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ITpunoxxenne Nel
K ITOCTaHOBJIEHUIO [ J1aBbI oceneHus

ot 01.02. 2006 N209
PersiamenT pa0doThl aAIMUHUCTPANMH 3aBOICKOI0 CEJIbCKOI0 MOCeJTeHUs

1.001mue moJioxkeHHu

1.1. AnMunHCTpanus 3aBOJICKOTO CEIHCKOTO MOCENEHUs (anee Mo TEeKCTy AIMUHUCTpAIU») —
WCTIOJHUTEIBHO-PACTIOPATUTEIbHBIA OpraH MECTHOTO CaMOYIIPaBIICHHs, KOTOPBIA 0ONagaeT mpaBaMu
IOpUANYECKOr0 JIMIa, MMEET CMETy, pacueTHble M HHbIE cYeTa B OaHKOBCKUX YUPEXKICHHUSAX B
COOTBETCTBHUH C 3aKOHOJATENLCTBOM, OJIaHKH, IT€YaTH U IITAMITB YCTAHOBICHHOTO 00pasiia.

1.2. AaMuHHCTpanus B CBOEW JeATelbHOCTH pyKoBojcTByercs: Koncturynueit Poccuiickoit
Oeneparun, egepanbHBIMU 3aKOHAMH, 3aKOHAMU TOMCKO# 0071acTH, HOPMAaTUBHO-TIPABOBBIMU aKTaMHU
MYHHUITUTIATLHOTO 00pa3oBanus «ToMckuii paiioH», YcTraBoM 3aBOJICKOTO CEIbCKOTO TOCEICHHS |
JPYTMMU HOPMAaTUBHO-IIPAaBOBBIMU aKTaMHU 3aBOJCKOT'O CEIbCKOT0O MOCETIEHHUS.

1.3. AQMUHHUCTpaIusi OCYIIECTBIISIET MOJHOMOYHS MO PEIICHHUIO BOIMPOCOB MECTHOTO 3HAUEHUS,
MPEAYCMOTPEHHBIX YCTaBOM 3aBOJICKOTO CEJIbCKOTO IOCENICHUs, a TaKKe€ HWHbIE MOJHOMOYHMS IO
PEIICHHIO BOMPOCOB MECTHOTO 3HAYEHUS B COOTBETCTBUM C JICHUCTBYIOIIMM 3aKOHOJATEIBCTBOM,
MPAaBOBBIMU aKTaMH OPTaHOB MECTHOT'O CAMOYIIPABIICHUS.

1.4. Co3ganue, peopraHuzanuss ¥  JIUKBUAAUMS  aJIMUHUCTpPAlMM  OCYHIECTBIISETCS
nocraHoBiaeHueM [ 'naBel nocenenus (I'1aBel AAMUHUCTpALUN).

1.5. Aamunuctparus Gopmupyercs ['maBoii nocenenus (I'maBoit AqMuHUCTpaIMK) TyTEM MprUeMa
Ha paboTy JUI] B COOTBETCTBHH CO IITAaTHBIM paclucaHueM, yTBepkAEHHBIM [ naBoit mocenenus (I'maBoii
AJIMAHHCTpAIIUN).

1.6. I'maBa mnocenenus (I'maBa AJMMHHUCTpAlMM) Ha TNPUHIMIE EAUHOHAYAIUS PYKOBOIUT
aJMUHUCTpanyen, yTBepKaaeT PernmaMeHT e€ nesTenbHOCTH.

1.7. B cnyuae otrcyrctBusi ['nmaBel mocenenust (I'aBpl AIMUHHMCTpALlUM) WM HEBO3MOXXHOCTH
BBITIOJTHEHUS MM CBOMX 00si3aHHOCTEH (KOMaHIMPOBKA, OTHYCK, OOJ€3Hb, HHBIE YBaKHUTEIbHBIC
MIPUYMHBI), €T0 MOJHOMOYHS OCYIIECTBIISET JIUIIO, YIIOJTHOMOUYEHHOE pacropsbkeHrneM [ aBbl moceneHus
(I'maBbI AAMUHUCTpAITUN).

1.8. Pacnpenenenue 00A3aHHOCTEH MEXIy 3aMECTUTENIEM U CIEUATUCTAMU YCTAHABIHUBACTCS
JNOJKHOCTHBIMU ~ MHCTPYKUMSMU (periiaMeHTaMu), yTBepxaaeMbIMu [naBoit mocenenus (I'maBoit
AJIMUHHCTpAIIUN).

1. IlnanupoBanue padboTel AAMUHUCTPALUH
1.1. Tekyuiee nuIaHMpPOBaHUE

B nensix xoopauHaLMK U COTVIACOBAHHOCTH ACUCTBUM AJMUHHUCTpPALUS €KEMECSYHO IOJIb3YETCs
€IMHBIM KaJICHJApHBIM IIJJAHOM MEpPOIpPHUATHI 3aBOJICKOIO CEIbCKOIO IOCEJIEHHUS, ISl COCTABJICHUS
KOTOPOTO HE Mo3AHee 25 Yuciia KaKI0r0 Mecsia OTBETCTBEHHBIC pA0OTHUKH AJMUHUCTPAIIUN TIOIal0T
VYpasnsooimeMy JelaMy 3asiBKU Ha [IPOBEJICHUE B CIIEIYIOIEM MECSIE MEPOIPUATUN C yKa3aHUEM AAThI,
BPEMEHM M MECTa IPOBEACHHUSA, INPUMEPHOIO KOJMYECTBA IPUIVIAIIEHHBIX M OTBETCTBEHHBIX 34
IIPOBEJICHUE.

Ha ocHoBe 3aBOK YIpaBisIOUIMH AedaMHU COCTaBIISET KaJeHAAPHbIM IulaH paboThl CeNIbCKOTro
OKpyTa, KOTOpbIN yTBepkaaeTcs [ naBoit nocenenus (I'naBoit AnMUHHCTpaLVHK).
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2. CoBemaresbHbIe OPraHbl AAMHUHUCTPAIUA

2.1.  Jlnga omepaTHMBHOTO KOJUIEKTUBHOTO pPAaCCMOTPEHHUS HamOolee BaXKHBIX BOIPOCOB
ynpaBinenust [maBoit mocenenuss (I'maBoit  AnmuHucTpamuu) npoBoasaTcss CoOBEThI TEPPUTOPUU
IIOCEJICHUS.

2.2.  CoBer TeppUTOpUHU IOCEIEHUS SBIIAETCS COBellaTeabHbIM opraHoMm. B cocraB CoBera
TEPPUTOPHUU MTOCEIICHUS BXOJAT PYKOBOIUTEIU:

- 001ecTBEHHBIX (POPMUPOBAHUN cena,
- OPraHU3aLHN, YUPEXKIACHUM, IPEAIPUATUN, PACTION0KEHHBIX HA TEPPUTOPUM IIOCEIICHUS.

3.3. CoBeTbl TEpPUTOPUU TIOCEIEHUS] MPOBOIATCS, KaK MPaBUJIO, €XKEKBAPTAIbHO, KaXIyIO
MEPBYIO MATHUILY KBapTaja.

Bompocsl Ha paccMmorpenue CoBera TEppUTOpPHM MOCEIEHUsT BHOCATCA [71aBoi moceneHus
(I'maBoit AIMHHUCTpALlMM) U €r0 YYacTHHUKaMu YTmpapistomeMy [lemamu He mo3aHee 7 JHEW A0 AHS
MpOBEJIEHUS, KOTOPBIN popMupyeT noectky CoBeTa TEpPpUTOPUU MOCEICHHUS.

PykoBoauTenb, MHULMHUPYIOIIUNA paccMoTpeHue Borpoca Ha CoBeTe TEppUTOPUM IOCEICHUS
CaMOCTOSITEIbHO ~ TOTOBUT U TpelCTaBisieT  MH(GOPMAllMOHHO-COPAaBOYHBIA  MaTepual IO
paccMaTpuBaeMoOMy BOIIPOCY.

3.4. OpranuzanuoHHyro paboty mo mnpoBereHuio CoBeTa TEPPUTOPUU TMOCENEHUS, BEACHHE
MPOTOKOJIAa OCYILIECTBISACT YHOpaBisromui JleramMu, ONOBEIIEHHE YYAaCTHUKOB — JEIONPOU3BOIUTEID
AJIMUHUCTpALIUY.

3.5. Ynopasnsromuii Jlemamu oGopMIsIeT TIPEJIOKEHHUS 10 PEHICHUIO MPOOJIeM, BBISIBICHHBIX B
xone mposeaenust CoBeTa TEPPUTOPUU TOCENEHUS, U UHMOPMHUPYET O HHMX 3aUHTEPECOBAHHBIX WM
OTBETCTBEHHBIX 32 UCIIOJIHEHUE JIUII.

3. Ilopsinok B3ammoaeiicTBusi AqMuHucTpanuu ¢ CoBetom 3aBOJCKOr0 CeJbCKOI0 MoceJeHus

4.1. B3aumoneiictBue ¢ CoBETOM NOCENEHUs ocylecTBiseTcs: uepe3 ['naBy nocenenus (I'naBy
AnmuHucTpanuu), 00 JMIO, Ha3HauyeHHoe pacnopsbkeHueM  [maBel  mocenenust  (I'maBel
AJIMUHHCTpAIIUN).

4.2. OmeparuBHoe B3aummoneiictBue ¢ Coerom mocenenuss [maB mocenenus (I'maBa
AJIMUHHCTpALIUN) OCYHIECTBIISIET Uepe3 Y MPaBIISIOIIETO JIeTaMu.

4.3. VYiopaBndmomuid AedaMd ¢ YYETOM  MNPEIJIOKEHUW  JACMyTaToB, PYKOBOAMUTENIECH
MYHUIUIIATBHBIX TPEANPUITHI U YUPEKIEHUN COCTaBIIAET NEPCHEKTUBHBIE (TOAOBBIE), MOIYTOJOBBIC
(kBapTaJibHbIE) IJIaHBI HOPMOTBOPYECKHUX pabOT M BOIPOCOB, BHOCHMBIX Ha paccMoTpeHue CoBera
ToceJieHusi, KoTopble cornacytores ¢ ['naBoit mocenenus (I'maBoit AnMunuctpanun) u BHOcATCs B CoBeT
ToceNieHus AJisl BKJIFOUeHUs B o0muii miaaH pabotel CoBeTa MOCEIEHUS U €70 KOMUTETOB.

4.4 Ilpennoxenus: AIMUHUCTPAIIMU O BHECEHUU BOIMPOCOB Ha paccMoTpeHue cobpanusi Copera
MOCEJIEHMS], @ TaK¥Ke IMPOEKThl HOPMATUBHO-IIPABOBBIX AKTOB HAIPaBJsAtOTCS B COBET MOCENEHUS TOJIBKO
3a noanucbto ['maBel mocenenust (I'maBel AJMHMHHCTpalMH), @ B €ro OTCYTCTBHE — 3a MOJIHUCHIO
ucrnoHsmero oos3annocty ['nmasel nocenenus (I'maBbl AIMUHHUCTpaLMKM) B CTPOIOM COOTBETCTBUHU C
Pernamentom CoBera noceneHusl.

4.5. KoHTponb 3a BBINOJIHEHUEM PETIAMEHTHBIX CPOKOB IPOXO0XKIEHHUS IMPOEKTOB, BHOCHUMBIX Ha
paccmoTrpenne CoBeTa IOCETIEHMs, OCYIIECTBIAET Y IPABIIAIOLINI 1eTaMH.

4.6. IIpoexTbl HOPMaTUBHO-IPABOBBIX aKTOB U pelieHnil CoBeTa noceneHus, NpeycMaTpuBaIOIINe
pacxompl, MOKPHIBAEMBIE 32 CUYET OIOJKeTa MOCENCHUs, HampaBisioTcs B COBET MOCENEHUS TOJBKO IO
naunraTuBe [ naBel mocenenus (I'maBbl AIMUHHUCTpAIIMN) U TIPU HAJTUYUH COTIIACOBAHUSA C (PMHAHCOBBIM
OpraHoM AJMHHHMCTpAIUH.

4.7. K npoektam pemennii CoBeTa MoCeaeHusl Wi HOPMAaTUBHO-MPABOBBIX aKTOB, BLIHOCUMBIX Ha
paccMmoTpenrie CoBeTa MOCENICHHUs, MPUJIaraercs IMOSCHUTENbHAs 3alucKa, a TaKKe CIHUCOK JIMI JUIs
yuacTusi B coOpanuu CoBeTa MOCENEeHUs MO JAaHHOMY BOIIPOCY C YKa3aHHEM JOJDKHOCTH, (haMUIIHH,
MMEHH, OTYECTBA MPEIIoIaraéMoro JoKiIaaunKa, COJOKIaunKa, BRICTYAOIUX.

B nosicHuTenpHON 3amMcKke yKas3bIBAlOTCS WHUIMATOPHl BBIHECEHUS JAHHOIO BONpOca Ha
paccmoTrpenre CoBeTa MOCENEHHUs], C KAaKOM 1€J1bI0 BBIHECEH BOIIPOC, MEPEUNCIISIOTCS BCE JOIKHOCTHBIE
JULA, C KOTOPBIMH COTJIACOBAH JTaHHBIN MTPOEKT.
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Ecnu peanuzanusi JaHHOTO MPOEKTa pEHICHHs, HOPMATHUBHO-IIPABOBOIO aKTa TpeOyer
JOTIONIHUTEIBHBIX MaTepUalbHBIX M MHBIX 3aTpaT, TO B IMOSCHUTEIBHON 3alUCKe JaeTcs
COOTBETCTBYIOIIEE (DHHAHCOBO-IKOHOMUYECKOE 000CHOBAHHE.

4.8. I'maBa nmocenenus (I'maBa AnMUHHCTpalKy) TMOAMKMCHIBAET MPUIOXKEHHs K peuieHusM CoBeTa
MOCENICHUsI B CPOKH, YCTAaHOBJIEHHBIE YCTaBOM MYHHUIIMIAILHOTO 00pa3oBaHUs 3aBOJCKOE CEIbCKOE
IIOCEJICHUE.

4.9. lemyrater CoBeTa MOCEJICHHS TOIB3YIOTCS MTPAaBOM BHEOUEPEAHOTO MprueMa [ aBbl moceneHus
(I'maBel  AOMHMHHCTpAnuu), YTPaBIAOMET0 JelaMH M APYrUX pPaOOTHUKOB ~AJIMHHHCTPALIUU.
BrimienasBannbie nuna o0s3aHbl 1aTh OTBET Ha oOpallleHue JenyraTa, MPEeACTaBUTh 3allpallliBaeMble
JOKYMEHTBI U CBEICHUS B YCTAHOBJIIEHHOM JIEHCTBYIOIIEM 3aKOHOAATEIBCTBOM MOPSIZIKE.

4.10. PykoBoauTenb, K KOTOPOMY OOpaTHIICS JEMyTaT MUCbMEHHO, 0053aH 1aTh OTBET IO CYILECTBY
B MUCbMEHHOM (hopMe He no3Hee, yeM yepe3 10 qHeil co qHs moryyeHus oOpamieHus.

B ciyuyae HeoOxoauMoCTH MPOBEAEHUS B CBSI3U € OOpAIllEHUEM JIOTIOJHUTEIBHON MPOBEPKU HIIN
UCTpeOOBaHMS KAKHX-JIMOO JIOTIOJHUTENBHBIX MAaTEpUaoB, COOTBETCTBYIOIIUE IOJDKHOCTHBIC JUIA
00s13aHbI COOOIIUTHL 00 ATOM JemyTaTy B HEICHbHBIA CPOK CO JHS TIOJy4eHHs] oOpamieHus, a
OKOHYATEJbHBIM OTBET NPEACTaBUTh eMy He mno3aHee 20 n1Hel co THS MoTydeHHs oOpalieHus.

4.11. Opraamzanuro mnpuemMa nenyratoB [naBod moceneHus (I'maBoit AaMuHUCTpaluu) W
KOHTpPOJIb 32 UCHOJHEHUEM nopydeHuil I'naBsl nmocenenus (I'maBel AQMUHHCTpaluu) MO pe3yiabTaTam
NpruemMa OCYIIECTBIISIET Y TPABIIAIOLINN JI€TTaMH.

4.12. B ciyuae, ecnu obOpaieHue genyrara (TpYIIbl AEMyTaToB) Mpu3HaHo perieHuem CoBera
MOCENIEHUs JCTYTaTCKUM 3alpoCcOM, JOJKHOCTHBIE JIMIA, K KOTOPBIM aJpecoBaH JIEMyTAaTCKUN 3arpoc
00s13aHBl JJaTh OTBET B MUCHMEHHOM (popMe IO CYIIECTBY 3ampoca, a Takke M0 TPeOOBAaHUIO JEMyTaTOB
ycTHO Ha 3aceneHnr CoBeTa MmoceNeHus! B CPOKU yCTaHOBIIEHHBIE perieHneM CoBeTa MmoceseHusl.

4.13 lenyratr, rpynmna pgemyraroB CoBeTra TMOCEICHHs BIIpaBe 3aJaTh BOMPOC JHOOOMY
JOJKHOCTHOMY JIUILY AJIMUHHUCTpAIUH.

Bomnpoc B nucemenHo# (popme 3abmaroBpemeHHO mnepenaercs npencenarento CoBera moceneHus,
YTO SIBIISIETCSl OCHOBAaHUEM JJIsl IpUIIamieHuss Ha 3acenanue CoBera MOCEICHHS COOTBETCTBYIOIIETO
JOJDKHOCTHOTO JIMILIA.

B cnyuae, ecnu mpuriamnieHHOE JOHKHOCTHOE JIUI] HE UMEET BO3MOXKHOCTU MPHUOBITH HA 3acelaHue
Cogera noceneHus, oHO B 15-1HEBHBIN CpOK 00s3aHO AaTh MMCbMEHHBIN OTBET Ha 3a/laHHbIN BOIPOC.

5. Ilopsiiok B3auMOAeHCTBUSA
¢ Axmunucrpanueii [Tapadenbckoro paiioHa, HHLIMH OPraHaMH MECTHOIO CAMOYINIPABJICHUSI

5.1. TluceMeHHBIE OOpalleHHUs MYHUIIMIMAIBHBIX OpTraHMU3alNil, YUPEeKICHHUH, MNpEeANnpUsTUH,
PacroJ0KEHHBIX Ha TEPPUTOPHUH HoceneHust B AaMunuctpanuio [lapabenbckoro pailoHa U HHbIE OpPraHbl
MECTHOT'O CaMOYIIPaBJIEHUS COIIacoBbIBatOTCs ¢ I'maBoil mocenenus (I'maBoit AIMUHUCTpaLUN).

6. PadoTa ¢ nMCbMEHHBIMH M YCTHBIMH 00PAIICHUSIMU TPAXKIAH

6.1. Tlocrymaromue B AJIMHUHHCTPAIMIO THCHMEHHBIC OOpamieHusi (3asBICHHSA, >KAIOOBI,
MIPEJIOKEHUS) TPaKIaH MepeaaroTcsl Y MpaBisioieMy 1eIaMy sl pErUCTPaIHH.

Ecnu rpaxxganuH BbIOpan HENpaBUIILHOTO aJpecara, €ro oOpalleHHe MepeajpecoBbIBACTCS B
TEUeHHE 5 THEH 3a MOAMKMCHIO YTIPABIAIOIIETO JETaMU B OpraH, B KOMIETCHIIMH KOTOPOTO HAXOAUTCS
pelIeHre MOCTaBIEHHOTO B 00palieHnu Bompoca (podiaembl), 0 4éM 3asBUTENb U3BEIIACTCS MMCEMEHHO
WJIH 110 TenedoHy.

6.2.B TOT X€ IeHb, TOCIIe PErUCTpalry YTPaBIAIOMUA AenaMu mepenaér obpamienue [ maBe
nocenenus (I'maBe AqMUHUCTpAIUN).

B cnyyae He mpenocraBieHHsl OOpallleHUs HAa PETUCTPALMIO YTPaBISIOLUN JelaMUd HE HECEeT
OTBETCTBEHHOCTH 32 COXPaHHOCTh U HAPYIIEHHUE CPOKOB PACCMOTPEHUs 0OpalleHusl.

6.3.'maBa mocenenus (I'maBa AamuHUCTpalMu)  Ha3HAYaeT WCIOJIHUTENS, YKa3blBas €ro
GbaMHIUI0O M WHUIMAIBl B PE3OJIOLUMU M, HE IO3/HEE CYTOK C MOMEHTa IOJYy4eHHs, BO3BpallaeT
oOpailieHue YHpapisioneMy JeaamHu .

6.4. YrpapnisionieMy aeaamMH JeJaeT OTMETKY 00 HCIIONHUTENE B JKypHaie perucTpaiuy U moj
pocmnuch nepenaér emy oopaiieHue.
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6.5. 3ampemiaeTcss HampaBlsATh OOpalleHHWs HAa PACCMOTPEHHE JIMLAM, ACUCTBHUS KOTOPBIX
00KaJTyIOTCSI.

6.6. OTBETCTBEHHOCTh 32 CBOCBPEMEHHOE U KAYECTBEHHOE PACCMOTPEHHE OOpallleHUuH TpakiaH,
32 COXpPaHHOCTh IMOJUIMHHUKOB OOpAaIleHWH M BO3BpAT HUX YMPABIAIOIIEMY JelaMU BO3JIaraercs Ha
JOJKHOCTHBIX JIUII, KOTOPBIM MOPYYEHO PACCMOTPEHHE 00pallieHusl.

6.7.Ecnun mo oOpalieHuio TpakJIaHWHA JaHO IMOPYYEHHUE HECKOJBKUM JODKHOCTHBIM JIHIIaM,
paboTa 1Mo ero UCIOIHEHUIO KOOPAUHUPYETCS UCTIOTHUTENIEM, YKa3aHHBIM B PE30JIIOLUU TIEPBHIM.

6.8.00paiienuss TpakIaH pacCMaTPUBAIOTCI B CPOKH, YCTAHOBJICHHBIE JIEHCTBYIOIIUM
3aKOHOJATEIHLCTBOM, HO HE 00JIee OHOr0 MEecsIa CO AHS MOCTYIUICHUS B A IMUHUCTPALIUIO.

OOpartrenus rpaxkaad, He TpeOyrOIIKUe JAOMOJHUTEIBHOTO M3YyYEHUS U MPOBEPKHU, pa3peliatoTcs
Oe3oTiaraTejbHO, MO0 He mo3aHee 15 nHel.

B Tex cmydasx, korma aiisi paspeuieHus OOpalieHus HEOOXOAMMO MPOBEICHHE CIeUaTbHOU
MIPOBEPKHU, HCTPEOOBAHUE JOMOTHUTEIBHBIX MATEPHUAJIOB, CPOKU PA3PEIICHHS] MOTYT OBITh TPOIJICHBI
I'maBoit mocenenus (I'maBoit AAMHHHCTpAIIMN) HA OCHOBAHUU CITY)KCOHOH 3aIMCKU UCIIOJIHUTEISI, HO HE
OoJiee yeM Ha OJMH MECSAIl, IPH ATOM HCIIOJTHHUTENIbh 00s13aH YBEIOMUTh 00 9TOM aBTOpa OOpaIleHUs B
3-THEBHBIN CPOK.

6.9. Ilo pe3ynabTaTam pabOTHI ¢ OOpalIeHUSIMH TPaKJaH UCHIOTHUTENb O0(OPMIISET MTUCHhbMEHHBIN
OTBET 3asBUTENIO 3a CBOEH NMOANUCHIO U IMEpeNaér ero Ympasiswomemy /lenamMu, KOTOpbIA IpoBEpsET
KauecTBO U CBOEBPEMEHHOCTh OTBETA, 3aTEM BO3BpaIlaeT MCIOIHUTEN0 M JOpabOTKH WU
OCYILIECTBIISIET PErUCTPALUIO. Y IPABIIAIOMINN JI€1aMH OCYLIECTBIIIET PACCHUIKY OTBETOB 3asBUTEISM WM
COOOIIIaeT 3asBUTEIIO MO TeJIe(hOHY O TOTOBHOCTH OTBETA.

B ToM cnydae, ecnu rpakaaHUH HE yIOBIETBOPEH OTBETOM U 00paIiaercss B aAIMUHHCTPAIUIO 110
3THUM K€ BOMPOCaM MOBTOPHO, €ro oOpallieHne J0KHO ObITh pacCCMOTPEeHO B TeueHue 10 nHei.

6.10. OTka3 B yIOBIETBOPEHUH OOpAIICHUS TPAXKIaH TOBOJUTCS J0 UX CBEIACHHS C M3JI0KECHUE
MOTHBOB U (DaKTOB, KOTOpbIE IOJIOKEHbI B OCHOBY peEIIeHHs 00 OTKa3ze, CO CCBhUIKOM Ha CTaTbU
HOPMAaTHUBHO-TIPABOBOTO aKTa U Pa3bsICHEHUEM IMOPSIIKA 00’KaTOBAHUS IPUHSATOTO PEIICHUS.

6.11. OTBeThl Ha oOpaIeHus1 TPaKJIaH, MOCTYMUBIINE U3 OPTAaHOB TOCYJAPCTBEHHOMN BJIACTH, OT
JEMyTaToOB, MYHUIIMIIAIUTETa M TOBTOPHBIC TMOJMUCHIBAIOTCS TOoNbKO [maBoki mocenenus (I'maBoi
AJIMUHHCTpAITUN).

7.JIn4HBIA NPHEM IPAKIAH B AIMUHHUCTPaLUH

7.1. Jluuneplii mpuéM rpaxaaH B AaMuHHUcTpanuu mnpoBoautcs [naBoit mocenenus (ImaBoit
AnMuHHCTpanun) 1o nonenenbuukam ¢ 16.00 go 18.00 B mopsiike >KUBOM o4Yepe/u.

[Ipy npuObITHM TIOCETHTENs, 3amucaBiierocs Ha mnpuemM K [7naBe mocenenus (I'maBe
AJIMUHHCTpAllUM) WM €ro 3aMECTUTENI0, YMPaBISAIOIIUM JelaMy  3aloJIHAETCS KapTouKa JIMYHOIO
MpUeMa, PErucTpalnus KOTOPOM MPOM3BOAUTCA B JKypHaJle JIMYHOTO NpuUeMa IpaxiaH. B kaprouky
MpUeMa U B KypHaJ 3alIMChIBAIOTCS] OCHOBHBIE JJAHHBIE O 3asBUTEIIE, KPATKOE COACPIKAHUE MTOCTABICHHBIX
UM BOIPOCOB (MpoOJeM) U HUTOTH PACCMOTPEHHs] OO O(OpPMIISIETCS PE30JIONHUs C TOpydYeHHUEM
COOTBETCTBYIOLLEMY UCTIOJTHUTEIIO.

3amnoHeHHBIE KApTOYKH YTpaBistomuid nenamMu  mepemaer [maBe mocenenust (I'maBe
AJIMUHHCTpALIUN).

7.2. I'maBa nocenenus (I'maBa ADMUHUCTpallMK) B KapTOUKE JTUYHOTO MPUEMA YKa3bIBa€T UTOTHU
paccMOTpeHHs 00 HalaraeT pe30JIIOLUIO C IOPYYECHHEM COOTBETCTBYIOIIEMY UCTIOTHUTEIIO.

7.3. Kaprouku mnpuema, Bo3BpauleHHble [7aBoil mocenenus (I'maBoli AJMUHHCTpAIUN)
HaIpaBJIAIOTCS YTPaBISAIOLUM Jej1aMu B «Jleno», eciu 3asiBUTENb MOIY4YUSI OTBET IPSIMO Ha MpUEME,
a1n00 TOJ POCHUCH HCIOJIHHUTENI0 C COOTBETCTBYIOLIEH pe30ironuedl TMocie 3aHEeCeHUs IaHHBIX C
KapTOUYKH B XKYPHAJ JIMYHOTO MpHeMa rpakaaH Tudo B mporpammy «KoHTpOIb».

7.4. Wcnonautens B ycraHoBieHHble [naBoi moceneHus (I'maBoit AJQMHHUCTpAIMU) CPOKH
BO3BpaIllaeT YMIpaBJSAIOMIEMY J€IaMH KapTOUKY C 3alOJIHEHHBIM Pa3AelioM «UTOTU PACCMOTPEHUS
MOpYYEHUSI MCIIOIHUTEIEM», TZIe€ B 00S3aTEJIbHOM IMOpS/IKE yKa3blBaeT, KakuM oOpa3oM JaH OTBET
3asBUTEN0. ECM  OTBET 3asBUTENIO JaH B MUCHMEHHOM BHJE, MCIOJHUTENb YKa3bIBACT UCXOJSIIUN
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HoMmep nucbMa. Ha xaprouke npocTaBnsercs Bu3a [ naBsl nocenenus (I'maBel AIMUHUCTpALMN) O CHATUN
MOPYYEHUS C KOHTPOJIA, JINOO O MPOATICHUN CPOKA JIJIsl UCTIOTHEHUH.

7.5. Ecnum 3asBUTENI0 HE JaH HWCYEPNBIBAIONIMKA OTBET BO BpeMsl JIMYHOTO IIpUeMa Ha
IIOCTABJIEHHbIE WM BOIIPOCHI, TO OTBETHl JAIOTCSI B CPOKH, YCTAHOBJICHHBIE JIE€HCTBYIOILIUM
3aKOHOJATENHFCTBOM U HACTOSIIIUM PernaMeHToM Ui pacCMOTPEHHUS MUCbMEHHBIX 00palleHu.

7.6. Ecnu 3asBUTENs MPUHEC HA MPHUEM MUCbMEHHOE 3asiBieHUE (0OpalleHue), Beayluid npuem
PYKOBOAMTEND JI€TaeT OTMETKY B KapTOUKE JMYHOTO MpHUEMa O HAIMYUU NMHCbMEHHOTO 0OpaIlleHus, a Ha
3asBJICHUM HajlaraeT pE3O0JIIOLMIO Il MCIIONHMUTENS U IEpelaeT 3asBJICHHE BMECTE€ C KapTOUKOU
Ynpasnstomemy aeaaMH .

VYnpapistoneMy JenaMu JUYHYI0 KapTOUKY HanmpaBiisieT B «/lenoy, a 3asiBJeHUEe pEerucTpupyer B
KypHaine. Jlamee 3Tu 3asdBJIEHHS pPAacCMaTPUBAIOTCS B MOPSAKE, YCTAHOBIEHHOM ISl MHUCbMEHHBIX
oOpartieHu# rpaxkiaH.

VYopasnstomemy ae1aMi  €KEeMECIYHO A0 25 yucia TeKynlero Mecsua nojaet ['naBe moceneHus
(I'maBe AnmuHHCTpanuu)  WHGOPMALKMIO IO HTOTAaM pPACCMOTPEHHUS BOMPOCOB, MOCTaBJICHHBIX
3asBUTEJISIMUA HA TMYHOM IIPUEME.

7.7. Ilo mpocs0bam >xuTenell MoceNeHHsl MO0 BOIMPOCAM MECTHOTO 3HAYCHHs, OTHECEHHBIX K
KOMIIETEHIIMM palioHa AJMUHHUCTpalMell MOXeT OBbITh OpraHu30BaH MNPUEM  CIEIHATUCTOB
Anmunuctpamun [lapaGenbckoro paiioHa B 31aHUM AJIMUHHCTpalMd B M. 3aBOJACKOH, yn.60 ner
CCCP,19.I1lepnoanuHOCTs TIPOBEICHUSI YCTAaHABIMBACTCA MO Mepe HeoOxoammocTH. OpraHu30BHIBACT
npuéM Ympasisaomui [Jenamu.

7.8. Ynpasistomuii Jlenamu, crieruaiuctel AIMUHUCTPAMUA BEAYT MPUEM TPaK/IaH €KEIHEBHO,
KpoMe cyOOOTBI M BOCKpECeHbsl 10 rpaduKy, yTBEep>KACHHOMY Mpuka3oM ImaBbl moceneHus (ImaBbl
AJIMAHHUCTpAIINN).

8. Un¢dopmupoBaHue HaceJIeHHs OKPYra 0 AeATeJJbHOCTH aIMUHUCTPAIIUH

8.1. MudopmupoBaHue HaceJICHUsT OKpyra O JEMyTaTCKuX MpuéMax, Nmpuémax CHEIUaTNCTOB
Anmunuctpanun [lapaGenbckoro paiioHa, o3HakomyieHHe ¢ Tpukaszamu [naBel mocenenus (ImaBbr
AJMUHUCTpAIUHU) OCYIIECTBIISECTCS Uepe3 JOCKY OObSIBICHUMN:

- YpaBisifomuMm JenaMid B 3JaHUU AIMUHUCTPAIINH, B 3[aHUU IIKOJIBI U KITy0a;

8.2. JlomomnutenbHOoe WHGOPMUPOBAHME HACEIEHUS OKpyra O cXoJax, COOpaHHsIX

OCYIIECTBIISIETCS Ha CYHIECTBYIOIIUX B IOCEJIEHUSAX JOCKAX OOBABICHUN YTIPABISIONIUM JICTaMU.
9.Ilopsiiok padoThI ¢ JOKYMEHTAMH B aAMMHHCTPALMHI
9.1. PerucTpanus 1OKyMEHTOB

9.1.1. Bce 1OKyMEHTBI, MOCTYIAIONIUE B AJIMUHUCTPALIUIO, IEPEAAIOTCS Y TPABIISAIONIEMY JI€JIaMH,
KOTOPBIH OCYIIECTBIISIET UX PETUCTPALIMIO.

JlokymeHTBl, mocTynuBiire Hampsimyio ['naBe mocenenus (I'maBe AAMHHHCTpAIUH), TOJKHBI
ObITh TepemaHbl YmopasiswoomeMy Jlemamu ajis  perucTpaiu M ydera [0 WX BH3HUPOBAHUS
PYKOBOAUTEIEM.

9.1.2. He noanexar perucTpauuu ciaeayromnue J0KyMEHTbI:

a) MUChbMa, PUCTaHHbIE B KOMUH VISl CBE/ICHUS;

0) coolIieHust 0 3acelaHUsAX, COOpaHMSIX, BCTpeyax, MEPeroBopax; MOBECTKH JHS; MPOTrPaMMBbI

KOH(epeHIIHii, COBeIaHni; yueOHbIE MIIaHBI;

B) MO3/IpaBUTEIbHBIC MHUChbMA, IPUTTIAIICHUS, U3BEILICHHUS;

') peKJIaMHble HChbMa, Mpaic-IUCTbl, KaTaJIOTH, IeYaTHbIE U3/1aHuUs, )KYPHAaJIbl, OPOILIOPHI);

1) CBOJIKH, MH(POPMALIUH, IPUCIAHHbIC JJIsl CBEICHUS;

€) MPeNCKypaHTHI 1IeH, X KOIHH;

’K) HOPMBI pacxo0/ia MaTepUasoB;

3) OyXTaJITepCKHUE TOKYMEHTHI,

1) MECAYHBIE, KBAPTAJIbHBIE, 10JIYyTO10BbIE OTUETHI,

K) CTaTUCTUYECKUE OTUYETHI, OI0JIIETEHH, COOPHUKH, IPUCIIAHHBIE JIJIsl CBE/ICHUSI.

JIOKyMEHTBI, IEPEUNCIICHHbIE B MyHKTaX 1, €, X, 3, U, K, MOAJIeXkKaT Y4ETy Y COOTBETCTBYIOLIUX
CHEIHAIMCTOB WU IIEHTPATU30BaHHON OyXranTepuu.
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9.1.3. Peructpanusi TOKyMEHTOB IIPOU3BOAUTCS IYTEM MPOCTABICHUS HA HUX PETUCTPALMOHHOTO
HOMEpa, C TOCIEAYIOIIeH 3amuchl0 HEOOXOJMMBIX CBEIEHUMHM O JOKYMEHTE B JKypHaiax. B
pErucTpaliOHHOM HOMEpPE yKa3bIBaeTCs JaTa MOCTYIUICHHS TOKYMEHTA U €T0 MOPSIKOBBII HOMED.

Ha nmokxymeHnTax W B jKypHaje y4é€ra mpocTaBiseTcs (akTHdeckas Jara MX TOCTYIJICHUS B
aJIMUHHCTPAIHIO.

9.1.4. ®akcorpammsbl, MOCTYNHUBIINE IO KaHaTaM (PaKCUMWIBHOM CBS3H, YUUTHIBAIOTCS B )KypHaJe
pEerucTpanmm ¢ NpocTaBICHUEM PEruCTPAllMOHHOTO HOMEpPa, aThl U BpeMsl MOJIY4YEeHUsI, KOPPECTIOH/IEHTA,
KpaTKOI'0 COJEpKaHUs U aJipecara.

Ha ¢akcorpamme mpoctaBisieTcs HOMEp, JaTa ¥ BpeMsl noiaydeHus. dakcorpaMMmbl MepearoTcs
aZpecary B I€Hb MOCTYIUICHUS B TIOPSAJIKE, YCTAHOBIIEHHOM JUIsl IPYTUX MOCTYHAIOIIUX JOKYMEHTOB.

9.1.5. Cnyxebnas mHpopManus, nepenaBaemas Mo KaHajlaM (PaKCUMIJIBHOW CBSI3H, CUHTACTCS
OQUITMATEHON TOJIBKO MPHU MOCTIEAYIONIEM MTOYyYeHUH TIOTHHHUKA TOKYMEHTA.

9.2.IlopsaI0K NPOX0KIEHUSA TOKYMEHTOB

9.2.1. Bce MAOKyMEHTBHl IO PETUCTpPAlMM MOJJIEKAT IPEABAPUTEIBHOMY PACCMOTPEHUIO
VYpaBnigoomuM JeaMu, B TOT K€ JeHb OCYIIECTBIISECTCS PeruCcTpaIus .

9.2.2. VYhpapnsomuil aenaMu pPErucTpUpPYeT JOKYMEHThI M B TOT K€ JE€Hb NepenaéT HUX Ha
paccmotpenue ['naBe mocenenus (['maBe AAMUHHUCTpALIVH).

B cnydae He mpenocTaBieHUS NOKYMEHTa Ha PErMCTPALAIO YIPABIAIOIIMN [€JaMUd HE HECceT
OTBETCTBEHHOCTH 3a COXpPAaHHOCTh M HAapyLUIEHHE CpPOKOB paccMOTpeHHus JoKkymeHTa. I[lepenaua
JIOKYMEHTOB Ha paccMmotpenue [naBe mocenenus (I'maBe AIMHUHUCTpPALMK) OCYILIECTBISAECTCS B J€Hb UX
MOCTYIUIEHUS, €CJIH IOKYMEHTBI MOCTYNMUWIN He no3aHee 16-00 yacos.

9.2.3. CpouHast KOppEeCTIOHACHIIMS IEPENAETCA PYKOBOIUTENIO HEMEUIEHHO.

9.2.4. PesynbTaThl paccMOTpeHHs TOKyMeHTOB [y1aBoit moceneHusi ['naBodi AJIMHHUCTpAITUN)
oopMIISIOTCS B BUZIE PE3OJIOIMH Ha CAMOM JOKYMEHTE (HE 3aTparuBas TeKCTa JOKYMEHTA).

B pesomonuu yka3plBaeTcs HCHOJHUTENb (UCHOJHUTENN), COAEpKAHME MOPYUYEHHS, CPOK
WCTIOJTHEHUs1, CTAaBUTCS MTOJIUCH U JaTa, a MPU HE0OXO0AUMOCTH — yKa3aHue «KOHTPOIb» 3a UCTIOTHEHUEM
JOKyMeHTa B BUI€ OYKBBI «K».

Eciu B gokymMeHTe He yKa3aH KOHKPETHBIM CpPOK HCIIOJNHEHHUS, TO AOKYMEHT JOJKEH OBITh
WCIIONHEH B TeueHue 10 nHei.

[Ipy HanMuuMy B PE3OJIOLUU HECKOJIBKMX HCIOJHUTENEH MEPBBbIM YKa3bIBAETCS OTBETCTBEHHBIM
WCIIOJTHUTEIh, 00001Iaouii HHPOPMAITHIO.

JIoKyMeHTBI KOUPYIOTCSI UCTIOTHUTENO B 1 3K3eMILISIpE.

9.2.5. 3aBusupoBaHHBIC MOKYMEHTHI MEpeNaloTcs YTMPaBISAIOMEMY JeJaMH, KOTOPBIA BHOCHT
nH(pOopMaIuio 00 UCTIOTHUTENSIX B )KYPHAJ PETUCTPAIUH.

9.2.6. Ilepenaua NOKyMEHTOB HCIIOJIHUTEISIM OCYILECTBIISIETCS Y NPABISAIOLIUM JEJIaMU B JIEHb
BU3UPOBaHUS MOJ1 POCIUCH B )KypHaJe pEruCTpalyH.

9.2.7. Bo3BpaT uUX M CHATUE C KOHTPOJS IOCIE PACCMOTPEHHUS MCIIOIHMUTEIEM, OCYLIECTBIISET
Vopapnstommii  [[enaMu, KOTOPBIM MPOBEPSAET KAYECTBO W CBOEBPEMEHHOCTh HCIOJHEHUSA, 3aTEM
BO3BpalllaeT UCTIOTHUTEIIO ISl JOPAOOTKH UITU OCYIIECTBIISAET PETUCTPALIUIO.

9.3. PaboTa ncnosiHuTEN el ¢ JOKYMEHTAMHU

9.3.1. McnionHuUTENh NOMKEH YETKO ONPEACIUTD, C KAKOW LIEIbI0 €MY HalpaBieH TOKYMEHT: IS
cBeZIeHMsI (03HAKOMJIEHHUST), AJIs1 PyKOBOJICTBA WIIH ISl OpraHU3allii UCTIOJTHEHUS.

B ciyuae, koria TOKyMEHT HampaBiieH JJis CBeIeHUs! (03HAKOMJICHUS ), UCTIOJIHUTENb U3YYaeT ero,
nenaet ajis ce0si He0OXO0IMMBIE BBITTUCKH (TTIOMETKH), CTABUT CBOIO POCIMCH HAa IOKYMEHTE U HE MO3IHEE,
YeM uepe3 CYTKU BO3BpAILlaeT ero Y MpaBIsoIIeMy JIeTaMH.

[Tocne o3HaKOMIIEHHS BCEX 3aMHTEPECOBAHHBIX JIUI[ TaKOM JOKyMEHT Hampamisercs B «Jlemo»
VYpaBisommM J1eIaMu.

O3HAaKOMHUBILIKCH C JTOKYMEHTOM «Jljii pyKOBOACTBa», MCIIOJIHHUTENb CTAaBUT CBOIO POCIHCH Ha
JOKYMEHTE, B CIy4ae HEOOXOJUMOCTH C JOKYMEHTa JIeJIaeTCs KCEPOKONMHsS M HWCHOJHHUTEIEM Ha
JIOKYMEHTE MPOCTABIISAETCS HAAMUCH «IK3EMIUISP MOTYYEH» U POCIIUCH.
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[TomyuyuB HOOKyMEHT «Jl7si MCHOTHEHUS», UCIOIHUTENb ONpEAeNseT Mepbl (MEpONpusiTUs) MO
OpraHM3aIMH €ro UCIONHEHU. VICIONHUTENh HECET EPCOHAIBHYIO OTBETCTBEHHOCTD 32 JOCTOBEPHOCTh
nHbOpMAllMK, MHCIOJHEHHE JOKYyMEHTa B YCTAaHOBJIEHHBIE CpPOKHM, O(OpPMIIEHHE [OKYMEHTOB B
COOTBETCTBUH C YCTAHOBJIEHHBIMU TPEOOBAHHUSIMHU.

9.3.2. Jluny, yKa3aHHOMY B MOPYYEHHH NEPBHIM, COUCIIOIHUTENN 005A3aHbl B YCTAHOBIICHHBIE UM
CPOKH MPEICTaBUTh HEOOXOAMMbIe MaTepuaibl. COMCIIONHUTENN B paBHONH Mepe HECYT OTBETCTBEHHOCTD
3a CBOEBPEMEHHOE U MOJTHOE UCTIOJHEHHE TOKYMEHTA (MTOpy4eHus).

9.3.3. TIpoekTbl JTOKYMEHTOB (OTBETHI, MHCHhbMa, HHQPOPMAIUS, MPOCKTHl ITOCTAHOBJICHHIA,
pacropshkeHMH W Jp.), HNOJATOTOBJIEHHBIE BO HCIOJHEHUE MnopydeHui [y1aBel noceneHus (riaBbl
AnMUHUCTpaLUN), IPEACTABIAIOTCA Y IIpaBIsiomeMy /lenaMy Ha BUSMpOBaHUE HE MO3/IHEE, YEM 3a 3 IHS
JI0 UCTEUYEHHUS CPOKA UCIIOJIHEHUSI.

9.3.4. Vnpasmnsiromuuii Jlenamu npeaBapuTeabHO paccMaTpUBAET IPEICTaBICHHBIE UCIIOJHUTEIEM
MaTepuaibl (CIpaBKH, MUCbMa, HH(OOPMALINIO, TPOEKTHI MOCTAHOBICHUM, PaCOPSHKEHUN U Jp.), CTaBUT
BU3Y COTJIACOBAHUS, CHUMAET IOKYMEHT (IIOpYyUYEHHUE) C KOHTPOJIS U NEePENaET UCIIOJHEHHBIN TOKYMEHT U
COIIACOBAaHHBIE MAaTEpUabI 110 €ro UCHOIHEeHUo ['1aBe nocenenus ['maBe AgMUHUCTpALUN).

[Tonnmucanusie (yTBepkaéHHbIe) [maBoii moceneHus (I'maBoli AJMUHHCTpAIMU) MaTepHAIbI
(muceMa, cCHpaBKH, IOCTaHOBJIEHHUS, DPACIOPSIKEHHUs), HANpPaBIAIOTCS YIPaBiAOIIEMYy JelaMH Ha
perucTpanMio U OTIpaBKy (pacCchbUIKy), a HCIIOJIHEHHBIM JOKyMEHT (mopyuyeHue) — «B Jlemo» c
MPUJIOKEHHBIMHU K HEMY MaTepHalaMy M0 UCIIOJIHEHHUIO.

9.3.5. B opransl rocy1apcTBEHHOW BJIACTH W YINPaBJIEHMS, OPraHbl MECTHOI'O CaMOYIIPaBJICHUS
yIpaBlIeHUs, ACTyTaTaM JTOKYMEHThI HaIlpaBJISIOTCS TOJIBKO 3a moanucklo ['nmaBoi mocenenust (I'nmaBoi
AnMuHUCTparueit), oo Iuia, HCIOIHSIIOIETro ero 00s3aHHOCTH.

WHble JOKYMEHTBI, IOJATOTOBJICHHBIE HWCHOJHUTEISIMH, MOTYT OBbITh TOANMCAHBl CaMHUM
HCIIOJIHUTENEM, HO UX PErHCTpals U OTIIPABKA OCYLIECTBIISIETCS TaKKe uyepe3 Y npasistouiero Jenamu .

9.4.0¢opmiieHre U perucTpanys OTHPABJIsIEMbIX TOKYMEHTOB

9.4.1. JIoKyMEeHTHI, OTIIpaBiISIEMblE OT HMEHU AJIMUHUCTpALlUM, CHAIOTCS Ha PErUCTpalMio
VYopasisomeMy nenamu. OIWH TNOMIMHHBIM  3K3EMIUIIP BMECTE C MCIOJIHEHHBIM JOKYMEHTOM
(mopyueHueM) noamMBaeTcs «B Jleno», octanbHble MOIMHHBIE SK3EMIUISIPI HAPABIISIOTCS a/ipecaTaM.

9.4.2. 3aka3Hble NMUCbMA M TEJIErpaMMbl OT MUMEHM AJMHUHHCTPALUM CHAKOTCA Ha OTIPaBKY
VYnpasnsoomeMy fernaMu B 2-X 3k3eMIuIsipax. Bropoii sx3emmiisip octaérces «B [ener.

9.4.3. Vopasmsromui aenamMyd NpU OpUEME JOKYMEHTOB OT MCIHOJHHUTENEH Ha OTIPABKY
MIPOBEPSET MPABIIIBHOCTD UX OQOPMIICHHSI U HATMYHE TIPUITOKECHUH.

HenpaBunbHo 0opMIIeHHBIE TOKYMEHTBI BO3BPAILIAIOTCS HCIIOJIHUTEIIO Ha TOPabOTKY.

9.4.4. OrnpaBnsgeMble JOKYMEHTBI PETHCTPUPYIOTCS B JKypHaJle PEruMCcTpaluy OTIPABISAEMBIX
JOKYMEHTOB.

9.4.5.Bpinaua oTIpaBiIIeMbIX JOKYMEHTOB Ha PYKHU AJI JOCTAaBKH aJpecaraM OCYIIECTBISAETCS
[0J1 POCHHUCH B KypHajl€ PETUCTPallid OTIPABISEMBIX JOKYMEHTOB C YKa3aHHEM JODKHOCTH JIUIIA,
MOJIyYMBUIETO IOKYMEHT.

10. Opranusanusi KOHTPOJISI HCIIOJIHEHHUS JOKYMEHTOB M IOPY4eHUil

10.1. KonTposmto nouexar TOKyMEHTHI:

— T[ocTynuBlIMEe B AAMHMHHUCTpauuio u3 Anmunuctpauuu I[lapaGenbckoro paiioHa, opraHoB

roCyJapCTBEHHOM BJIACTU U YIIPABIICHUS;
— nuchbMeHHbIe opy4yeHus [ naBsl nocenenus (I'1aBbl AnMUHKCTpaLUN);
— mnpuka3bl [naBsl mocenenus (I'maBel AIMHMHHCTpalMM), B PE30JIOTUBHOM YacTH KOTOPBIX
YCTaHOBJICHBI KOHKPETHBIE CPOKH MCIIOJHEHHS U KOHTPOJIb HAJl UX UCIIOJIHEHUEM;

— oOpaiueHus rpaxaaH, MMCbMa JIeNyTaToB;

— HHbIE JOKYMEHTHI, IOCTABJIEHHbIE Ha KOHTPOJb pe3oitonuei ['nmaBoit mocenenus (I'nmaBoit
AJIMUHHUCTpALIUN).

10.2. [oxymeHnTsl, noctrynuBiue u3 AamuHuctpanuu Ilapabenbckoro paiioHa, opraHos
rOCyJapCTBEHHOM BJACTH W YIpaBieHUs ¢ BU30M «Jlns o3HakomuieHus», « g cBepeHus», «Jliid
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PYKOBOJICTBa», CHUMAIOTCSI C KOHTPOJISI Y TIPABJISIFOIIUM JIeJIaMH B JICHb TIOJIYYeHUSI X KOIUU M BO3BpaTa
«B Jlemno».

OcranpHble JTOKYMEHTHI JTaHHOW KaTeropuw, TmoanucanHbie [maBoit mocenenust (I'nmaBoid
AJIMUHHMCTpALIUH ), CHUMAIOTCS C KOHTPOJISL Y IPaBISIONIMM JE€JIaMH MPU PETUCTPALIUN:

a) MPHUKa30B IO HCIIOJHEHUIO JokyMeHTa. [Ipum 3ToM K mpukazy AOKEH OBITh IPUIIOKEH
HCIOJIHEHHBIN JOKYMEHT C BU30M UCIIOJIHUTENS;

0) mucbMEeHHON MH(POPMAIIMH IO UCTIOJTHEHHUIO, COMTPOBOIUTEIHLHOTO MUChMA C MPUIIOKEHHBIMU K
HEMY MaTepuagaMu MO UCTIOJHEHHUIO.

[Ipu sToM mocnenHuil 3K3eMIUIsp UH(GOPMALMOHHOTO WM COMPOBOJUTEIBHOTO JOJKEH OBITh
3aBU3UPOBAH UCIIOJHUTEIEM MUCHMA.

10.3. TlucekMeHHbIe TIOpy4eHHs, TTpuKa3bl [ aB moceneHus (I'71aBpl AIMHHHCTpPAIMKM) OKPYTOM
CHUMAIOTCSl C KOHTPOJISI MOCJE MPEIOCTaBICHUSI UCIOJHUTENIEM Y IPaBiSIONIEMY JeJaMd MUCbMEHHOU
WH(POPMAIINH 110 UCTIOTHEHUIO TAHHOTO MTOPYICHHS.

OO0pareHust rpaX1aH CHUMAIOTCS ¢ KOHTPOJISI B COOTBETCTBUU C I1.6. HacTosimero Pernmamenra.

10.4. VHble AOKYMEHTHI CHHUMAIOTCS C KOHTPOJISI TIOCJIE MPEAOCTABICHHUS HCIOJHUTEIEM
YrpasnsoomeMy qe1aMyd TUCbMEHHOM HH(OPMAIIMK 110 UCTIOHEHUIO.

11. Cpoku ucnoTHeHHusl IOKYMEHTOB

11.1. Cpoku HCHIONHEHUS TOKYMEHTOB, IOCTYNUBIIMX U3 AAMHHHMCTpanuu ToMCKOro paiioHa u
OpraHOB TOCYJApPCTBEHHOM BIIACTH W YIPABJICHHS, ONMPEACIAIOTCS NTaHHBIMUA JOKYMEHTAaMH W HE MOTYT
ObITh TIpoIIeHbI [ 1aBoit mocenenwus (I'maBoit AMUHUCTpAIAN).

11.2. Yka3zanHoe Ha aAokymeHTe «CpOUHO» MpeaycMaTpuBaeT 3-IHEBHBIN, «ONEepaTUBHO» - HE
6osee yem 10-THEBHBIN CPOK HCTIOTHEHUS IOPYUEHUSI, CUUTAsl C MOMEHTA €T0 MOATHCAHHUS.

CpOKHU UCTIOTHEHUSI CPOUYHBIX U ONEPATUBHBIX TOKYMEHTOB HE MPOJIEBAIOTCA.

11.3.Ecnu B 1OKyMEHTE, NOPYYEHUHN CPOK MCIIOJHEHHUS HE YKa3aH, TaKOW OKYMEHT MOJIEKHUT
WCTIOJTHEHUIO B TEUEHHUE OJHOTO MECSIA, CUUTAS C JAThI MOAIMUCAHUS TOKYMEHTA.

Ecnmu mocnemHuii J€Hb CpOKa WCIOMHEHHS SIBISETCS Hepabo4YMM, JOKYMEHT TIOJICKUT
WCTIOJTHEHUIO B MPEIIECTBYIOMINI eMy paboduii 1eHb.

12.11opsinoK MOATOTOBKM NMOCTAHOBJICHUI M PACIOPSIKEHU M BHECEHUS UX HA PACCMOTpeHHe
I'naBe mocenenns (I''1ape AAMMHUCTPALIMH)

12.1. Ilo BompocaM MECTHOIO 3HA4YE€HHUS U BOIPOCAaM, CBA3aHHBIM C OCYILECTBICHHEM
TOCYIapCTBEHHBIX MOJIHOMOYHH, MEPEeIaHHbIX AIMHHUCTpaHK (eaepaTbHBIMI 3aKOHAMHU U 3aKOHAMU
Tomckoii o6actu I'maBa nocenenus (I'maBa AIMHUHHCTpALIMKN) U31AET TOCTAHOBIICHHUS.

AKTBI MO OINEpPaTUBHBIM, TEKYIIMM BONPOCAM OPraHU3aLMM ACSATEIbHOCTH aJMUHUCTpAIUH,
JUYHOMY COCTaBy M3narwTcs B hopme pacnopspkenuid [ maBel mocenenus (I'1aBpl AAMUHHCTpAIUN).

12.2. TIpoekThl mOCTaHOBJICHHUH W pacropsbkeHuil ['maBel mocenenus (I'maBel AgMuHUCTpaIumn)
(manmee AKTBI) TOTOBSTCA:

- YrpapisiolmuM aeaamu — 1o nopydeHuto ['nasel nocenenus (I'1aBsl AAMUHHCTpAINN);

- TOJXKHOCTHBIMU JIUIIAMHU B TIOPSJIKE UCTIOMHEHUS TOCTYMUBIIETO B AJIMUHUCTPALINIO JOKYMEHTa, TN00
3asBJICHUS IPAKIAHNHA;

- JOJDKHOCTHBIMM JIMLIAMHM 10 UX WHULMATUBE B MOPSAJIKE MCIOJHEHUS UMM CBOUX JOJIKHOCTHBIX
00513aHHOCTEN;
- CIEIUATHCTOM 1-Of Kareropuu - (UHAHCUCTOM — B TOPSIKE MCTIOTHEHHS MM CBOMX JOJKHOCTHBIX
o0s13aHHOCTEH.

12.3. Bum3y Ha mocienHeM jiucTe AKTa medaraercs (amMuids, UMs, OTYECTBO U TenedoH
WCTIOJTHUTEINS TOKYMEHTA.

CornacoBanre AKTa C 3aMHTEPECOBAHHBIMM JIMLAMU MPOU3BOJUTCS UCIOIHUTENIEM JOKYMEHTA.
Ha o00opoTHoIi cTopoHe mocneaHero nucta AKTa yka3plBaeTcs (pamMuiiusi, MHUIUANBI, TOJDKHOCTD JIUIIA,
COTJIaCcyIoIIEero AKT, €ro MOAMKCH U 1aTa COTrJIaCOBAHUS.

Cpok cornacoBanust AKTa OJTHAM JIOJDKHOCTHBIM JIMIIOM HE JTOJDKEH MPEBBINIATh 3-X THEH.
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B ciydae oTKa3 JOKHOCTHOTO JIMIIA OT COIJIACOBaHMS MPOEKTa, B Trpade coriacoBaHUs
yKa3bIBaIOTCs cioBa «Ocoboe MHEHUE, CTAaBUTCA JlaTa U MOAINHKCH, a caMO 0c000e MHEHHE NIpUJIaraeTcs K
AKTy B IMCBMEHHOM BUJIE.

12.4. TIpoektsl AxToB I'nmaBel mocenenus (I'maBel AIMUHUCTpALUK) TIOJJIEKAT 00sS3aTEILHOMY
JOKYMEHTAJIIbHOMY O(OPMIIEHHIO B COOTBETCTBUM C HOPMaMHM WHCTPYKLIHMU IO JAEIONPOU3BOJACTBY U
JOJKHBI COJEPKATh BCE MPEAYCMOTPEHHBIE 3TUM JOKYMEHTOM PEKBU3UTHI.

12.5. IloaroToBieHHbI MPOEKT AKTa B 00s3aTE€IbHOM MOPAJIKE MEPENaloTCs Ha pacCMOTpPEHHE
VYnpasnsrouemy JenaMu.

IIpoekThl MpU3HAIOTCSI HEMOATOTOBIEHHBIMH M BO3BPALLAIOTCS HCIIOJHUTENO0 Ha NOpabOTKy B
cllyyae HU3KOTo KadecTBa MpoekTa (¢ oTcrymieHusMu ot ctangaproB 'OCTa, ¢ opdorpapuueckumu u
CTHJIMCTUYECKMMHU OLIMOKaMHM), HECOOTBETCTBUS IEHCTBYIOIIEMY 3aKOHOJATEIbCTBY.

12.6. Ilpu nmoanucanuu unu yrBepkaeHuu Axrta I'nmaBa mocenenust (I'maBa AngmuHHCTpanun)
COOCTBEHHOPYYHO MPOCTABJISET ATy NOANUCAHUS (YTBEPKACHUS).

12.7. Ilpu perucrpanuu AxTa YHOpapisiolUil AeJaMU MPOCTABISET PETUCTPALMOHHBI HOMEpP U
HaMpaBisIeT HK3EMIUIAP:

— B «/leno» AnMuHUCTpanuy,

— Ha PacChUIKY.

13.Texunueckoe odecnevyeHrne padboTbl ¢ JOKYMEHTAMH

13.1. KomupoBanbHO-MHOXXHUTEIbHBIE  pabOThl B AJIMHUHUCTPALlUU  OCYHIECTBISIOTCA
VYropapngoomyM JeaamMu TOJbKO B OTHOLIEHMM MOJJIEKAIINX PACCBUIKE JIOKYMEHTOB, IMOANMCAHHBIX
I'maBoii mocenenus (I'maBoit AaMUHUCTpAIUN).

WHble TOKYMEHTBI KOIIUPYIOTCS 10 pa3pellieHuto Y npasismomero Jlemamu.

13.2. JlokyMeHTBl U MaTepuanbl (Kak MPaBUJIO - MOUIMHHUKU) MEPEeJaroTcs Uil Pa3MHOXKEHUS
HecOpOIIIOPOBAaHHBIMM, KAa4€CTBEHHO M YETKO HaleyaTaHHbIMU. Marepuanbl ¢ MmoMapkamu (Kpome
oOpallleHu# TpakJiaH U IPYruX MOCTYNHUBIINUX JOKYMEHTOB) JJIsl KOMUPOBAHUS HE MPUHUMAIOTCS.

13.3. TlepemaBaemble B Tie4aTh PYKOMHCH JOJKHBI OBITH WCIIOJHEHBI Pa300pPUMBO, HA OJIHOMN
CTOpOHE JHCTa, ¢ coOmoAcHUeM mpaBui opdorpadun u myHKTyanuu. HeOpexxHo m Hepa3z0opuuBO
HallMCaHHbIE YEPHOBUKH, PYKOIIUCH, UCIIPABJICHHBIE KapaHalIOM, B I1e4aTh HE MpUHUMaroTcs. CpouHble
MaTepuaibl IedaTaroTcsi BHe ouepead. Ilopsiok BBINONHEHMS ~ CPOYHBIX pPAabOT ompenensercs
VYnpasnsromum Jlenamu.

13.4. JlokyMeHTBhl U MaTepHalibl, Kacarolluecs NesSTEJbHOCTH IEHTPAIM30BaHHONW OyxranTepuu
[1€YaTalTCs U Pa3MHOXKAIOTCA OyXrajaTepuel CaMOCTOSTENbHO.

14. Ilopsiaok MCNOJB30BAaHUS TPOrPAMMHO-TEXHHYECKOr0 odecneyeHnsi HHPOPMaIHOHHBIX

CHCTEeM U 001mmX 0a3 JaHHBIX

14.1. Coeumanuctsl — MONb30BaTeNM HH(MOPMALMOHHBIX CHUCTEM, 0a3 JaHHBIX O0ILero
HA3HAYEHUS, JIOKAJHHOW BBIYMCIMTEIBHONM CETH, MpH padoTe C HUMH 00s3aHbl HEYKOCHHUTEIHHO
coOnroAaTh MHCTPYKLUHU, TEXHOJOTHIO, PEKUM JIOCTYIa; HECYT IEPCOHAJIbHYIO OTBETCTBEHHOCTH 32
COOJIIOJICHNE TIPaBMJI JKCIUTyaTallud, COXPAaHHOCTh HMH(POPMALMOHHON CHUCTEMBI, KOMITBIOTEPHOTO
000pyI0BaHUs, CPENICTB CBSI3U, HAXOAAIINUXCS HAa paboyeM MecTe.

14.2. PaGora Ha KOMIIBIOTEpAX IPYTrUX CIEIHAIUCTOB JAOIMYCKAeTCs TOJBKO C pPa3perieHust
OTBETCTBEHHBIX 332 KOMIIBIOTEP JIUII.

14.3. B cnydae oTmycka WM OTCYTCTBHS CIHEIMAINCTA IO OOJIE3HH, OTBETCTBEHHOCTH 32
HCIIOJIb30BAHUE TIEPCOHAILHOTO KOMIIbIOTEpAa HECET JIMIO, Ha KOTOPOE BO3JIOKEHO HCIIOIHEHHE
JOJDKHOCTHBIX 00s13aHHOCTEH OTCYTCTBYIOIIETO.

14.4. B cnyuae yBOJBHEHMsI WJIM TIEpeBoJa pPaOOTHHKOB, Ympamistomuid Jlemamu  00s3aH
o0ecneunTh NpUEMKY-Niepeady KOMIbIOTEPHOIN TEXHUKH U HH(POPMALIMOHHON CUCTEMBI 110 aKTY.

15. IlopsinoK NOATOTOBKY M 3aK/JII0YEHHUs JOTOBOPOB U COTVIAICHUH

15.1. JloroBopsl M coOIVIall€HWs] OT UMEHU W JUIs YAOBJIETBOPEHHUS HYXA AJIMUHUCTpaLUU
3aBOJICKOT0 CEBCKOro OKpyra 3akitouaeT [ naBa nocenenus (I'maBa AgMuHuCTpanun).

15.2. JToroBop JOKEH COOTBETCTBOBATH 00513aTENbHBIM ISl CTOPOH NpaBUiIaM, YCTAHOBIEHHBIM
HOPMaTUBHBIMM [IPABOBBIMU aKTaMH, AEHCTBYIOIIMMU HA MOMEHT MOAMMCAHUS JI0TOBOPA.
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15.3. IIpoekt 1oroBopa roToBAT 3aMHTEPECOBAHHBIE JINLIA.

OT AAMHMHHUCTpAIH MPOEKT TOTOBOPA 00A3aTEIbHO BU3HPYETCS CHENHATNCTOM |-0if KaTeropuu
-uHaHCUCTOM, IIpU 3TOM OH O053aH NMPOBEPUTH IMOIHOMOYMS JIMIA, MOANUCHIBAIOLIETO JOrOBOpP OT
UMEHH JPyroi CTOPOHBI, COOTBETCTBUS YKa3aHHBIX B JIOTOBOPE IOPHIMYECKOTO agpeca U OAHKOBCKUX
PEKBU3UTOB (DAKTUYECKUM, TUIATEKECITIOCOOHOCTH KOHTPAreHTa.

15.4. IlognucaHHbIi CTOPOHAMU JOTOBOp Nepenaéres YpasisitoleMy Jlenamu Ha perucTpanuio.
JloroBopy mnpHCBamBaeTCs PErMCTPALMOHHBIA HOMED, MPOCTABISIETCS AaTra perucTpanuu. B KypHaie
perucTpanyu JoroBOpoB YKa3blBalOTCS €ro KPaTKOE COAECpKAHUE U CTOPOHBI MOJIUCABIINE JOTOBOP.

15.5. lMognuce I'maBel mocenenus (I'maBel AIMHUHUCTpAIMK) HA JOTOBOPE 3aBEPSIETCS IEYaThIO
AJIMUHHCTpALIUH.

15.6. KonnuecTBo 9K3eMILIAPOB TOTOBOPA YKa3bIBAETCSA B CAMOM JOTOBOPE.

I1epBbI1il NOMIMHHBIN YK3EMIUIAP 1OrOBOpa XpaHUTCA «B Jleney» y YIpaBisolero aejaamMu.

16. Ilopsinok MCNOJIL30BAHUS MeYaTell AIMUHUCTPALIUN

16.1. [Ins 3aBepeHMss CBOMX JIOKYMEHTOB AJMUHUCTpaLMENd HCIOJIB3YIOTCA: II€YaTh
AIIMUHUCTpALK, TeYaTh «/as cripaBoky.

16.2. Ileyatp AIMUHUCTpPALIMM XPAHUTCS Yy YIOPABISAIOIIEIO J€jJaMH, KOTOpPBIM HECET
IIEPCOHAIBHYI0 OTBETCTBEHHOCTb 3a €€ XpaHEHUWEe M Hcnonb3oBaHue. [ledars nepenaércs apyromy
JOJDKHOCTHOMY JIMILLY, B CIy4ae OTCYTCTBHsI Y IPABJISIOUIETO €JIaMU Ha TEPPUTOPUH MTOCENIEHUS CBbILIE |
CYTOK, 1o pacrnopsbkeHuto ['nmaBbl mocenenust (I'maBel AAMUHHUCTpalMK) 1O aKTy MNpuEMa-Tepeaadu ¢
OTMETKOH B )KypHaJIe Iepeayuu IeyaTu.

OTTHcK Tevyath AJIMUHHUCTpAIlMU 3aBepsieT MOMTWHHOCTH moamucu ['nmaBel mocenenus (I'maBbr
AMUHUCTpALUK) U IPOCTABIISAETCS HA CIIEIYIOIYIO TOKYMEHTALUIO:

— JIOBEPEHHOCTH Ha IPaBO COBEPILIATH ACUCTBUS OT UMEHH AMUHUCTPALUN;

— CIIMCKH, PEECTPBbI, IEPEUHU;

— ycraBbl, [lonoxenus;

— TIPOTOKOJIBI;

— CIIPaBKH;

— XOZJaTalcTBa, IPECTABICHUS;

— IITaTHBIE PaCHUCAHNUS;

- aKTBhl, CMETHI;

OTtTHCcK nedyatu AAMUHHUCTpALMU 3aBepsieT noanuck ['naBel nocenenus (I'maBel AIMUHUCTpPAIUN)
U TIPOCTABIISIECTCS MPH HAIWYUH MOJNMUCH CHelHaincTa 1-off Kateropuu -QpUHAHCUCTA Ha CIEAYIOHIYIO
JOKYMEHTALHIO:

- JIOTOBOpBI, COrJIaIlICHUs;

- TapaHTHUHHBIC INCHMA;

- (huHAHCOBBIEC JOKYMEHTHI;

— TOpYYHUTENbCTBA;

— 00pas3Ipl OTTUCKOB NevaTeil AIMUHUCTPALINN;

— 00pa31el moanucei pabOTHUKOB, UMEIOIINX MPABO COBEPIICHUS (PUHAHCOBO-XO3SIMCTBEHHBIX

onepaLuii;

— JIOBEPEHHOCTH Ha NPaBO MOIY4YECHUs TOBAPHO-MATEPUAIBHBIX IEHHOCTEH.

OTtTHCK MeyaTd AIMUHHCTpALUU 3aBepseT MOANKCH Cenuanucra 1-oif kareropuu -puHaHCUCTA
(6e3 mommucu I'maBel moceneHuss (I'maBel AIMUHUCTpalMK) W OPOCTAaBISIETCS Ha  CIEAYIOLIYIO
JOKYMEHTAIHIO:

— CIIPaBKH LIEHTPAJIM30BAHHOW OyXrajatepuu pabOTHHKAM O 3apIulaTte, B T.U. U3 apXUBa;

—  CIIPaBKH LIEHTPAJIM30BAHHOM OyXraitepuu pabOTHHKAM O CTaXe, B T.4. U3 apXHBa.

OtTHcKk neyaT AJMUHUCTpAIMM 3aBepsieT IMOANUCH YIPABIAIOIIEro JenaMu (6e3 MoamucH
I'naBbl nocenenns (I'maBel AIMUHUCTPALIMKI) U IPOCTABIISETCS HA CIEAYIOIIYIO TOKYMEHTAIUIO:

— CHpaBKM TpaxJaHaM B BOEHKOMAaThl O 3aXOPOHEHMHM YYAaCTHUKOB BOWH Ha TEpPpUTOPUU

IIOCEJICHUS;
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— uHGOpPMAIMOHHBIE CHPABKH TpakJaHaM O MECTOHAXOXICHUM HAa TEPPUTOPUHU MOCEICHUS
YUPEXKIACHUM, IPEIIPUATUN, OpraHU3aLUM;

— Jpyrue crpaBkHd UH(POPMALIMOHHOTO XapakTepa.

16.3. Iledars agMuHHCcTpaumu «/1s cpaBok» XpaHUTCA y YIPaBIISIIOIIETO AEJIaMU, KOTOPBIN
HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 3a €€ XpaHEHUE.

Kaxxnplii crienuanuct afMUHUCTPALUN HECET IEPCOHAIBHYIO OTBETCTBEHHOCTD 3a UCIIOJIb30BaHUE
neyvatu «JJist cipaBoK» Ha CBOEH MOJIIHCH.

Ortck meuyaTh aaMUHUCTpauuu «/lns  cmpaBok» — 3aBepsieT MOANKUCH — CHELMAUCTOB
AJIMAHHCTpallUM M TPOCTABIISIETCS YIPABJIAIOIIMM JI€JaMUd Ha OTIPABISEMBIX JOKYMEHTaX IpU HX
perucTpanmi.

Ilepenaua neyatn «lyisg crpaBoOK» IpYyromy JOKHOCTHOMY JIMILY OCYHIECTBISIETCS MO INPUKA3y
I'maBbl mocenenuss (I'maBel AIMUHHCTpAallMM) IO aKTy NpuéMa-liepefadyd ¢ OTMETKOM B JKypHae
neperavyu rneyaTH.

16.4. Ilpu 3aBepeHuU COOTBETCTBUS KOMHUU TOKYMEHTA MOAJIMHHUKY HUXKeE pekBusnuTa «lloamuce»
MIPOCTABJISIETCS 3aBEPUTENIbHAS HAaANUCh: «BepHO»; MOMKHOCTH JIMIA, 3aBEPUBILIEIO KOMUIO; JIMYHYIO
MOJMUCH; pacn(pPOBKY NOANHMCH (MHULIMAIBI, (AMHUIUIO); AaTy 3aBEPEHMs, MPOCTABISAETCS OTTHCK
neyaTtu «J1jist cipaBok».

17. IlpoxoxkaeHne MyHHIUIIAJIbHOM CJIyKObI

17.1. TloctymieHue Ha MYyHHMLIMIAIbHYIO CIyXOy OCYIIECTBISETCS B COOTBETCTBHHM C
denepanpabiM 3akoHOM «O0 OCHOBaX MYHUIIMTIAIBHOW CIyxkObl B Poccuiickoit @enepanumny, 3aKkoHOM
Tomckoit obmactu «O MyHUIUTIATBHON Cciayx)0e B TomMckoil 00JacTh», HOPMATHBHBIMHU IPABOBBIMHU
aKTaMM MYHUIIUIAIBHOTO 00pa30BaHus 3aBOJCKOE CEIbCKOE MOCETICHHUE.

17.2. T'maBa mocenenusi (I'maBa AaMuHUCTpaIuu) SIBISETCS BBICHIUM JOJDKHOCTHBIM JIUIIOM
3aBOJICKOTO CENBCKOTO TOCENCHHs, M30MpaeTcsi Ha MYHUIUMIAIBHBIX BBIOOpax, HaJENAETCsl YCTaBOM
COOCTBEHHBIMU MTOJIHOMOYUSIMHU.

MyHHUIMIIaTbHBIE CIYXallhe NPUHUMAIOTCS Ha MYHHIMIAIbHYIO ciyxOy [71aBoil moceneHus
(I'maBo¥t AamuHUCTpalMu) KakK TPaBWIO, IO KOHKYpCY WM TyTEM Ha3HAYeHUs W3 pe3epBa
MYHHUIUIIATIBHBIX CITY>KalUX.

17.3. MyHuIIMDIaNbHBIE CITyKalllUe MOTYT y4acTBOBATh B KOHKYPCE HE3aBUCHMO OT TOTO, KAKHE
JOJDKHOCTY OHU 3aHMMAIOT Ha MOMEHT €0 IIPOBEJCHMUS.

17.4. Konkypc npoBoautcs B GpopMe KOHKypca JOKYMEHTOB WM KOHKYPCa-UCTIBITAHMS.

17.5. Konkypc oObsBusercs I'nmaBoii mocenenust (I'maBoit AJMHMHHCTpanuu) Ha Bce
MYHHUIUIIAJIBHBIE TOJKHOCTH, TPUEM Ha KOTOPBIE OCYILIECTBIIAECTCS €T0 PACIOPSHKECHUEM.

17.6. lns mpoBeaeHus: KOHKypca pacnopsbkeHueM [naBbl mocenenus (I'maBsl AJMHHUCTpAIUN)
o0pa3yeTcsi HOCTOSTHHO JEHCTBYIONAs KOMHUCCHSL.

17.7. IlpereHAeHTbl Ha BAKaHTHYIO JOJDKHOCTH IIPEJICTABIISIIOT KOMUCCUM IIOJIHBIN IE€pPEUYEHb
JIOKYMEHTOB B COOTBETCTBUHU C 1.8 cT.19 3akoHa «O MyHUIIUMATBbHON ciayxOe B ToMmMcKOW 00sacTiy.
OAHOBPEMEHHO € ASTUMH JOKYMEHTAMM MPEAOCTAaBISIETCS JEKjIapalnus O J0X0JaX M HMMYIIECTBE
KaHAW1aTa HA MyHULUIIAIbHYIO JOKHOCTb.

17.8. Ha 3acenaHuM KOHKYPCHOM KOMHCCHUHM BEIETCS IPOTOKOJ, B KOTOPOM OTpaXkaercs
nnpopmanus o e€ paboTe M MNPUHATHIX peuieHUsX. [IpoTokon moAamuchIBaeTcs MpeacenaTesnieM u
cekpeTapéM KOMUCCHH, K IPOTOKOIY IPUOOIIAIOTCS BCE MOCTYIHUBIINE B KOMUCCHUIO MaTEPHAIBL.

Pemenune komuccuun 1o pe3yiabTaTaM MPOBEACHHUS KOHKYpca MHPUHUMAETCs OOJBIIMHCTBOM
roJIOCOB OT YCTaHOBJIEHHOTO cocTaBa KoMmuccuu. [lopsok ronocoBaHMsl ONpEneNseTcs KOMHUCCHEH
CaMOCTOSTEIBHO.

KoHnkypcHasi KOMUCCHsI OLIEHUBAET MPETEHICHTOB Ha OCHOBAHUM JIOKYyMEHTOB 00 00pa3oBaHMH, O
MIPOXOKJICHIUN MYHHUIIMIAIBbHON WU TOCYAApCTBEHHOM CIYXObI U O IPYroil TpyJaoBOW AESITENbHOCTH, a
TaKXKe Ha OCHOBAaHUH PEKOMEHIALNHN, pe3yabTaTOB TECTUPOBAHHUS, COOECETOBAHMUS.

17.9. B caydyae OTKJIOHEHHUS NpeIJIOKEHHBIX Kanauaatyp ImaBoit mnocenenus (I'maBoit
AJIMUHUCTpAINH) OOBSIBIISECTCS JOTOJHUTENBHBIA KOHKYPC.
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17.10. I'paxxganvH MOCTyIMaeT Ha MYHHITUTAIBHYIO CIY)KOy Ha YCIOBUSX TPYIAOBOTO JIOTOBOPA,
MPU 3TOM ISl JIMII, BIEPBBIE TOCTYIMAIOMUX HA MYHHUIMITATBHYIO CIYXKOy, MOXKET YCTaHABJIMBATHCS
WCIIBITAHNE HA CPOK J0 3-X MECSIIEB.

17.11. ®opmupoBaHue JIUYHBIX J€J1 U BEJICHHE TPYIOBBIX KHIDKEK B AJIMUHUCTpAIUU
OCYIIECTBIISIET Y npaBiisitouii Jlemamu.

17.12. B 1nyHOM Ji€5ie MyHULIUIIATBHOTO CIIYKAILLETO XPAHATCS CAEAYIOLINE TOKYMEHTHI:

— aHKeTa YCTaHOBJIEHHOU (hOpMBI,

— JIMYHBIN JUCTOK IO Y4ETY KaJIpOB,

— KOIMH JTUIUIOMOB 00 OKOHYaHUHW y4eOHOTO 3aBE/ICHUSI,

— 2 ¢ororpaduu (2x4 u 4x6),

— XapaKTepHCTHKa, OT3bIBbI O MyHHUIIMIIAIEHOM CITyXKaIlleM,

— CIIpaBKa O COCTOSIHUU 3/I0POBbS,

— TIpUKa3bl O HA3HAYCHHUH U TIEPEMEIICHUH,

— JIpyrue npeaycMOTpPEHHBIE IEHCTBYIONIMM 3aKOHOIATEHCTBOM JOKYMEHTHI.

17.13. Ha kaxaoro MyHUUIMOAJIBHOIO CIY)KaIlIero YMpaBisoMMN AenaMyd BEAET OJHO JIMYHOE
JEI10.

17.14. COop ¥ BHECEHHME B JIMYHBIC JeJla CBEJACHUH O TIOJUTHYCCKON M PEITUTHO3HOMN
MIPUHAJICKHOCTH, YACTHOW KU3HU MYHULIMTIAIBHOTO CIY>KAIEro HE JOIMYCKAETCS.

17.15. TlepeBoa MyHUIMOAIBHOIO CIYKAIIETO HAa JIPYryHO AOJLKHOCTh MPOU3BOJIUTCS TOJIBKO C
€ro coryiacusl.

17.16. Ilpu nepeBoje MyHUIUNAIBHOTO CIY)KAIIETO C MOBBIIMIEHUEM B JOKHOCTU B Mpenaesiax
AQMUHUCTpaluy, YTPaBISIIONIMA JelaMd HM3y4aeT ero mnpod)eCcCHOHaIbHBIE KadecTBa, IPOBOAUT
TECTHUPOBAHUE, coOupaeT OT3bIBBI, XAPAKTEPUCTUKH M TOTOBUT MPOEKT pachopsikeHus [ aBbl
nocenenus (I'maBsl AAMHHHCTpAIMK) O MIEPEBOIE MYHUIIUIIAIBHOIO CIIY>KALIETO.

17.17. IIpn nepeBoie MyHUIUNAIBHOTO CIY>KAIIETO ¢ MOHUKEHUEM B IOJDKHOCTH Y TPABJISIOIIUN
JiellaMi BHOCUT MUCbMEHHOE TIpeicTaBiienne Ha umMs [ aBel mocenenus (I'aBel AAMUHUCTpAIUN).

I'maBa mocenenns (I'maBa AgMuHUCTpaIMK) MPOBOANT JIMYHOE COOECETOBAHUE C PAOOTHUKOM I10
MOTHBAM €ro TOHWXEHHUS, B HEOOXOAUMBIX CIy4asX TMPOBOJUT CIyKEOHOE paccleOBaHue C
MMCbMEHHBIMHM 3aKJIIOUEHUSIMUA TI0 TpPEACTaBIeHHbIM (akTam. B cinydae mNHUCBhMEHHOrO corjiacus
paboTHUKa Ha TEpeBOJ C TOHIKEHHWEM B JIOJDKHOCTH, YTPABJISAIONIMN  JelaMHd  TOTOBUT
COOTBETCTBYIOIINMA MPOEKT pacrnopspkeHus ['maer mocenenus (I'maBel AIMHUHUCTpALIH).

17.18. B ciydae oTka3za MyHUIIMTIAIIBHOTO CIIYXAaIero OT MepeBoja ¢ MOHMWKEHUEM B JIOJHKHOCTH
MIPOBOJIUTCS ATTECTAIUsI 3TOr0 pabOTHUKA B COOTBETCTBUU CO cTaThEéil 20 3akoHa «O MyHUIMITATBHOU
ciyx6e B Tomckoit obmactu.

17.19. Ilpu mnOCTyIJICHHH, TEpPEBOJE€ M TMPOJABMKCHUU MYHHUIIUMIAIBHOTO CIY)XaIIero Mo
MYHHIIUIIATLHOW CIIy’)KO€ B PACIOPSDKEHUU O TOCTYIJICHUH, MEPEBOJE, YBOIBHEHHH B 00S3aT€IHbHOM
TIOPSIIKE YKA3bIBAIOTCS HAWMMEHOBAHHME JOJKHOCTH B COOTBETCTBHH CO INTATHBIM paclyCaHUEM, aaTa
Ha3HA4YEHMs], YCIOBHS OIUIATHI TPyAa U T.1I.

17.20. BnepBbie MOCTYNMHBIIHNE HA MYHHIIMIAIBHYIO CIY)KOy B AJIMUHHCTpAIMI0O paOOTHUKH
JIOJKHBI OBITH O3HAKOMIICHBI Y TIPABJISIOIIUM JIeJIaMU TIOJT POCITUCH CO CIICAYIONUMU JTOKYMEHTAMU:

— VYcTaBoM MyHUIIMIIAIBHOTO 00pa3oBaHMs 3aBOACKOE CEbCKOE MOCETICHHE.

— PernmamenToMm paboThl AJIMUHUCTpAIINH;

HNHcTpykuumel Mo 1ea0npon3BoACTBY;

—  J1oMKHOCTHOM MHCTPYKIIUEH ( peTIIaMEHTOM).

17.21. CoBMmemieHHe OMOJHHUTEIBHOW pabOThl C OCHOBHOW MYHHIIMIAIBHBIM CITYXKallUM
noryckaetcs B pamkax cratbu 10 3akona «O myHUnMnanpHou ciyx0e B ToMckoit o6macti.

[Ipu 3TOM coBMeIIeHHE JOTIOTHUTEIBHOM paboThl C OCHOBHOM B paboyee BpeMs He TOMYCKaeTCsl.

17.22. MyHUIMNAIBHBIM CIIY)KAIUM MPEIOCTABISAETCSA €KETOJHBIM OIJIa4MBAEMbIil OTIYCK B
koiuuecTBe 30 KaneHAApHBIX JHEH B COOTBETCTBUU C 3aKOHOM «O MyHHLIMIAIbHOU city:x0e B ToMckoi
obnacTm».
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17.23. CBepx €XEroJHoro OIuiayMBacMoro OTIyCKa MYHHMIMIAIbHOMY CIYXallleMy 3a BBICIYTY
JET NPEJOCTaBISAETCS JONOJHUTENbHBIA OIUIAYMBAEMBI OTHYCK B COOTBETCTBUU € 3akoHOM «O
MYHUITUTIATEHOH City’k0e B ToMCKOM 0051acTi».

17.24. MyHUIIMIATIBHOMY CITy’KallleMy [0 CEMEHHBIM 0OCTOSTENBCTBAM U JPYTUM YBOKUTEIbHBIM
IpPUYMHAM TI0 €ro MHCbMEHHOMY 3asBIECHUI0 MOXET OBbITh NPEAOCTABICH OTIYCK 0€3 COXpaHEeHHs
3apa0OTHOM TUIATHI, MPOAOIKUTEIBHOCTh KOTOPOTO OMPEAETSAETCS 10 COTJIAIICHUIO MEXTY CIYXKALIUM U
I'maBoii mocenenust (I'maBoit AnMUHHCTpalMM), a TakXKe B JPYIMX CIydasX, [pPeayCMOTPEHHBIX
Tpynoseim Kogekcom Poccuiickoit denepanym, Ha cpok HE OoJiee OHOTO roja.

17.25. PacTtopkeHue TpyAOBOr0 IOTOBOpAa C MYHULMNAIBHBIM CIIYKAlllUM HPOU3BOJIUTCS B
coorBercTBUM ¢ TpynoBeiM Kogekcom Poccuiickoii @enepannu, 3akoHoM «O MyHUIIUTIATBHON CITy»KO€ B
Tomckoii o6mactu». B pacnopskeHun 06 0CBOOOXKIEHUM MYHUIIUIAIBHOTO CITYXKAlero OT JAOJKHOCTH
yKa3bIBaeTCA J]aTa ¥ MIPaBOBOE OCHOBAHME MPEKPAIIECHUS MyHHIIUIIATBHOMN CITy>KOBI.

17.26. 3a 00pa3uoBoe BBHINOJIHEHHE TPYIAOBBIX OOS3aHHOCTEM TOBBIINIEHHE KauyecTBa TpPYyAa,
MPOAOIDKUTENBHYIO U Oe3yNpedyHyro paboTy, HOBaTOPCTBO B TPYIE, APYTUe JOCTHIKEHUS MM aKTUBHOCTh
C TOJOXWTEIbHBIM  pEe3yJbTaTOM, BBIIOJHEHHE 3aJaHMH O0COOOM BaXHOCTHM M CJIOXHOCTH
YCTaHABJIMBAIOTCS CIEAYIOLIME BUABI TIOOIIPEHUN:

— OnaroJapHOCTb;

— I04Y€THAs rpaMoTa;

— JIGHEXHas MpPeMUs B pa3Mepe MECSYHOT0 JOHKHOCTHOTO OKJIaa;

— mpexacrasieHue K HarpagaM Pocculickoit denepanun.

17.27. Tloompenust obhopmisaroTcst pacriopsbkenrem I maBsl mocenenus (I'maBel AgMuHUCTpaIUm).
CBeneHus 0 MOOUIPEHUAX U HarpaKACHUSIX BHOCATCS B TPYLOBYIO KHMXKKY M OTpakarorcs B paszaene YII
JUYHOU KapTOuku paboTHHKa (yHUGHUIMpoBaHHAs Gpopma Ne T-2).

17.28. Tlpemus MyHMLIMOAIBHBIM CIY)XKallMM, paOOTHHKAaM LEHTPAIU30BaHHOW OyXrairepuu,
pabourM BBIIUTAYUBAETCS 110 pe3ysibTaTaM paboThl 3a MecsI] B cooTBeTcTBUU C [lonoxeHuem o mopsiake
PEMUPOBaHUS paOOTHUKOB AZIMUHUCTpAIIMK 3aBOICKOTO CEITLCKOTO MOCEICHUSI.

MyHUIMIAABHBIM  CIY)KAIlUM M PaOOTHUKAM LEHTPAIM30BaHHOW OyXrajaTepuu HpeMus
ycTaHaBIuBaeTcs B pazMepe 10 50% MOMKHOCTHOTO OKJIaja ¢ Haj0aBKaMH 3a BBICIYTY JIET, BOJUTENSAM
aBToMoOMIIel U Apyrum padounm - 10 100% 3apaboTHOM TIaThl ¢ HaAOaBKaMH 3a BBICTYTY JIET.

OcHOBaHMeM JI1 HAYUCICHHSI IPEMUU SIBJISIETCS] OLICHOYHBIN JIUCT 110 UTOTaM paboThI 3a MEcCsIl,
MOANUCAHHBIN YTIpaBISIIOIIMM JenaMu, yTBepkIEHHBIN [ aBoil mocenenus (I'maBoit AIMUHUCTpALIUN).

B Oyxranrepuro OLIEHOYHBIH JUCT TOCTYMAaeT HE MO3AHEEe 28 uuclia TEKyLero Mecsua, He
IIPEJOCTABIEHUE €r0 B CPOK BJIEYET 3a cOOOM HEBBIIATY NMPEMHM B TEKYIEM MeECslle BUHOBHOMY B
HapyIIEHUH CPOKOB IIPEIOCTABIECHUS OLIEHOYHOTI'O JINCTA.

18. O BHyTpeHHeM pacnopsiike padoTbl AAMUHUCTPALUH

18.1. BHyTpeHHuUil pacnopsaok padoTel AJIMUHUCTpAlMK YCTaHABIMBAETCs [JaBbl MOCeNneHHs
(I'maBpl AAMHUHHCTpALUN).

18.2. B AaMuHucTpaluy yCTaHOBJIEH CJICIYIONIUN BHYTPEHHUM pacropsiioK:

Havayio pabouero a5 B 9.00

nepepsiB Ha 06ex ¢ 13.00 mo 14.00

okoH4aHue paboyero aHs B 18.00, mpu 3TOM OKOHYaHHME paboyero IHS M SKEHIIUH,
MIPOYKUBAIOIIUX B CEJIBCKOM MECTHOCTH, ycTaHOBIIEHO B 17.00.

18.3. OtnenbHbIM paboTHUKAM AJIMUHHUCTPAIMH 10 UX MPOckOe, MO0 B MHTEpecax opraHu3aluu
pacniopsbkenrieM [naBel moceneHust (I'maBbl AJIMHHUCTpAllMM) MOXET OBITh YCTAHOBJIEH HWHOM
pacropsiiok pabodero JTHS.

18.4. PaGoTHHKM AJIMHMHUCTpAlMU O00s3aHBl COOOIIATh YTpaBISAIOIEMY JAedaMU O CBOEM
MECTOHAXOKJIEHUH U TPUMEPHOM BpPEMEHM BO3BpallleHUs Ha paboyee MeCTO, MpeABAPUTEIBHO
corjacoBaB cBOE oTcyTcTBUE ¢ [ maBoit mocenenus (I'maBoit AIMUHUCTpALIMN).

18.5. B cimyuae HeBbIX0/1a Ha pabOTy 1O IPUYHHE O0JIE3HN PAOOTHUKN AJMUHUCTPAIIUN 00S3aHBI
co0o0IIMTH 00 3TOM YTPaBIAIOMIEMY JETaMU.
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18.6. MyHUIIMNIaJbHBIM CIYXKalllMM W TEXHUYECKUM pabOTHUKaM AJMUHUCTpPAlUU BbIIAETCS
YIOCTOBEpEHHE YCTaHOBJIIEHHOTO 00pasLa.

19. Ilopsinoxk BHeceHMsI U3MEHEHUI U JonoJIHeHni B Periiament

19.1. Ilpennoxxenuss paOOTHUKOB AJIMHHHCTpAIMHU M0 U3MEHEHHUIO U JOMONTHEHHI0 Periamenta
MOAAIOTCs Y IPaBIISAIOIIEMY JIeJIaMHU.

19.2. BHeceHne M3MEHEHMH M J0oNOJHEHUN B PeriaMmeHT ocymiecTBiseTcss npukazoMm [ aBel
nocenenus (I'maBsl AAMUHUCTpALH).

VYnpapnsromuil genamu JLH. Cyxymmuna
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