBEHHON KHUTH M (PHAHCOBOTO
JULEBOTO CYETA NTPEAHA3HAUYEHHBIX AJIs
CIa4y B apeHIy

Beinaua YBenomienust 00 oTkase B Bblaue
CIPaBOK (C MecTa )KUTEIbCTBA, O COCTaBE
CEMbH, O IIPOKUBAIOIINX HA IEHb CMEPTH,

MHBIX CIIPAaBOK), a TAK)KE BBIMHCOK U3

MOXO035MCTBEHHOM KHUTH U (PMHAHCOBOTO

JUILEBOTO CYETa




